REQUEST FOR PUBLIC RECORDS

- | weemw

'IBCUI na Attention: Public Records Officer T = m?;} =

h PO Box 11007, 3628 S. 35™ St., Tacoma, WA 98409 N TY YW T TR TN EITT:
Instructions: 1. Complete and Sign Section A

2. Return Completed form to Public Records Office

SECTION A — PUBLIC RECORDS REQUEST INFORMATION

Requester Name Phone Number Fax Number Request Date

Mailing Address

City State | Zip Code | Email Address

This a request to: [ IInspect and /or [ IReceive a copy of the records described below:

If requesting copies, in what format you would like to receive them?

[[IReceive Electronically (If available electronically), (Through the GovQA System)
[ISend Hard Copy via US Postal Service/Fed Ex

[Jvia Email [[]JCompact Disc (Charges may apply) [[JPick Up at Tacoma Public Utilities Main Office
Description of documents requested (Please describe in sufficient detail, so we can search for the records):

DI agree to pay reasonable costs per Tacoma Public Utilities’ fee schedule, plus cost of mailing (if applicable).

D Please contact me if the charges are more than $

[ understand that Washington State law limits certain uses, including but not limited to RCW 42.17A.555, prohibiting
using lists of persons to promote election of persons or for promotion or opposition of ballot measures and RCW
42.56.070(9), prohibiting using lists of individuals for commercial purposes. I hereby declare under penalty of perjury,
under the laws of the State of Washington, that the requested records shall not be used in violation of state law. If I
have requested that the City prepare copies of the records, I hereby acknowledge that I have read and agree to the
payment of required fees shown below.

(Signature) (Date)
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COPIES OF WILL BE CHARGED

8.5"x11" or 14" paper documents

B&W $0.15 per page

Scanned copies $0.10 per page

Electronic files or electronic

attachments $0.05/four (4) electronic files

Transmission of records via

electronic format $0.10/gigabyte

CD/DVD Discs $1.00 per disc

Digital storage media or device

provided by the agency Actual cost

Shipping cost and packaging to ship | Actual cost

Outside vendors can be used for Actual cost
unusual formats, large quantities or
when a requestor asks for delivery
of copies faster than the City can
process.

Photographs transferred to digital Actual cost

The charges above may be combined to the extent that more than one
type of charge applies to copies produced in response to a particular
request.

City of Tacoma may also include a customized service charge if the
request requires the use of information technology expertise to prepare
data compilations, or provide customized electronic access services
when such compilations and customized access services are not used
by the City for other purposes.

Large requests may require:
e A deposit of 10% of the estimated cost of copies before they are
made
o That staff provide copies in installments
e Advance payment before providing further installments

We may require a deposit equal to 10% of the estimated cost prior to
duplication of records. In the event we require a deposit, we will notify
you. If the duplication and deposit fees equal less than the amount you
deposit, we will return the difference to you.






