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REQUEST FOR BIDS  PF25-0131F  
PANTAGES THEATER ELEVATOR MODERNIZATION SPECIFICATION 

Submittal Deadline:  11:00 a.m., Pacific Time, Tuesday, August 5, 2025 
Submittals must be received by the City’s Procurement and Payables Division by 11:00 a.m. Pacific Time. 

For electronic submittals, the City of Tacoma will designate the time of receipt recorded by our email server, as 
the official time of receipt. This clock will be used as the official time of receipt of all parts of electronic bid 
submittals. Include the specification number in the subject line of your email.  Your submittal must be sent as 
an attachment, links to your electronic submittal will not be accepted.   

For in person submittals, the City of Tacoma will designate the time of receipt recorded by the timestamp 
located at the lobby security desk, as the official time of receipt. Include the specification number on the 
outside of the sealed envelope. Late submittals will be returned unopened and rejected as non-responsive.
Submittal Delivery:  Sealed submittals will be received as follows: 

By Email: 
sendbid@tacoma.gov 
Maximum email size including attachments: 35 MB. 
Multiple emails may be sent for each submittal. 

Note: Email may pass through multiple servers before arriving 
at its destination. Please allow sufficient time for email delivery 
of submittals. Timely electronic delivery is at the risk of the 
supplier. 

In Person: 
Tacoma Public Utilities Administration Building North, 
Main Floor, Lobby Security Desk 
3628 South 35th Street  
Tacoma, WA 98409 
Monday – Friday 8:00 am to 4:30 pm 

Bid Opening: Submittals must be received by the City’s Procurement and Payables Division prior to 11:00 
a.m. Pacific Time. Sealed submittals in response to a RFB will be opened Tuesday’s at 11:15 a.m. by a
purchasing representative and read aloud during a public bid opening held at the Tacoma Public Utilities
Administrative Building North, 3628 S. 35th Street, Tacoma, WA 98409, conference room M-1, located on the
main floor. They will also be held virtually Tuesday’s at 11:15 a.m. Attend a Zoom meeting via this link or call 1
(253) 215 8782, using meeting ID # 884 0268 0573, passcode # 070737.
Submittals in response to an RFP, RFQ or RFI will be recorded as received, but not read at bid opening. As
soon as possible, after 1:00 PM, on the day of submittal deadline, preliminary results will be posted to
www.TacomaPurchasing.org.

If you believe your submittal was sent timely and was not read at bid opening, please contact 
sendbid@tacoma.gov  immediately. 
Solicitation Documents: An electronic copy of the complete solicitation documents may be viewed and 
obtained by accessing the City of Tacoma Purchasing website at www.TacomaPurchasing.org.  

• Register for the Bid Holders List to receive notices of addenda, questions and answers and related updates.
• Click here to see a list of vendors registered for this solicitation.

Pre-Bids Meeting: A pre-bid meeting will be held on July 21, 2025 at 10am in the lobby of the Pantages 
Theater at 901 Broadway Tacoma, WA 98401. 
Project Scope: The Tacoma Venues & Events Department, hereafter called TVE, is seeking bids from 
qualified contractors for the full modernization of the existing passenger elevator at the Pantages Theater in 
Tacoma, WA. The elevator is a geared overhead traction system, originally installed around 1930 and 
modernized in 1992. The primary objective of this project is to perform a full modernization to improve 
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reliability, enhance performance, and bring the elevator and associated systems into compliance with current 
applicable codes and standards. To learn more about the City of Tacoma, visit www.cityoftacoma.org. 
Estimate: NA 
Paid Sick Leave: The City of Tacoma requires all employers to provide paid sick leave in accordance with 
State of Washington law.  
Americans with Disabilities Act (ADA Information: The City of Tacoma, in accordance with Section 504 of 
the Rehabilitation Act (Section 504) and the Americans with Disabilities Act (ADA), commits to 
nondiscrimination on the basis of disability, in all of its programs and activities. Specification materials can be 
made available in an alternate format by emailing the contact listed below in the Additional Information section. 
Title VI Information: 
“The City of Tacoma” in accordance with provisions of Title VI of the Civil Rights Act of 1964, (78 Stat. 252, 42 
U.S.C. sections 2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, disadvantaged business enterprises 
will be afforded full and fair opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of race, color, national origin in consideration of award.  
Additional Information: Requests for information regarding the specifications may be obtained by contacting 
Sara Bird by email to sbird@tacoma.gov  
Protest Policy: City of Tacoma protest policy, located at www.tacomapurchasing.org, specifies procedures for 
protests submitted prior to and after submittal deadline. 

Meeting sites are accessible to persons with disabilities. Reasonable accommodations for persons with 
disabilities can be arranged with 48 hours advance notice by calling 253-502-8468. 

Page 3 of 23

mailto:sbird@tacoma.gov
http://cms.cityoftacoma.org/Purchasing/CandA/ProtestPolicy052711.pdf
http://www.tacomapurchasing.org/


Request for Bids  Specification No. PF25-0131F 
Template Revised: 05/09/2025 

TABLE OF CONTENTS 

REQUEST FOR BIDS ................................................................................................................ 2 
TABLE OF CONTENTS ................................................................................................................ 4 
SUBMITTAL CHECK LIST ......................................................................................................... 5 
SPECIAL NOTICE TO BIDDERS ............................................................................................... 6 
1. MINIMUM REQUIREMENTS .............................................................................................10 
2. GENERAL PROVISIONS ...................................................................................................11 
3. INSURANCE REQUIREMENTS ........................................................................................11 
4. DESCRIPTION OF WORK ................................................................................................11 
5. ANTICIPATED CONTRACT TERM ....................................................................................13 
6. CALENDAR OF EVENTS ..................................................................................................13 
7. INQUIRIES ........................................................................................................................13 
8. PRE-BID MEETING ...........................................................................................................14 
9. DISCLAIMER .....................................................................................................................14 
10. RESPONSIVENESS ..........................................................................................................14 
11. AWARD .............................................................................................................................14 
12. PREVAILING WAGE INFORMATION ................................................................................15 
13. BID BONDS .......................................................................................................................16 
14. PAYMENT AND PERFORMANCE BOND .........................................................................16 
15. DELIVERY .........................................................................................................................17 
16. WARRANTY ......................................................................................................................17 
17. INSPECTION .....................................................................................................................17 
18. APPROVED ITEM EQUIVALENT ......................................................................................18 
19. COMPLIANCE WITH SPECIFICATIONS ...........................................................................18 
20. MATERIALS AND WORKMANSHIP ..................................................................................18 
21. ENVIRONMENTALLY PREFERABLE PROCUREMENT ...................................................18 
22. LEAP REQUIREMENTS ....................................................................................................19 
23. EQUITY IN CONTRACTING ..............................................................................................19 
APPENDIX A ............................................................................................................................20 
APPENDIX B ............................................................................................................................21 
APPENDIX C ............................................................................................................................22 
APPENDIX D ............................................................................................................................23 
 

  

Page 4 of 23



Request for Bids  Specification No. PF25-0131F 
Template Revised: 05/09/2025 

SUBMITTAL CHECK LIST 

This checklist identifies items to be included with your submittal. Any submittal received without 
these required items may be deemed non-responsive and not be considered for award. 
Submittals must be received by the City of Tacoma Purchasing Division by the date and time 
specified in the Request for Bids page. 

The following items make up your complete electronic submittal 
package (include all the items below):  

Signature Page (Appendix B)   
To be filled in and executed by a duly authorized officer or representative of the bidding entity. 
If the bidder is a subsidiary or doing business on behalf of another entity, so state, and provide 
the firm name under which business is hereby transacted. 

 

Price Proposal Form (Appendix B) 
The unit prices bid must be shown in the space provided. Check your computations for 
omissions and errors. 

 

Bid Bond  

Certification of Compliance with Wage Payment Statutes 
Bidder shall complete this form in its entirety to ensure compliance with state legislation (SHB 
2017). 

 

State Responsibility and Reciprocal Bid Preference Information 
Bidder shall complete this form in its entirety to ensure compliance with state legislation (SHB 
2010). 

 

After award, the following documents will be executed:  

City of Tacoma Contract (See sample in Appendix C) 
Must be executed by the successful bidder. 

 

Certificate of Insurance and related endorsements (Appendix D) 
Shall be submitted with all required endorsements 

 

Payment and Performance Bonds (See samples in Appendix C) 
Payment Bond and Performance Bond: Must be executed by the successful bidder and his/her 
surety company 

 

General Release (See sample in Appendix C)  
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SPECIAL NOTICE TO BIDDERS 

Public works and improvement projects for the City of Tacoma are subject to Washington state 
law and Tacoma Municipal Code, including, but not limited to the following: 

I. STATE OF WASHINGTON 

A. RESPONSIBILITY CRITERIA – STATE OF WASHINGTON 

In order to be considered a responsible bidder the bidder must meet the following mandatory 
state responsibility criteria contained in RCW 39.04.350: 

1. Have a current certificate of registration as a contractor in compliance with chapters 
18.27 RCW,18.106 RCW, 70.87 RCW, 19.28 RCW, which must have been in effect 
at the time of bid submittal; 

2. Have a current Washington Unified Business Identifier (UBI) number; 
3. If applicable: 

a. Have Industrial Insurance (workers' compensation) coverage for the bidder’s 
employees working in Washington, as required in Title 51 RCW; 

b. Have a Washington Employment Security Department number, as required in 
Title 50 RCW; 

c. Have a Washington Department of Revenue state excise tax registration number, 
as required in Title 82 RCW and; 

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 

5. Have received training on the requirements related to public works and prevailing 
wage under this chapter and chapter 39.12 RCW and must designate a person or 
persons to be trained on these requirements. The training must be provided by the 
department of labor and industries or by a training provider whose curriculum is 
approved by the department. Bidders that have completed three or more public 
works projects and have had a valid business license in Washington for three or 
more years are exempt from this subsection. 

B. RECIPROCAL PREFERENCE FOR RESIDENT CONTRACTORS: 

Effective March 30, 2012, RCW 39.04.380 imposes a reciprocal preference for resident 
contractors. Any bid received from a non-resident contractor from a state that provides an in- 
state percentage bidding preference is subject application of a comparable percentage 
disadvantage. 

A non-resident contractor from a state that provides an in-state percentage bidding preference 
means a contractor that: 

1. Is from a state that provides a percentage bid preference to its resident contractors 
bidding on public works projects, and 

2. Does not have a physical office located in Washington at the time of bidding on the 
City of Tacoma public works project. 
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The state of residence for a non-resident contractor is the state in which the contractor was 
incorporated, or if not a corporation, the state in which the contractor’s business entity was 
formed. 

The City of Tacoma will evaluate all non-resident contractors for an out of state bidder 
preference. If the state of the non-resident contractor provides an in-state contractor preference, 
a comparable percentage disadvantage will be applied to the non-resident contractor’s bid prior 
to contract award. The responsive and lowest and best responsible bidder after application of 
any non-resident disadvantage will be awarded the contract. 

The reciprocal preference evaluation does not apply to public works procured pursuant to RCW 
39.04.155, RCW 39.04.280, federally funded competitive solicitations where such agencies 
prohibit the application of bid preferences, or any other procurement exempt from competitive 
bidding. 

Bidders must provide the City of Tacoma with their state of incorporation or the state in which 
the business entity was formed and include whether the bidder has a physical office located in 
Washington. 

The bidder shall submit documentation demonstrating compliance with above criteria on the 
enclosed State Responsibility and Reciprocal Bidder Information form. 

C. SUBCONTRACTOR RESPONSIBILITY 

1. The Contractor shall include the language of this subcontractor responsibility section in 
each of its first-tier subcontracts and shall require each of its subcontractors to include 
the same language of this section in each of their subcontracts, adjusting only as 
necessary the terms used for the contracting parties. The requirements of this section 
apply to all subcontractors regardless of tier. 

2. At the time of subcontract execution, the Contractor shall verify that each of its first-tier 
subcontractors meets the following bidder responsibility criteria: 

a. Have a current certificate of registration as a contractor in compliance with 
chapter 18.27 RCW, which must have been in effect at the time of subcontract 
bid submittal; 

b. Have a current Washington Unified Business Identifier (UBI) number; 
c. If applicable, have: 

i. Industrial Insurance (workers' compensation) coverage for the bidder’s 
employees working in Washington, as required in Title 51 RCW; 

ii. A Washington Employment Security Department number, as required in 
Title 50 RCW; 

iii. A Washington Department of Revenue state excise tax registration 
number, as required in Title 82 RCW; 

iv. An electrical contractor license, if required by Chapter 19.28 RCW; 
v. An elevator contractor license, if required by Chapter 70.87 RCW and; 

3. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 

Page 7 of 23



Request for Bids  Specification No. PF25-0131F 
Template Revised: 05/09/2025 

II. CITY OF TACOMA 

A. SUPPLEMENTAL RESPONSIBILITY CRITERIA – CITY OF TACOMA: 

In order to be considered a responsible bidder, the prospective bidder shall have all of the 
following qualifications set forth in Tacoma Municipal Code 1.06.262: 

1. Adequate financial resources or the ability to secure such resources; 
2. The necessary experience, stability, organization and technical qualifications to perform 

the proposed contract; 
3. The ability to comply with the required performance schedule, taking into consideration 

all existing business commitments; 
4. A satisfactory record of performance, integrity, judgment and skills; and 
5. Be otherwise qualified and eligible to receive an award under applicable laws and 

regulations. 
a. Bidder Responsibility. Bidders shall not be in violation of 39.04.350 RCW Bidder 

Responsibility Criteria - Supplemental Criteria. 

In addition to the mandatory bidder responsibility criteria listed immediately above, the City may, 
in addition to price, consider any or all of the following criteria contained in Tacoma Municipal 
Code Chapter 1.06.262 in determining bidder responsibility: 

1. The ability, capacity, experience, stability, technical qualifications and skill of the 
respondent to perform the contract; 

2. Whether the respondent can perform the contract within the time specified, without delay 
or interference; 

3. Integrity, reputation, character, judgment, experience, and efficiency of the respondents, 
including past compliance with the City’s Ethics Code; 

4. Quality of performance of previous contracts; 
5. Previous and existing compliance with laws and ordinances relating to contracts or 

services; 
6. Sufficiency of the respondent’s financial resources; 
7. Quality, availability, and adaptability of the supplies, purchased services or public works 

to the particular use required; 
8. Ability of the respondent to provide future maintenance and service on a timely basis; 
9. Payment terms and prompt pay discounts; 
10. The number and scope of conditions attached to the submittal; 
11. Compliance with all applicable City requirements, including but not limited to the City's 

Ethics Code and its Small Business Enterprise and Local Employment and 
Apprenticeship programs; 

12. Other qualification criteria set forth in the specification or advertisement that the 
appropriate department or division head determines to be in the best interests of the 
City. 

The City may require bidders to furnish information, sworn or certified to be true, to demonstrate 
compliance with the City responsibility criteria set forth above. If the city manager or director of 
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utilities is not satisfied with the sufficiency of the information provided, or if the prospective 
respondent does not substantially meet all responsibility requirements, any submittal from such 
respondent must be disregarded. 

B. ADDITIONAL SUPPLEMENTAL CRITERIA 

(See Minimum Requirements section) 

C. MODIFICATIONS TO SUPPLEMENTAL CRITERIA 

Potential bidders may request modifications to the City’s supplemental criteria by submitting a 
written request to the Purchasing Division via email to bids@cityoftacoma.org no later than 5:00 

p.m. Pacific Time, three days prior to the submittal deadline. Please include the Specification 
No. and Title when submitting such requests. Requests must include justification for why certain 
criteria should be modified. Requests received after this date and time will not be considered. 

The City will respond to a timely submitted request prior to the bid opening date. Changes to the 
supplemental criteria, if warranted, will be issued by addendum to the solicitation documents 
and posted to the City’s website for the attention of all prospective bidders. 

D. DETERMINATION OF BIDDER RESPONSIBILITY 

If the City determines the bidder does not meet the criteria above and is therefore not a 
responsible bidder, the City shall notify the bidder in writing with the reasons for its 
determination. If the bidder disagrees, the bidder may appeal the determination in a manner 
consistent with the City’s Protest Policy. Appeals are coordinated by the Purchasing Division 
heard by the Procurement and Payables Division manager for contracts less than or equal to 

$500,000 and by Contracts and Awards Board for contracts greater than $500,000. 
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1. MINIMUM REQUIREMENTS 

1.1. Business Tenure 

• Must have been in continuous operation in the vertical transportation industry for 
at least 10 years. 

1.2. Relevant Experience 

• Must provide a demonstrated list of at least 3 projects of similar type, size, and 
scope cleaned within the last 3 years. 

• Experience with similar facility type and age (e.g., offices, public buildings, retail, 
schools, etc.) is required. 

1.3. Insurance Coverage 

Must carry valid and current insurance, including: 

• General Liability Insurance (minimum: $1M per occurrence) 

• Workers’ Compensation Insurance (per state requirements) 

• Bonding (if applicable or required by the client) 

1.4. Licensing and Legal Compliance 

• Must be a legally registered business and licensed to operate in the state or 
jurisdiction where services will be performed. 

• Must comply with all local, state, and federal labor and safety laws (e.g., OSHA 
compliance). 

1.5. Quality Assurance Program 

• Must provide a documented Quality Control or Inspection Program to ensure 
consistent and high-quality service. 

1.6. References 

• Must provide at least three professional references from current or former clients 
with similar contracts. 

1.7. Staff Training Program 

• Must demonstrate a structured employee training program covering cleaning 
procedures, safety, and customer service. 

1.8. Availability & Responsiveness 

• Must be able to provide on-call support and respond to urgent service requests 
within a specified timeframe (e.g., within 2 hours). 

1.9. Environmental Practices 

• Preference may be given to companies that use eco-friendly or green-certified 
cleaning products and procedures. 
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2. GENERAL PROVISIONS 

City of Tacoma General Provisions apply. 

3. INSURANCE REQUIREMENTS 

Successful proposer will provide proof of and maintain the insurance coverage in the amounts 
and in the manner specified in the City of Tacoma Insurance Requirements contained in this 
solicitation. (See Appendix) 

4. DESCRIPTION OF WORK 

The City of Tacoma (City) is soliciting bids to establish one or more contracts with qualified 
vendors to fulfill the City’s needs for the full modernization of the existing passenger elevator at 
the Pantages Theater in Tacoma, WA. The elevator is a geared overhead traction system, 
originally installed around 1930 and modernized in 1992. The primary objective of this project is 
to perform a full modernization to improve reliability, enhance performance, and bring the 
elevator and associated systems into compliance with current applicable codes and standards. 
To learn more about the City of Tacoma, visit www.cityoftacoma.org.  

Contract(s) will be awarded to the lowest responsive and responsible bidder(s) based on price, 
product quality and availability.  

The scope of work shall include, but is not limited to, the following: 

4.1.  Elevator Equipment & Systems 

• Retain and reuse the existing geared hoist machine and deflector sheaves 
• Provide a new AC motor and a new solid-state microprocessor-based controller 
• Provide new guide shoes (Elsco or approved equal) 
• Retain, clean, adjust, realign, and tighten the existing guide rails 
• Provide a new AC, closed-loop door operator 
• Provide new door equipment, including hangers, rollers, pickup, and interlock for 

both car and hoistway doors 
• Provide new traveling cables 
• Provide new oil buffers 
• Provide a new two-speed exhaust fan for the car 
• Provide new modern, Type B, car safeties 
• Provide a new intercom system 
• Include replacement of existing hoist ropes as a bid alternate 

 
4.2.  Car and Hoistway Doors 

• Provide new painted steel car and hoistway doors. These shall be two-speed, 
side-opening doors 

• The new doors shall provide a clear opening size of 3'-6" wide x 7'-0" high 
• Repaint door frames to match the new doors 
• Provide new 3D door edge protection for the car doors, capable of detecting 

approaching objects, to comply with current code 
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4.3.  Fixtures and Communication 

• Provide a new car operating panel with a satin brass finish: This panel shall 
include: 
 Floor lockout key switches  
 Alarm button 
 Keyed emergency stop  
 Inlaid capacity plate (targeting 3,000 lbs. capacity) 
 Door open button  
 Door close button  
 Keyed light switch  
 Keyed fan switch  
 Keyed independent service switch  
 Keyed inspection switch 
 A lockable cabinet containing all fireman's key switches  
 A hands-free two-way audio/video communication device 

 
• Provide emergency lighting mounted in the car operating station 
• Provide new hall fixtures (flush-mounted) with a satin brass finish 
• Provide keyed inspection access switches at each terminal landing 
• Provide new directional signals, including a car riding lantern, hall lanterns, and a 

gong or annunciator 
 

4.4.  Code Compliance & Associated Building Work (requiring GC, Electrical, 
Mechanical coordination)  

The modernization must bring the elevator and associated building elements into full 
compliance with the applicable codes listed above. This includes addressing identified 
discrepancies, such as: 

 
• Replacing the existing pit access ladder to meet code requirements 
• Addressing the pit working platform fall hazard by extending it or adding a 

handrail 
• Verifying the machine room door's fire rating and replacing it if necessary 
• Repairing the wooden machine room access stair, adding lighting and potential 

fall protection for the roof access path to the machine room 
• Relocating, enclosing, or otherwise separating non-elevator equipment 

(ductwork, conduit, fire protection riser pipe) from the machine room and 
hoistway 

• Beveling hoistway beams wider than 4 inches 
• Upgrading pit lighting to meet minimum foot candle values 
• Providing separate, lockable circuits and disconnecting means in the machine 

room for car lighting and ventilation 
• Relocating the mainline disconnect if it is not within 24 inches of the strike side of 

the machine room door 
• Adjusting the car sill to hoistway sill clearance at the lobby level to 1 ¼” or less 

for ADA compliance 
• Installing a braille floor identification pad on the right side of the door frame at the 

main lobby landing 
• Confirming and adjusting car lighting levels to meet ADA requirements 
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• Potentially removing unnecessary sprinkler heads in the pit and at the top of the 
hoistway 

 
4.5. Performance 

• The car speed of 250 fpm shall be retained 
• Leveling accuracy of +/- ¼” with any load shall be achieved 
• The modernization shall aim to improve the overall ride quality and reliability, 

addressing issues indicated by the high callback rate and ride quality 
assessment 

• Include an automatic shutoff feature for cab lighting and the exhaust fan based 
on occupancy 

5. ANTICIPATED CONTRACT TERM   

Project must be completed within 365 days of signed contract date.  

6. CALENDAR OF EVENTS  

This is a tentative schedule only and may be altered at the sole discretion of the City.  

Contract may be issued after Public Utility Board and/or City Council approval.  

The anticipated schedule of events concerning this RFB is as follows: 

Pre-Bid Meeting: 7/21/2025 
Question Deadline: 7/23/2025 
City response to Questions: 7/28/2025 
Submittal Due Date: 8/5/2025 
Anticipated Award Date, on or about: August 
Public Utility Board/City Council Approval, on or about: August / September 

7. INQUIRIES   

7.1 Questions can be submitted to Sara Bird, Senior Buyer, via email to Sbird@tacoma.gov 
Subject line to read: 

PF25-0131F -PANTAGES THEATER ELEVATOR MODERNIZATION – VENDOR NAME 

7.2 Questions are due by 3 pm on the date included in the Calendar of Events section. 

7.3 Questions marked confidential will not be answered or included.  

7.4 The City reserves the discretion to group similar questions to provide a single answer or 
not to respond when the requested information is confidential.  

7.5 The answers are not typically considered an addendum.  

7.6 The City will not be responsible for unsuccessful submittal of questions.  
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7.7 Written answers to questions will be posted alongside these specifications at 
www.tacomapurchasing.org. 

8. PRE-BID MEETING 

8.1 A pre-bid meeting will be held on July 21, 2025, at 10 am in the lobby of the Pantages 
Theater at 901 Broadway Tacoma, WA 98401. 

9. DISCLAIMER 

The City is not liable for any costs incurred by the Respondent for the preparation of materials, 
or a proposal submitted in response to this RFB, for conducting any presentations to the City, or 
any other activities related to responding to this RFB, or to any subsequent requirements of the 
contract negotiation process. 

10. RESPONSIVENESS   

Bid submittals must provide ninety (90) days for acceptance by City from the due date for 
receipt of submittals. All submittals will be reviewed by the City to determine compliance with 
the requirements and instructions specified in this RFB. The Respondent is specifically notified 
that failure to comply with any part of this RFB may result in rejection of the submittal as non-
responsive. The City reserves the right, in its sole discretion, to waive irregularities deemed 
immaterial. The City also reserves the right to not award a contract or to issue subsequent 
RFB’s    

11. AWARD   

Awardee shall be required to comply with 2 CFR part 25 and obtain a unique entity 
identifier and/or be registered in the federal System for Award Management as 
appropriate.  

Award will be made to the lowest responsive, responsible bidder. All bidders shall provide unit 
or lump sum pricing for each line item. Each line item will be added up for a subtotal price. The 
subtotal price will be compared amongst each bidder, including any payment discount terms 
offered twenty (20) days or more. The City may also take into consideration all other criteria for 
determining award, including evaluation factors set forth in Municipal Code Section 1.06.262. 

All other elements or factors, whether or not specifically provided for in this specification, which 
would affect the final cost to and the benefits to be derived by the City will be considered in 
determining the award of the contract. The final award decision will be based on the best 
interests of the City. 

The City reserves the right to let the contract to the lowest responsible bidder whose bid will be 
the most advantageous to the City, price and any other factors considered. In evaluating the 
proposals, the City may also consider any or all of the following:  

1. Compliance with specification. 
2. Proposal prices, listed separately if requested, as well as a lump sum total 
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3. Time of completion/delivery. 
4. Warranty terms. 
5. Bidder's responsibility based on, but not limited to: 

a. Ability, capacity, organization, technical qualifications and skill to perform the 
contract or provide the services required. 

b. References, judgment, experience, efficiency and stability. 
c. Whether the contract can be performed within the time specified. 
d. Quality of performance of previous contracts or services  

12. PREVAILING WAGE INFORMATION   

If this project requires prevailing wages under chapter 39.12 RCW, any worker, laborer, or 
mechanic employed in the performance of any part of the work shall be paid not less than the 
applicable prevailing rate of wage.  

The project site is located in Pierce County. 

The effective date for prevailing wages on this project will be the submittal deadline with these 
exceptions: 

1. If the project is not awarded within six months of the submittal deadline, the award date 
is the effective date. 

2. If the project is not awarded pursuant to a competitive solicitation, the date the contract 
is executed is the effective date. 

3. Janitorial contracts follow WAC 296-127-023. 

Except for janitorial contracts, these rates shall apply for the duration of the contract unless 
otherwise noted in the solicitation. 

Look up prevailing rates of pay, benefits, and overtime codes from this link:  

https://secure.lni.wa.gov/wagelookup/  

REQUIRED FILINGS 

The contractor and all subcontractors covered under 39.12 RCW shall submit to the Department 
of Labor and Industries (L&I) for work provided under this contract: 

1. A Statement of Intent to Pay Prevailing Wages must be filed with and approved by L&I 
upon award of contract.  

2. An Affidavit of Wages Paid must be filed with and approved by L&I upon job completion. 
3. For on-call contracts, retainage can be release annually. Please see the Intent-Affidavit 

Info for On-Call Contracts in Appendix D 

Payments cannot be released by the City until verification of these filings are received by the 
engineer. Additional information regarding these filings can be obtained by calling the 
Department of Labor & Industries, Prevailing Wage at 360-902-5335, https://secure.lni.wa.gov/ 
or by visiting their MY L&I account. 
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13. BID BONDS  

The attached Bid Bond (Appendix B) must be executed by the person legally authorized to sign 
the bid and must be properly signed by representatives of the surety company unless the bid is 
accompanied by a certified check or cashier’s check. 

13.1 If a Bid Bond is used, the form furnished by the City must be followed; no variation from 
the language thereof will be accepted. The amount of the Bid Bond must be not less than 
five percent (5%) of the total amount bid; and, if shown in dollars and cents, the amount of 
said Bid Bond must be not less than the required five percent; or in lieu of dollars and 
cents, the bond may be completed by inserting therein, “five percent of the amount of the 
accompanying proposal”. Bid Bonds will not be returned. Bid Bond should be submitted 
electronically with bid submittal. Hard copies should be postmarked no later than the 
submittal date. 

13.2 If a certified or cashier’s check is provided by the successful Respondent(s), the amount 
of their check will be refunded after award of the Contract, City’s receipt of the signed 
Contract, and acceptance of the Performance Bond, if applicable. Unsuccessful 
Respondents providing certified checks will be refunded the amount of their check upon 
award of the Contract. 

13.3 Failure to furnish a Bid deposit of a minimum of 5 percent shall make the bid 
nonresponsive and shall cause the bid to be rejected by the City.  

A deposit of at least 5 percent of the total Bid shall accompany each Bid. This deposit may be 
cash, certified check, cashier’s check, or a proposal bond (Surety bond). Any proposal bond 
shall be on the Contracting Agency’s form and shall be signed by the Bidder and the Surety. A 
proposal bond shall not be conditioned in any way to modify the minimum 5 percent required. 
The Surety shall: (1) be registered with the Washington State Insurance Commissioner, and 
(2) appear on the current Authorized Insurance List in the State of Washington published by 
the Office of the Insurance Commissioner.  

The failure to furnish a Bid deposit of a minimum of 5 percent shall make the Bid 
nonresponsive and shall cause the Bid to be rejected by the Contracting Agency. 

 If submitting your bid electronically, A scanned version of the original bid bond or cashier’s 
check shall accompany your electronic bid submittal. The original bid bond or cashier’s check 
shall be sent to the Contracting Agency and received by the Contracting Agency within 7 
calendar days of the bid opening, or the bidder may be deemed non-responsive.  

Original bid bonds or cashier’s check will be delivered to: 

City of Tacoma Procurement & Payables Division 
Tacoma Public Utilities  
3628 South 35th Street 
Tacoma, WA 98409 

 

If so, stated in the Contract Provisions, cash will not be accepted for a bid deposit. 

14. PAYMENT AND PERFORMANCE BOND  
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If a payment and performance bond is stated herein, the required bond including power of 
attorney, will be 100 percent of the Contract total and is subject to the following requirements.  

14.1 The City’s payment and performance bond forms must be used.  

14.2 The payment and performance bonds must be executed by a surety company licensed to 
do business in the state of Washington.  

14.3 The cost of a payment and performance bonds must be included in submittal prices. 
Bonds will not be paid as a separate line item.  

14.4 For a supply-type contract, a certified cashier’s check or cash may be substituted for the 
bonds; however, this cash or check must remain with the City through the guarantee 
period and any interest on said amount shall accrue to the City. 

15. DELIVERY   

15.1 Delivery shall be to the City of Tacoma, 901 Broadway, Tacoma, WA, 98402.  
Each vendor will be required to submit a delivery timeline they can commit to. Purchase 
order delivery dates will reflect this timeline. In the event a purchase order deliver date is 
not met, the City reserves the right to purchase these products elsewhere if they are in a 
time constraint. If constant late deliveries occur, the City may terminate the contract. 

15.2 Hours of operation shall be Monday through Friday, 7:00 a.m. to 3:30 p.m., excluding 
legal holidays, as referred to in the Standard Terms and Conditions or as otherwise 
approved by the City. 

16. WARRANTY   

Labor:  Minimum three (3) year warranty.  

Parts:  Manufacturer’s warranty or minimum one-year warranty whichever is greater.  

Contractor shall arrive on-site at the Pantages Theater within 36 hours of notification for all 
warranty repairs during normal work hours of 8:00 a.m. to 5:00 p.m. Monday through Friday. 
Repairs shall include free pick-up and delivery. Repairs must be completed, and vehicle 
returned within 48 hours of pick-up.  

Contractor agrees to allow City to make minor warranty repairs where that is most cost effective 
and, if requested, contractor will credit City for cost of parts, but not labor.  

Vendor will warrant goods according to the manufacturer’s warranty guidelines. The start of the 
warranty commences once the goods are delivered and accepted by the City.   

17. INSPECTION  

All goods are subject to final inspection and acceptance by the City. If any inspection fails, the 
vendor shall be required to make arrangements to exchange the goods at their own expense 
and replace it in a timely manner acceptable to the City. 
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Material failing to meet the requirements of this contract will be held at Vendor’s risk and may be 
returned to Vendor. If so returned, the cost of transportation, unpacking, inspection, 
repackaging, reshipping, or other like expenses are the responsibility of the Vendor.   

18. APPROVED ITEM EQUIVALENT   

A specific manufacturer for almost all line items has been listed in the Technical Specifications 
because this is the current manufacturer accepted. For those line items, which do not list a 
specific manufacturer, bidders shall provide the technical specifications for the manufacturer 
they are offering. The City may request, after the bid due date, a sample of that product for 
review and approval by the City. The City reserves all rights to be the sole judge as to whether 
any other manufacturer can meet or exceed the current specifications they use. Unless an item 
is indicated “No Substitute”, approved equivalents shall be submitted by the date listed in the 
Calendar of Events section. Equivalents will be approved by Addendum to the solicitation.   

19. COMPLIANCE WITH SPECIFICATIONS   

All products shall be new and unused. Any product that does not comply with any part of these 
technical specifications shall be rejected and the vendor shall, at its own expense, including 
shipping, replace the item.    

20. MATERIALS AND WORKMANSHIP   

The successful bidder shall be required to furnish all materials necessary to perform contractual 
requirements. Materials and workmanship for this contract shall conform to all codes, 
regulations and requirements for such specifications contained herein and the normal uses for 
which intended. Material shall be manufactured in accordance with the best commercial 
practices and standards for this type of goods. All literature and products must be packaged and 
labeled to sell in the United States.    

21. ENVIRONMENTALLY PREFERABLE PROCUREMENT 

In accordance with the City’s Sustainable Procurement Policy and Climate Action Plan, it is the 
policy of the City of Tacoma to encourage the use of products or services that help to minimize 
the environmental and human health impacts of City Operations. Respondents are encouraged 
to incorporate environmentally preferable products or services that have a lesser or reduced 
effect on human health and the environment when compared with competing products or 
services that serve the same purpose. This comparison may consider raw materials acquisition, 
products, manufacturing, packaging, distribution reuse, operation, maintenance or disposal of 
the product or service.  

The City of Tacoma encourages the use of sustainability practices and desires any awarded 
contractor(s) to assist in efforts to address such factors when feasible for: 

• Durability, reusability, or refillable  
• Pollutant releases, especially persistent bioaccumulative toxins (PBTs), low volatile 

organic compounds (VOCs), and air quality and stormwater impacts 
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• Toxicity of products used 
• Greenhouse gas emissions, including transportation of products and services, and 

embodied carbon  
• Recycled content 
• Energy and water resource efficiency 

22. LEAP REQUIREMENTS 

This project has no LEAP requirements; however, the City of Tacoma is committed to equality in 
employment for WA-State approved Apprentices, City of Tacoma residents, residents of local 
economically distressed areas, youth, veterans, minorities, and women. Please contact 
the LEAP Office for assistance in locating qualified employees. Visit the LEAP website for more 
information. 
 
23. EQUITY IN CONTRACTING  

This project has no EIC requirements, however, the City of Tacoma is committed to 
encouraging firms certified through the Washington State Office of Minority and Women’s 
Business Enterprise to participate in City contracting opportunities. See TMC 1.07 Equity in 
Contracting Policy at the City’s Equity in Contracting Program website. 
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1.0 EXECUTIVE SUMMARY 
 
1.1  INTRODUCTION 
 
The Greenbusch Group was retained by Tacoma Venues and Events to provide consulting 
services related to the passenger elevator at the Pantages Theater in Tacoma, WA. A condition 
assessment of the existing elevator was conducted on 04/04/2025, documenting the general 
condition of the equipment, code compliance, performance, and maintenance.  The following is 
a summary of our findings and recommendations for improvements to be made to the elevator 
and associated systems. 
 
1.2  EQUIPMENT OVERVIEW 
 
The theater is served by one existing geared overhead traction passenger elevator which was 
installed around 1930 and modernized in 1992. In 2020, the hoist machine gearbox was 
replaced along with the deflector sheave and hoist ropes, and an unintended motion 
detection/control device was installed. The elevator serves eight stops with front openings only, 
a traveling speed of 250 feet per minute (fpm), and 42” two-speed, side-opening doors. It is 
equipped with a 30 horsepower (HP) motor and early microprocessor-based controller.  The car 
capacity is shown as 2,500 lbs. on the L&I operating certificate.  However, the capacity 
engraved on the car operating panel is 3,000 lbs., and the dimensions of the cab correspond to 
a 3,000 lbs. capacity car, per current elevator code. 
 
The elevator machine room (EMR) was generally clean and in good order at the time of the 
assessment.  However, it is accessed via a wooden stair which is in poor repair with one of the 
stringers separating from the landing and the handrail separating from the newel post. 
Additionally, the path across the roof to the machine room entrance needs lighting, and may 
need additional fall protection, in order to provide safe access to the machine room. 
 
The elevator pit is approximately 15 feet deep, with a steel grated working platform 
approximately 8’-6” above the pit floor.  There is no safety railing on the working platform.  
Additionally, to reach the pit floor one must hold open the heavy steel trap door in the platform 
while climbing down the ladder, which is narrower than required by code. The pit floor was in 
need of cleaning, with visible dirt and debris present, likely due to the difficulty/hazards 
associated with accessing the pit floor. There were no signs of current water infiltration 
observed in the pit.   
 
The interior finishes and fixtures for the elevator consist of wood wall panels with brass trim and 
kick plates; carpet flooring; painted steel front return and car door panels; brass strike, door 
frame, and car operating panel; wood finished transom; wood panel ceiling with inlayed laminate 
panels and a surface-mounted, domed light fixture; and tubular brass handrails.  The finishes 
were generally in good repair, with some minor corrosion and scratches visible on some of the 
brass.  The door operator was functioning properly at the time of the assessment.   
 
The car features roll-out safeties, which are apparently from the original 1930’s-era installation.  
It is recommended that modern, Type B, car safeties be provided at the time of modernization. 
 
The hoist machine and controller are currently functioning. However, much of the equipment 
has passed its useful service life.  The controller is an obsolete model and replacement parts 
are rare and will continue to become more scarce as time goes on.  As a result, it is 
recommended that a full modernization be completed at this time.   
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It is not known at this time if the elevator is currently provided with emergency power. If 
generator power is not available, it is recommended that a battery lowering device be provided 
to prevent passengers from becoming entrapped in the event of a power outage. 
 
1.3  CODE COMPLIANCE 
 
The elevator is substantially compliant with the code it was originally installed to, and the code 
at the time of its last full modernization in 1992. However, changes have occurred within the 
applicable codes since then. During any modernization, the elevator will need to be brought up 
to compliance with the current editions of each code. Some deficiencies were found with respect 
to the current elevator code, building code, electrical code, and ADA accessibility guidelines. 
 
1.4  PERFORMANCE 
 
The acceleration/deceleration was relatively smooth without jerky starting and stopping. The 
ride was somewhat shaky and creaky at points, but no significant rail misalignments were noted, 
which would be identified by lateral jerking during travel.  Measured car call hold times averaged 
approximately 5.7 seconds, which could be adjusted to a more optimum time (~3 seconds) if 
desired. 
 
1.5  MAINTENANCE OVERVIEW 
 
The current maintenance contract for the elevator is held by Thyssenkrupp Elevator.  Digital 
callback logs were provided for the year 2024, showing 14 callbacks that year. Handwritten logs 
for 2025 located in the machine room show two callbacks in January and one in February.  The 
industry average of four callbacks per elevator per year is a good measurement of the reliability 
of an elevator.  Based on this metric, the current level of service provided by the elevator is very 
poor, although it does not appear to be from lack of attention by the maintenance provider.  The 
maintenance repair and callback logs are provided in appendix 5.4 for reference. 
 
1.6  CONCLUSIONS/RECOMMENDATIONS 
 
The industry average life cycle for a full elevator modernization is 25-30 years.  The existing 
system received a new machine, deflector sheaves, ropes, and unintended motion device in 
2020, but the elevator controller dates back to 1992 and the hoist motor dates back quite a bit 
further – likely to 1957, based upon the apparent vintage and the General Electric serial number 
on the data plate. The elevator has reached its anticipated service life and replacement parts 
are rare and likely to become more scarce in the future.  For these reasons, it is recommended 
that the system be modernized in the near future.  For planning purposes, an opinion of 
probable cost for modernization is provided below, and a proposed scope of work for 
modernization is provided in the appendix.   
 
1.7  OPINION OF PROBABLE COST 
 
Elevator Work Only: $330-340k 
Additional General Costs (General Contractor, Electrical, Mechanical): $100-$130k 
  
Note: these numbers are based upon current market conditions and do not include tax or soft 
costs. This also does not account for escalation.
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2.0 EQUIPMENT 
 

2.1  OVERVIEW 
 
Tabulated below are the field observations for all equipment assessed, separated by 
category/location.  
 
2.2  GENERAL 
 

Elevator # 1 

Manufacturer Otis / Hollister Whitney / Kone 

Installed Year ~1930 

Modernized? If so, when (note extent 
in comments section) 

Yes, 1992 (controller, fixtures), 2020 (machine, ropes, deflector 
sheave, unintended motion control) 

Elevator Type Overhead Traction 

If Traction: Machine Type/Location Geared traction machine, overhead machine room 

If Hydraulic: Power Unit Type/Location N/A 

Control Type: Early microprocessor-based control 

Drive Type: Solid-state microprocessor (Magnatek DSD 412) 

Load (capacity) 3,000 lbs. (Currently Permitted at 2,500 lbs. Refer to narrative) 

 Car speed 250 fpm 

 Power supply 208v/3p 

 Motor Horsepower 30 HP 

 Motor Type DC Geared 

 Number of landings 8 

 Number of openings 8 (front only) 

 Clear car inside 5’-10” wide x 5’-5” deep 

 Cab Height 7’-6 ¾” clear (8’ nominal cab), with 6’-10 ¾” soffit at perimeter 

 Type of doors for car and Hoistway 
entrances  

Two-speed, side-opening 

  Hoistway entrance and car opening 
size 

42” wide x 81” high 

 
2.3 MACHINE ROOM 
 

Machine room 

Machine Type Geared overhead traction 

Motor DC 

Sheaves In hoistway, replaced in 2020 

Governor In machine room, Hollister Whitney, likely from 1992 mod. 

Ropes Replaced in 2020 

Controller  Early microprocessor-based, from 1992 

Seismic Switch Counterweight derailment (ring and string) only 
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2.4 HOISTWAY ENTRANCES 
 

Hoistway Entrances 

Doors Two-speed, side-opening, painted steel 

Mechanical Keyed Access Yes, terminal landings only 

Terminal Keyswitches No 

Sills Stainless steel 
 

2.5 CAR ENCLOSURE 
 

Car Enclosure 

Shell Steel 

Ceiling/Lighting Wood w/inset laminate panels, globe light fixture 

Walls Wood and mirrored glass 

Flooring Carpet 

Handrails Tubular brass 

Front/Return/Transom Wood clad transom, painted steel front 

Car Door Painted steel 

Car Sill Bronze 

 
2.6 CAR FIXTURES 
 

Car Fixtures 

Fire Recall Yes 

Position Indicator No 

Direction Indicator Yes, riding lantern on strike side of door 

Car Operating Panel Brass, flush-mounted 

Auxiliary Keyswitches Yes, floor lockouts 

Card reader No 

Emergency Light Yes - Not Tested 

Telephone Cabinet Yes – Hands-Free 

 
2.7 HALL FIXTURES  
 

Hall Fixtures 

Button Risers Brass, flush-mounted 

Position Indicators Main lobby only 

Hall Lanterns Intermediate landings only 

Fireman’s Jack In cab only 

Intercom Yes 

Fire Recall Yes 
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2.8 PIT  
 

Pit 

Buffer Oil 

Ladder Yes, not code-compliant 

Stop Switch Yes 

Sump No 
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3.0 CODE COMPLIANCE 
 

3.1  APPLICABLE CODES 

The following are the relevant codes and standards which would currently apply to the 
modernization of this elevator: 

• American Society of Mechanical Engineers A17.1 (ASME; 2016) – National Safety Code for 
Elevators and Escalators 

• Americans with Disabilities Act (ADA; 2010) 

• National Fire Protection Association (NFPA) 70 – National Electrical Code 

• NFPA 72 – National Fire Alarm Code 

• Washington State Building Code (WSBC 2018) 

• WAC 296-96 – Safety Regulations and Fees for All Elevators, Dumbwaiters, Escalators and 
Other Conveyances 

 
Discrepancies from current code, where noted, are provided below. Compliance with current 
code/remedying noted discrepancies will be required at the time of modernization.   
 
3.2  ELEVATOR 
 
The list of upgrades specific to the elevator trade required to comply with current code does not 
attempt to be exhaustive. If modernization is performed, the specification should be written to 
require compliance with the code edition enforced at the time of modernization. 

• Access Switches (ASME A17.1 – 2.12.7.1.2): The elevator will need to be provided with 
hoistway access switches at both the top and bottom terminal landings. This would be a 
standard part of modernization. 

• Car Safeties (ASME A17.1 – 2.17): The car features roll-out safeties, which are apparently 
from the original 1930’s-era installation.  It is not known if these meet the stopping-distance 
requirements per current elevator code.  It is recommended that modern, Type B, car 
safeties be provided at the time of modernization.  

• Two-Way Audio/Visual Communication (ASME A17.1 – 2.27.1): The current elevator code 
requires two-way audio/video communication in all elevator cars.  A compliant 
communication device will need to be installed at the time of any modernization, along with 
the associated conductors in the traveling cables.  

• Door Edge Protection (ASME A17.1 – 2.13.5): The current elevator code requires 
passenger cars with horizontally sliding doors to have 3D door edge protection, capable of 
detecting approaching objects. The elevator does not currently have this capability and it will 
need to be added at the time of any modernization. 
 

3.3  ARCHITECTURAL (GC) 
 

• Pit access (ASME A17.1 – 2.2.4): The existing pit access ladder does not meet code 
requirements with regard to width or distance from obstructions.  It will need to be replaced 
as part of any modernization. 

• Pit Working Platform: The existing working platform is approximately 8’-6” above the pit floor 
and has no handrail.  It is likely not possible to add a handrail without interfering with the 
elevator equipment, so the working platform should be extended out to meet the wall of the 
hoistway so there is no fall hazard. 
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• Machine Room Door (ASME A17.1 – 2.7.1.1.2):  The machine room door does not have a 
fire-rating label.  If the door is to be re-used, it should be verified whether it is fire-rated. If 
not, a fire-rated door would need to be provided. 

• Machine Room Access (ASME A17.1 – 2.7.3): The machine room is accessed via a wooden 
stair which is in poor repair with one of the stringers separating from the landing and the 
handrail separating from the newel post. Additionally, the path across the roof to the 
machine room entrance may need additional fall protection to comply with safety 
requirements.  These items will need to be addressed during any modernization, to provide 
a safe means of accessing the machine room. 

• Non-elevator Equipment in Machine Room and Hoistway (ASME A17.1 – 2.8.1 and 
2.8.3.3.1): There is ductwork and conduit in the machine room which does not serve the 
elevator, and there is a fire protection riser pipe and conduit in the hoistway which serve 
other parts of the building.  Code prohibits any non-elevator-related items from being within 
the machine room or hoistway, and specifically forbids fire sprinkler risers or pipes which 
serve other parts of the building from being within the hoistway.  If these items cannot be re-
routed, they will need to be enclosed or otherwise separated from the elevator spaces at the 
time of any modernization. 

• Unbeveled Beams in Hoistway (ASME A17.1 – 2.1.6.2): Elevator code requires any ledges, 
setbacks, or beams wider than 4” (except on the loading/unloading side of the hoistway) to 
be beveled to a 75 degree angle.  There are beams on either side of the hoistway at each 
floor level which are wider than 4” and will need to be beveled to a 75 degree angle at the 
time of modernization. 
 

3.4  MECHANICAL 
 

• Non-elevator Equipment in Machine Room and Hoistway (ASME A17.1 – 2.8.1 and 
2.8.3.3.1): As noted above, there is non-elevator ductwork in the machine room and a fire 
protection riser pipe in the hoistway which will need to be re-routed, enclosed or otherwise 
separated from the elevator spaces at the time of any modernization. 

• There are sprinkler heads in the pit and at the top of the hoistway which are no longer 
required by NFPA and could be removed at the time of modernization. 
 

3.5  ELECTRICAL 
 

• Lighting (ASME A17.1 – 2.2.5, 2.11.10.2): During modernization, the pit lighting will need to 
be upgraded in order to provide the minimum required foot candle values.  

• Cab Lighting and Fan (NEC – 620.53): Separate circuits and separate, lockable 
disconnecting means for the cab lighting and ventilation circuits will need to be provided in 
the elevator machine room. 

• Machine Room Access (ASME A17.1 – 2.7.3): The path across the roof to the machine 
room entrance is unlit.  Lighting will need to be provided during any modernization to provide 
a safe means of accessing the machine room. 

• Elevator communication (ASME A17.1 – 2.27.1): During modernization, a data connection 
will need to be provided to the elevator machine room, to facilitate two-way audio/visual 
communication in the elevator cab.  Alternatively, the elevator machine room could be 
provided with a cellular gateway for this purpose. 

• Mainlines Disconnect: The mainline disconnect is required to be located within 24” of the 
strike side of the machine room door.  The disconnect is on the hinge side of the door, so it 
may need to be relocated at the time of modernization. 
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3.6  ADA 
 

• Car Sill to Hoistway Sill Clearance: At the lobby level, the clearance between the car and 
hoistway sills was measured at 1 3/8”.  This should be adjusted to be 1 ¼” or less for ADA 
compliance. 

• Jamb Pads: The braille floor identification pad is missing from the right side of the door 
frame at the main lobby landing. 

• Car Lighting: Car light levels were not measured but seem dimmer than ADA requirements.  
This should be confirmed and adjusted if needed by installing brighter bulbs. 



Pantages Theater  Page 9 of 38 
Elevator Condition Assessment and Recommendation 

  

1448 Elliott Ave W, Seattle, WA 98119       601 Main Street, #401, Vancouver, WA  98660 
(206) 378-0569                                               www.greenbusch.com 

4.0 PERFORMANCE 
 

4.1  DISCUSSION 
 
The overall performance was evaluated both qualitatively and quantitatively based upon the 
following operational parameters. Refer to section 4.2 for tabulated results.  This does not 
attempt to be an exhaustive list of all factors which can affect overall performance. 
 
Definitions: 
 
Door Times  Opening: Time is measured from the moment the doors begin to 

open until the doors are fully open. A time of 1.7 seconds is 
recommended based upon the operator installed and the size and 
orientation of the doors. 
 
Closing: Time is measured from the moment the doors begin to 
close until the doors are fully closed. The elevator safety code 
limits the kinetic energy of the doors during closing to 7.37 ft-lbf 
where a reopening device is used. Based upon average weights 
or the type of equipment installed a closing time of 2.9 seconds 
roughly equates to this level of kinetic energy. 
 
Hall Call Hold: Time is measured from the time the doors are fully 
open until the doors first start to close. The Americans with 
Disabilities Act (ADA) standards require the minimum time to be 5 
seconds for hall calls. 
 
Car Call Hold: Time is measured from the time the doors are full 
open until the doors first start to close. The ADA standards require 
the minimum time to be 3 seconds for car calls. 
 

Traveling Speed  Traveling speed is approximated by making a trip through the full 
run of the hoistway in both the up and down directions. The travel 
time is recorded and the total travel distance is divided by the 
time. The measured speed should not deviate more than +/- 10% 
of the rated speed under any loading conditions. 
 

Leveling 
Accuracy 

 Leveling accuracy is a measure of how well the entrance sill and 
cab sill line up when the elevator is stopped with the doors open. 
To be considered in proper alignment, the sills should be level to 
within +/- ¼”. 
 

Ride Quality  The ride quality is a qualitative measure of the experience while 
traveling in the car based upon acceleration, starting/stopping, 
noise/vibration and smoothness of travel. 
 

Interrupted Beam  Time is measured from when the doors are completely open to 
when a buzzer sounds and the doors start to automatically close 
even though the door edge device, beams are interrupted. This 
should be set to be greater than 20 seconds. 
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4.2  MEASURED PERFORMANCE 
 

Performance  
  

Door Times (seconds) Open  Close 

 2.8 seconds  3.4 seconds 

 Car Call Hold  Hall Call Hold 
 5.7 seconds  5.7 seconds 

 Nudging  Interrupted Beam 

 No – door closes fully after 
Interrupted beam time elapses.  

26 seconds 

Speed* Up  Down 

 21.1 seconds  18.3 seconds 

 *Travel time was measured through full run of hoistway.  
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5.0 APPENDIX:  
 
5.1 RECOMMENDED SCOPE OF MODERNIZATION 
 
The following tables and lists provided a recommended basis for design regarding the scope of 
modernization.  As discussed above, modernization would entail retaining and reusing the existing hoist 
machine and deflector sheaves.  Replacement of ropes could be included as a bid alternate, since the 
existing ropes are only five years old but they may need to be replaced again in 5-10 years.  

I. General: 

Load (capacity), lb 3,000 lbs. (currently permitted at 2,500 lbs.) 
 

Car speed, fpm 250 fpm (retain) 
 

Leveling 
+/- ¼” with any load 

Operation Simplex 

Supervisory Control Provide New- Solid state microprocessor based system; all 
diagnostic tools shall become property of the owner upon 

acceptance of installation 

Power supply 208V/60Hz/3P (retain) 

Rise, ft No change 

Number of stops No change 

Lighting supply 
120V/60Hz/1P (retain) 

Cab Enclosure Retain cab enclosure and platform, frame, and sling.  
Replace car operating panel and riding lanterns. Retain 

and refurbish cab finishes.  

Fascia Provide new 

Type of doors for car 
and hoistway Provide new - two-speed, side-opening 

Size of opening for car 
and hoistway doors,  3’-6” Wide x 7’-0” High 
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II. Equipment 

Machine Retain machine, provide new AC motor and controller 

Guide Shoes Provide new – Elsco or approved equal 

Guide Rails Retain existing.  Clean, adjust, realign and tighten. 

Exhaust Fan 2 speed – provide new 

Door Operator AC, closed loop – provide new 

Door Equipment Provide new hangers, rollers, pickup, interlock 

Intercom Provide new 

Traveling Cables Provide new 

Hall Fixtures Provide new – flush-mounted 

Buffers Provide new oil buffers 

III. Finishes 

 

 

Cab Front (Return, 
Transom, Soffit, Strike) Satin brass finish.  Retain existing, clean and polish. 

Walls Wood and mirrored glass. Retain existing.   

Pad Hooks/Blankets Retain existing hooks.  Provide new blankets if needed. 

Car Fixtures Satin brass finish, provide new 

Reveals Satin brass finish.  Retain, clean and polish. 

Doors Provide new car and hoistway doors, painted steel.  
Repaint door frames to match. 

Sills Retain, clean and polish 

Ceiling Wood with inset panels, retain existing 

Handrails Satin brass finish.  Retain, clean and polish 

Flooring Carpet – provide new 
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IV. Fixtures 

1. Car operating panel: finish per above schedule; panel shall include the following: 

a) Floor lockout keyswitches 

b) Alarm button 

c) Keyed emergency stop 

d) Capacity plate (inlaid) 

e) Door open button 

f) Door close button 

g) Keyed light switch 

h) Keyed fan switch 

i) Keyed independent service switch 

j) Keyed inspection switch 

k) Lockable cabinet which includes all fireman’s keyswitches 

l) Hands free two-way audio/video communication 

m) Emergency lighting mounted in station 

2. Hall fixtures: Satin brass finish 

3. Provide keyed inspection access switches at each terminal landing. 

4. Directional Signals: Provide new car riding lantern, hall lanterns, and gong or 
annunciator. 

V. Additional Features 

1. Automatic shutoff of cab lighting and exhaust fan based upon occupancy. 
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5.2 PHOTOS 

        
1. Main Lobby Entrance         2.  Basement Level Entrance 
 

              
   
3. Typical Upper Level Entrance 4. Car Operating Panel and Finishes 
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5. Cab Floor and Wall Finishes       6. Cab Ceiling and Wall Finishes 
 

    
7. Elevator Operating Permit       8. Car Phone and Capacity Engraving  
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9. Entrance from Building to Roof      10. Entrance from Roof to Penthouse 
 

    
11. Stair from Penthouse to Machine Room (EMR)  12. EMR Stair: Stringer-to-Landing Connection  
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13. EMR Stair: Handrail-to-Newel Connection   14. Machine Room Door  
 
 

      
15. Elevator Control Cabinet and Transformer   16. Elevator Controller 
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17. Elevator Hoist Machine        18. Elevator Hoist Motor and Governor 
 

     
19. Pit, Buffer, Working Platform and Ladder    20. Car Bottom with Rollout Safeties 
 

     
21. Hoistway Beams, Cables, Fascia and Doors   21. Openings in Hoistway Walls 
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22. Hoistway Overrun, Cables, Deflector Sheave   23. Cartop and Door Operator 
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5.3 CODE COMPLIANCE AND ADA CHECKLISTS 
 
The following section includes checklists related to general code compliance as well as 
compliance with ADA guidelines. The general code compliance list does not attempt to be a 
complete check of every code requirement related to elevator; rather this is an overview of items 
which are typically found to be out of compliance in existing installations. 

 
Code Compliance Checklist 

Machine Room 

1 Permanent safe access means to the machine room(s) provided. A17.1 2.7.3.1. N 

2 Door is self-lock and self-closing. A17.1 2.7.3.4.1(b). Y 

3 Fire rating permanently attached to machine room door. A17.2 8.10.2.2.2. N 

4 Machine room lighting is a minum of 19 foot candles. A17.1 2.7.5.1 Y 

5 Minimum clear overhead of 7'-0". A17.1 2.7.4.1. N 

6 Machine room ventilation or cooling. Y 

7 Only elevator equipment located within machine room. A17.1 2.7.2.1. N 

8 Class ABC fire extinguisher present. A17.1 8.6.1.6.5. Y 

9 
Permanent lights, light switches, and GFI receptacles on separate circuit. NEC 
620.23. Y 

10 GFCI outlet present. NEC 620.23(A) Y 

11 Proper Clearances are maintained. Y 

12 
All circuits have been labeled in a durable manner and their location has been 
indicated on the panels. NEC 110.22. N 

13 
Elevator cab lighting/exhaust fan are on separate lockable circuit with 
disconnecting means located in machine room.  NEC 620.53 Y 

14 Disconnecting means for HVAC (if applicable). NEC 620.53. Y 

15 Door size is minimum of 30" x 72". Y 

16 Smoke Detector Y 

17 Heat Detector N 

18 Shunt Trip Y 

19 Main line disconnect within 24" of strike side of door. N 

20 Sprinkler line terminates in machine room. N/A 

Pit 

1 Pit ladder conforms to code. N 

2 Lighting and GFCI receptacle provide for pit on separate circuit. N 

3 Lighting provides minimum of 10 foot candles. N 

4 Sump pump (if provided) is permanently wired. N/A 

5 Sump or indirect drain present. N 

6 Pits sealed to prevent water intrusion. Y 

7 Piping for sprinklers is separate branch and terminates in pit. N 
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Hoistway 

1 Projections greater than 4" present. Y 

2 If yes to "1" above; projections are beveled. N 

3 Hoistway venting. N 

4 Hoistway pressurization. N 

5 Smoke Detector Y 

6 Heat Detector.  Y 

Landings 

1 Smoke detector each landing. Y 

2 Lighting at landings is not less than 5 foot candles. Y 
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ADA Checklist 

  Rule   Requirement 
Complies 
Yes/No Measured 

General 
Accessible elevator on accessible route Y   

Conforms to A17.1 N   

Automatic 
Operation 

Automatic operation Y   

Self-leveling/stopping accuracy of ±1/2" with or 
without rated load Y < 1/4" 

Hall Call Buttons 

Centered 42" above floor Y 42” 

Illuminating  Y   

Minimum 3/4" in smallest dimension Y 1 1/8”  

"Up" button above "Down" button Y   

Pushbuttons: X Raised  Flush Y  
No projections >4" above or below fixture 27"-80" 
above floor  Y  

Hall Lanterns 

X Hall Lanterns   X In-car Lanterns Y  

X Visual and audible sounds once for "up" and twice 

for "down"      Automatic verbal annunciation 
Y   

Centered at least 72" above floor Y   

At least 2 1/2" in smallest dimension Y  
Visible from vicinity of hall pushbutton Y   

Raised and Braille 
Characters on 

Hoistway Entrances 

All hoistway entrances on both jambs 
N 

 Missing @ 
Lobby 

Centered 60 above floor " Y   

2" high characters Y   

Raised characters  Y   

Permanently applied Y   

Door Protective and 
Reopening Device 

Doors open and close automatically Y   

Device to stop and reopen doors when obstructed  
Y   

X Light rays at 5" and 29" above floor     Full 

Screen detector edge Y   

Contact not required to initiate door reopen  Y   

Doors reopen fully when obstructed  Y   

Device, continuously obstructed, shall not allow 
door close for ≥20 seconds  Y  24 Seconds 
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Door and Signal 
Timing for Hall Calls 

X Notification Time (T) = initial hall lantern 

illumination/sound until doors start to close. –OR– 

 T = car lantern visible from hall call button until 

doors start to close. –OR–  T = D/1.5 ft/sec  (D = 
distance from point 60" directly in front of furthest 
call button to center of hoistway door). Y  6 Seconds 

Door delay for car 
calls 

Minimum door hold open: 3.0 seconds in response 
to car call Y 5.7 Seconds 

Floor Plan of 
Elevator Minimum 

clear inside 
dimensions 

 Center-opening doors: 80"X51"    X Side-opening 

doors: 68"X51" Y  70”X65” 

Door Opening width: 36" minimum Y 42" 

Car sill to hoistway sill clearance = 1 1/4" maximum 
N 1 3/8" @ Lobby 

Floor Surfaces 

Firm, stable, and slip resistant Y   

Maximum 1/4" vertical change in level car sill to car 
floor Y <1/4" 

Illumination Levels 
At car controls, platform, car and landing sill = 
minimum 5 foot candles N Dim lighting 

Car Controls 

Pushbuttons: X Raised  Flush Y   

Minimum dimension = 3/4" Y 1 1/8" 

Raised tactile Braille/Arabic characters left of 
buttons. Applied OK Y   

Raised star, floor designation, and Braille to left of 
main entry floor button Y   

Floor buttons illuminate Y   

Floor buttons extinguish when call answered Y   

Floor Buttons:  54" maximum off finish floor for 
side approach X 48" maximum off finish floor for 
front approach Y 46" 

Emergency controls group at bottom no less than 
35" above finish floor Y 35” 

 Controls located on front wall if doors are center 
opening X Controls located on side or front wall if 
doors are side opening Y   

Alarm bell illuminates when actuated (A17.1) Y   

Car Position 
Indicators 

 Above car control panel     above door NA   

Numerals at least 1/2" high NA   

X Floor passing tone at least 20 decibels with 

maximum frequency of 1500 Hz    Automatic 
verbal floor announcement Y   
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Emergency 
Communication 

Two-way per A17.1 
Y   

 Minimum telephone handset cord length = 29"  X 
Hands-free Y Hands free 

Compartment top maximum 48" off finished floor 
Y 31 ½” 

Compartment bottom minimum 15" off finished 
floor Y 21 ½” 

Compartment cover easily opened: No tight 
grasping, pinching, or twisting Y   

Identified by raised symbol and lettering Y   

Visual acknowledgment of emergency 
communication Y   
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5.4 TKE MAINTENANCE LOGS 
 

 



Account History Report

Report Run Date: 26-FEB-2025 09:35:52 Branch: 108900 Branch Name: Start Date: 01-JAN-2023 End Date: 31-DEC-2024 Activity Status: APPROVED, PROCESSED
SR Priority: Customer Acct#: Customer Name: Unit Serial#: Contract#: US168477 Building Name: Route#: SR#: Include PM: No Include Callbacks: Yes Include SI: No
Include Repairs: Yes

Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT WEBER, JEFFERY M 10/17/2024
10:07:59 PM

10/17/2024
10:00:00 AM

10/17/2024
11:00:00 AM

0 hrs 0
mins

1 hrs 0
mins

1 hrs 0 
mins

Activity Code: SR #: 86659372 Task #: 34662521 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ANNEX/FREIGHT//N/RESP//UNKNOWN FLR//DRS CLSD UNOC//CUST WILL TRY HARD RESETSTACY GARRETT 2069406401OT N/APRVD REG BUSINESS HRS10/17/24 **TECH 
SEE NOTES** Caller: STACY GARRETT PH: 2069406401

Resolution: Found car had shutdown on can communication fault and also was cavitating at top floor. Reset processor and emptied pit can. Tested operation to all floors and return to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT WEBER, JEFFERY M 08/08/2024
12:01:00 PM

08/08/2024
12:15:00 PM

08/08/2024
01:00:00 PM

0 hrs 0
mins

0 hrs 45
mins

0 hrs 45 
mins

Activity Code: SR #: 85096236 Task #: 34172540 Priority: P1 Entrapment Payroll Status: PROCESSED

Description: 911TRAPPED PASSENGER / STK ON UNKNOWN FLR / UNABLE TO RSU / ELEV ANNEX/FREIGHT / LINE WENT SILENT / CALL BACK UNSUCESSFUL / UNABLE TO 
COMMUNICATE WITH PASS **SEE TECH NOTES** Caller: ADA / UNKNOWN PH: 2533831450

Resolution: Found mod survey had picked doors and car shutdown. Reset and tested. Released passengers and returned to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT WAGONER, CHIOKE K 02/24/2024
03:10:22 PM

02/24/2024
03:30:00 PM

02/24/2024
05:45:00 PM

1 hrs 15
mins

1 hrs 0
mins

2 hrs 15 
mins

Activity Code: SR #: 81410372 Task #: 32974409 Priority: P2 Contractual Payroll Status: PROCESSED

Description: **ETA REQ**ELEV FREIGHT/ANNEX/TWO LOCKS HAVE FAILED, PINS WERE FOUND ON FLR/ UNOC/ CRAIG BRADSHAW 2066974177**OT APPRVD SVC TODAY 02/24/24 BLDG
OPEN TILL MIDNIGHT**SEE TECH NOTES** Caller: CRAIG BRADSHAW PH: 2066974177

Resolution: Two keys switches failed on one C.O.P. So I had to pull two off of the other C.O.P. and put them in there place. Tested

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT BENSON, GREGORY T 06/28/2023
12:17:59 PM

06/28/2023
01:15:00 PM

06/28/2023
01:45:00 PM

0 hrs 0
mins

0 hrs 30
mins

0 hrs 30 
mins

Activity Code: SR #: 75897300 Task #: 31185671 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV ANNEX/FREIGHT / NOT RESP / DRS CLSD / POSS STUCK RELAY / CRAIG BRADSHAW 2066974177*TEC SEE NOTES* Caller: CRAIG BRADSHAW PH: 2066974177

Resolution: ROA customer cycled mainline prior to my arrival. Could not replicate.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT ELINGNAK, JOSEPH A 03/24/2023
01:26:37 PM

03/24/2023
01:00:00 PM

03/24/2023
01:30:00 PM

0 hrs 0
mins

0 hrs 30
mins

0 hrs 30 
mins

Activity Code: SR #: 73646004 Task #: 30425094 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ****REG HOURS*** FREIGHT SMELL COMING FROM CAR CALL BUTTONS WONT TURN ON NO REP1 2066974177 CRAIG BRANDSHAW READ LIB STRONG BURN SMELL CALL 
BEFORE ARRIVAL Caller: CRAIG BRANDSHAW PH: 12066974177

Resolution: No burning smell found in MR. No faults in controller.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT WEBER, JEFFERY M 01/04/2023
11:34:31 AM

01/04/2023
12:30:00 PM

01/04/2023
02:00:00 PM

0 hrs 0
mins

1 hrs 30
mins

1 hrs 30 
mins

Activity Code: SR #: 71737996 Task #: 29771995 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ANNEX/FRT ELEV MAKES GRINDING NOISES WHEN IT REACHES THE TOP FLOOR// STACY GARRETT 2069406401 Caller: STACY GARRETT PH: 2069406401

Resolution: Found car cavitating at top floor due to leaking seal. Pit bucket overflowed. Dumped pit bucket and cleaned up oil. Return to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

BENSON, GREGORY T 12/05/2024
03:35:44 PM

12/05/2024
02:45:00 PM

12/05/2024
04:00:00 PM

0 hrs 45
mins

0 hrs 30
mins

1 hrs 15 
mins

Activity Code: SR #: 87773638 Task #: 34994171 Priority: P1 Entrapment Payroll Status: PROCESSED

Description: Mechanic on site Passenger released  Entrap  Stacey Garrett 2066974177 Caller: Stacey Garrett PH: 2066974177

Resolution: Adjusted board to better contact connections.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 12/04/2024
01:05:29 PM

12/05/2024
07:00:00 AM

12/05/2024
08:00:00 AM

0 hrs 0
mins

1 hrs 0
mins

1 hrs 0 
mins

Activity Code: SR #: 87757018 Task #: 34987134 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV SERVICE// RESP // HAS A FLUID LEAK, WITH SLIGHT SHUTTER, EXTERIOR DOORS ARE HAVING TROUBLE CLOSING, AND NOT TRACKING WELL// STILL INUSE// CREG
BRADSHAW// 2066974177 ** SEE TECH NOTES** Caller: CREG BRADSHAW PH: 2066974177

Resolution: The service call was for the annex freight. Found car cavitating and rear car door not closing properly. Dumped pit can and adjusted rear car door.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

BENSON, GREGORY T 11/26/2024
01:22:52 PM

11/26/2024
02:30:00 PM

11/26/2024
04:00:00 PM

0 hrs 0
mins

1 hrs 30
mins

1 hrs 30 
mins

Activity Code: SR #: 87586524 Task #: 34939130 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES ELEV//RESP/ELEV IS HESTAINTING WHEN GOING DOWN /STILL IN USE //**ADV OF SAFETY SCRIPT**STACY GARETT// 206 940 6401 **OT APPRV ** **SEE 
TECH NOTES** Caller: STACY GARETT 206 940 6401 PH: 2069406401

Resolution: Cleaned Hoistway shorting bars  could not replicate.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 11/19/2024
07:21:07 PM

11/20/2024
06:00:00 AM

11/20/2024
07:45:00 AM

0 hrs 0
mins

1 hrs 45
mins

1 hrs 45 
mins

Activity Code: SR #: 87429894 Task #: 34890586 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES, PER CUST NOT RESPONDING, STACY GARRETT 2069406401, **OT NOT APPROVED** **TECH SEE NOTES** Caller: STACY GARRETT PH: 2069406401

Resolution: Found car shutdown on drive fault and was out of retries. Reset and tested. Checked wiring to MA contactor precautionary. Tested and return to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 10/18/2024
09:47:38 AM

10/18/2024
11:15:00 AM

10/18/2024
02:00:00 PM

0 hrs 0
mins

1 hrs 45
mins

1 hrs 45 
mins

Activity Code: SR #: 86698498 Task #: 34676074 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV PANTAGES/JONES/ RESP/ UNABLE TO GET TO THE BASEMENT FLR IF PUSHED THE BUTTON TO GO TO THAT FLR IN THE ELEV/ STILL INUSE/STACEY GARRETT  
2069406401 *TECH SEE NOTES* Caller: STACEY GARRETT PH: 2069406401

Resolution: Found loose connection on key switch for basement button. Also found three wires rubbed through where cop is hinged. Repaired wires and tested.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WAGONER, CHIOKE K 10/12/2024
08:35:42 AM

10/12/2024
12:00:00 PM

10/12/2024
03:30:00 PM

1 hrs 30
mins

2 hrs 0
mins

3 hrs 30 
mins

Activity Code: SR #: 86547548 Task #: 34628987 Priority: P2 Contractual Payroll Status: PROCESSED

Description: JONES ELEV//NOT RESP//STK BTWN 1ST AND 2ND FLR//DRS CLSD//UNOC//CRAIG BRADSHAW 2066974177 **TECH SEE NOTES** OT APRVD SVC (10/12/2024) Caller: CRAIG 
BRADSHAW PH: 2066974177

Resolution: Car not responding. Stuck on second floor rope. Gripper dropped due to hard drive fault. 100 * 23 0 0 fault. Cleaned shorting bars and checked clearances on pick up rollers. Tested

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

STIVERS, SAMUEL D 10/06/2024
08:51:53 AM

10/06/2024
09:00:00 AM

10/06/2024
12:00:00 PM

1 hrs 30
mins

1 hrs 30
mins

3 hrs 0 
mins

Activity Code: SR #: 86402144 Task #: 34582023 Priority: P1 Entrapment Payroll Status: PROCESSED

Description: **ETA REQ** // 911TRAPPED PASS// STK BTWN 1ST FLR AND BASEMENT// ADV 911 OPT// ELEV PANTAGES/JONES //CRAIG BRADSHAW // 2066974177 ** SEE TECH NOTES ** 
Caller: CRAIG BRADSHAW PH: 2066974177

Resolution: MSU board started falling out of socket.  Plugged back in tested, monitoring.  No issues.  Returned to service

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 09/30/2024
03:09:20 PM

10/01/2024
06:00:00 AM

10/01/2024
07:45:00 AM

0 hrs 0
mins

1 hrs 45
mins

1 hrs 45 
mins

Activity Code: SR #: 86298234 Task #: 34547498 Priority: P2 Contractual Payroll Status: PROCESSED

Description: **ETA REQ** PANTAGES/JONES ELEV // DROPS SUDENLY WHEN IN USE // ADV SAFETY // KYLIE PALMER // 3609996054 **OT NOT APRVD SVC REG HRS 10/01/24 ** **TECH 
SEE NOTES** Caller: KYLIE PALMER PH: 3609996054

Resolution: I was unable to recreate dropping issue. I tested operation of the elevator to all floors for approximately 45 minutes with no issue. Return to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 09/25/2024
05:16:20 PM

09/26/2024
12:30:00 PM

09/26/2024
01:45:00 PM

0 hrs 0
mins

1 hrs 15
mins

1 hrs 15 
mins

Activity Code: SR #: 86248260 Task #: 34523832 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV JONES// N/RESP/STK ON UNKNOWN// DRS CLSD//UNOC// STACEY GARRETT 2069406401 **OT NOT APPROVED** **TECH SEE NOTES** Caller: STACEY GARRETT PH: 
2069406401

Resolution: Found spirator had failed. Replaced spirator and tested.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 09/11/2024
03:23:24 PM

09/12/2024
07:00:00 AM

09/12/2024
09:00:00 AM

0 hrs 30
mins

1 hrs 30
mins

2 hrs 0 
mins

Activity Code: SR #: 85908918 Task #: 34417459 Priority: P2 Contractual Payroll Status: PROCESSED

Description: Assistance for 010267993: ELEV JONES// RESP//SCRAPPING NOISE EVERY TRAVEL**ADV SAFETY SCRIPT**//DRS CLSD//STILL INUSE //STACEY GERALD//2069406401//***OT 
NOT APROV SVC REG HRS 9/12/24*** //**TECH SEE NOTES** Caller: STACEY GERALD PH: 2069406401

Resolution: Assisted Jeff

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 09/11/2024
03:23:24 PM

09/12/2024
07:30:00 AM

09/12/2024
08:00:00 AM

0 hrs 0
mins

0 hrs 30
mins

0 hrs 30 
mins

Activity Code: SR #: 85908918 Task #: 34417451 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV JONES// RESP//SCRAPPING NOISE EVERY TRAVEL**ADV SAFETY SCRIPT**//DRS CLSD//STILL INUSE //STACEY GERALD//2069406401//***OT NOT APROV SVC REG 
HRS 9/12/24*** //**TECH SEE NOTES** Caller: STACEY GERALD PH: 2069406401

Resolution: Found car roller guides squeaking. Lubricated and adjusted pivot pins on roller guides. Tested and returned service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

FORCE, NORMAN 08/07/2024
03:12:39 PM

08/07/2024
04:00:00 PM

08/07/2024
07:00:00 PM

1 hrs 0
mins

2 hrs 0
mins

3 hrs 0 
mins

Activity Code: SR #: 85074380 Task #: 34164787 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV JONES//NOT RESP//STK ON UNK FLR//DRS CLSD//UNOC//STACY GARRET 2069406401 **OT APRVD SVC TODAY 08/07/2024** **SEE TECH NOTES** Caller: STACY 
GARRET PH: 2069406401

Resolution: Car was on the basement level out of service went upstairs got elevator back in service. Ran with no issues on my way out running the car clip the fifth floor door lock and took his self out 
of service adjusted fifth floor pick up rollers. Ran car

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

SEVERSE, MAURI H 07/27/2024
05:58:00 PM

07/27/2024
06:00:00 PM

07/27/2024
09:15:00 PM

2 hrs 15
mins

1 hrs 0
mins

3 hrs 15 
mins

Activity Code: SR #: 84817836 Task #: 34086732 Priority: P2 Contractual Payroll Status: PROCESSED

Description: JONES ELEV/ STOPS RANDOMLY BTWN FLRS FOR ABOUT A MIN BOFRE RESUMING/ DRS STUTTER/  Advised Safety Script/  CRAIG BRADSHAW 2066974177  OT APRVD SVC 
TODAY 7/27/24, BLDG OPEN 24/7 Caller: CRAIG BRADSHAWF PH: 2066974177

Resolution: Found governor rope releasing carrier switch bracket loose . Adjust and tighten

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 07/26/2024
02:40:26 PM

07/26/2024
03:00:00 PM

07/26/2024
04:00:00 PM

0 hrs 0
mins

1 hrs 0
mins

1 hrs 0 
mins

Activity Code: SR #: 84801336 Task #: 34084258 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV PANTAGES/JONES // REPLACED BREAKBOARD // NOW ELEV NOT CLOSING ALL THE WAY // CRAIG BRADSHAW 2066974177 // * TECH SEE NOTES * // * OT APRVD SVC 
FOR 07/26/2024 * Caller: CRAIG BRADSHAW PH: 2066974177

Resolution: Unable to recreate issue. Tested operation to all floors. Multiple times checked the sills, door edge lenses and cords. Return to service.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 07/18/2024
01:43:45 PM

07/18/2024
02:00:00 PM

07/18/2024
03:00:00 PM

0 hrs 0
mins

1 hrs 0
mins

1 hrs 0 
mins

Activity Code: SR #: 84610542 Task #: 34025033 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV JONES // NOT RESP // STK ON 2ND FLR // DRS CLSD // UNOC // CRAIG BRADHSHAW // 2066974177 // ** TECH SEE NOTES ** // **OT APPROVED** SVC TODAY 7/18/24, 
BLDG OPEN 24/ Caller: CRAIG BRADHSHAW PH: 2066974177

Resolution: Found car shutdown on brake switch fault. Checked brake switch clearance and connections. Reset and tested.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

SEVERSE, MAURI H 07/18/2024
05:55:10 PM

07/18/2024
06:00:00 PM

07/18/2024
08:00:00 PM

1 hrs 0
mins

1 hrs 0
mins

2 hrs 0 
mins

Activity Code: SR #: 84614768 Task #: 34026143 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV PANTAGES/JONES//NOT RESP//STK BETWEEN FLR 5//DRS CLSD//CRAIG BRADSHAW//2066974177//OT APPROVED SERVICE TONIGHT 07/18/2024 Caller: CRAIG 
BRADSHAW PH: 2066974177

Resolution: Clean brake contacts and tighten all terminals on brake board

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

STIVERS, SAMUEL D 07/06/2024
10:53:43 AM

07/06/2024
12:00:00 PM

07/06/2024
01:00:00 PM

0 hrs 45
mins

0 hrs 15
mins

1 hrs 0 
mins

Activity Code: SR #: 84327018 Task #: 33936062 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES ELEV//NOT RESP//STK ON GR FLR//FIRE CALL BTN ON//DRS OPEN//UNOC//STACEY GARRETT//2069406401//OT APRVD SVC TODAY 07/06/24, BLDG OPEN
UNTIL MIDNIGHT//**TECH SEE NOTES** Caller: STACEY GARRETT PH: 2069406401

Resolution: Reset phase 1.  Tested and left in service

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

HOLLOWAY, PATRICK J 05/02/2024
07:33:47 PM

05/02/2024
07:30:00 PM

05/02/2024
10:30:00 PM

1 hrs 0
mins

2 hrs 0
mins

3 hrs 0 
mins

Activity Code: SR #: 82960924 Task #: 33489181 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES // PREV ENTRAPMENT // RESP // UNOC // STOPPED SUDDENLY //STACEY GARRETT#2069406401 **SEE TECH NOTES** **OT APPRVD, SVC 05/02** Caller: 
STACEY GARRETT PH: 2069406401

Resolution: Reseated relays and controller boards. Checked 24vdc power supply. Cleaned brushes. Tested and returned to service

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WAGONER, CHIOKE K 12/10/2023
01:16:32 PM

12/10/2023
01:30:00 PM

12/10/2023
03:45:00 PM

1 hrs 15
mins

1 hrs 0
mins

2 hrs 15 
mins

Activity Code: SR #: 79675400 Task #: 32411185 Priority: P2 Contractual Payroll Status: PROCESSED

Description: ELEV PANTAGES/JONES/ STK ON 4TH FLR/ N/ RESPING/ UNOC/ STACEY GARRETT, KYLIE PALMER 3609996054 **OT APPROVED SVC TODAY 12/10/23** **TECH SEE 
NOTES** Caller: STACEY GARRETT, KYLIE PALMER PH: 3609996054

Resolution: R.O.A. Call was about the doors not closing and the car not answering calls. Tested operation and found no issues. However I cleaned the shorting bars and sills for all the hoistway doors.
checked all the hoist way doors for proper tension on the spirator

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

FORCE, NORMAN 10/28/2023
05:02:54 PM

10/28/2023
05:00:00 PM

10/28/2023
06:30:00 PM

1 hrs 0
mins

0 hrs 30
mins

1 hrs 30 
mins

Activity Code: SR #: 78750782 Task #: 32116994 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES/ STOPS AT FLR/ DRS STAYS OPEN/ TRYING TO RESET ITSELF****   **ADV SAFETY***  CRAIG BRADSHAW 2066974177   ***OT APPRVD, SVC TODAY 
10/28/23 BLDG OPEN UNTIL 11PM****   ***TECH SEE NOTES*** Caller: CRAIG BRADSHAW PH: 2066974177

Resolution: Car door rocking on door open limit. Clean car door track and ran car with no further issues.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

JOHNSON, CURT W 08/15/2023
11:18:22 AM

08/15/2023
02:15:00 PM

08/15/2023
04:00:00 PM

0 hrs 0
mins

1 hrs 45
mins

1 hrs 45 
mins

Activity Code: SR #: 77009600 Task #: 31551765 Priority: P2 Contractual Payroll Status: PROCESSED

Description: PANTAGES/JONES ELEV\STK 2 FLR\NOT RESP\DRS CLSD\UNOC\CRAIG BRADSHAW\2066974177 **SEE TECH NOTES** Caller: CRAIG BRADSHAW PH: 12066974177

Resolution: Reset and tested

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501927 OEM SerNo: SIDEWALK LIFT Description: SIDEWALK LIFTGASCON, LEONARD C 03/06/2024
11:46:08 AM

03/06/2024
12:30:00 PM

03/06/2024
02:30:00 PM

0 hrs 0
mins

2 hrs 0
mins

2 hrs 0 
mins

Activity Code: SR #: 81657532 Task #: 33056972 Priority: P2 Contractual Payroll Status: PROCESSED

Description: Assistance for 009862580: SIDEWALK LIFT/ NT WRKG SINCE INSPECTION/ STACY GARRETT 2069406401 **TECH SEE NOTES** Caller: STACY GARRETT PH: 2069406401

Resolution: Assisted Jeff W reset SOS switch, Adjusted interlock , tightened wiring in controller and interlock.

Coverage: BRONZE OIL & GREASE ONLY PAY FOR ALL CBS OTHER Billable: Y

PO #: N/A



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

Callback Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501927 OEM SerNo: SIDEWALK LIFT Description: SIDEWALK LIFTWEBER, JEFFERY M 03/06/2024
11:46:08 AM

03/06/2024
12:30:00 PM

03/06/2024
02:30:00 PM

0 hrs 0
mins

2 hrs 0
mins

2 hrs 0 
mins

Activity Code: SR #: 81657532 Task #: 33056389 Priority: P2 Contractual Payroll Status: PROCESSED

Description: SIDEWALK LIFT/ NT WRKG SINCE INSPECTION/ STACY GARRETT 2069406401 **TECH SEE NOTES** Caller: STACY GARRETT PH: 2069406401

Resolution: Found safety operated switch open. Corrected and tested. Adjusted bottom floor door lock and went through controller connections. Reset and tested.

Coverage: BRONZE OIL & GREASE ONLY PAY FOR ALL CBS OTHER Billable: Y

PO #: N/A

TACOMA THEATERS - Callback Subtotal 13 hrs  45
mins

35 hrs 45
mins

49 hrs 30
mins

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501474 OEM SerNo: THEATER ON THE SQ Description: 
THEATER ON THE SQ

SMITH, ERIC 10/30/2024
08:00:00 AM

10/30/2024
08:00:00 AM

10/30/2024
02:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 86278114 Task #: 34748823 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide the labor and materials to install a car top railing kit in order to eliminate or mitigate OSHA defined fall hazards on the elevator 

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

SN: US501474 OEM SerNo: THEATER ON THE SQ Description: 
THEATER ON THE SQ

KRAUSE, LOGAN M 10/30/2024
08:00:00 AM

10/30/2024
08:00:00 AM

10/30/2024
02:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 86278114 Task #: 34748822 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide the labor and materials to install a car top railing kit in order to eliminate or mitigate OSHA defined fall hazards on the elevator 

Resolution: Performed Repair Work Helped Eric

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT GASCON, LEONARD C 08/10/2024
05:30:00 PM

08/10/2024
05:30:00 PM

08/10/2024
08:45:00 PM

0 hrs 30
mins

2 hrs 45
mins

3 hrs 15 
mins

Activity Code: SR #: 85161308 Task #: 34189951 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby from 6:00pm10:00pm on 8/10/2024.

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT SMITH, ERIC 01/09/2023
08:00:00 AM

01/09/2023
08:00:00 AM

01/09/2023
02:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 68625322 Task #: 29815035 Priority: P3 Standard Payroll Status: PROCESSED

Description: Repack  CODEWORK

Resolution: Performed Repair Work Repack

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501475 OEM SerNo: ANNEX Description: ANNEX/FREIGHT FORCE, KOLBY L 01/09/2023
08:00:00 AM

01/09/2023
08:00:00 AM

01/09/2023
02:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 68625322 Task #: 29815034 Priority: P3 Standard Payroll Status: PROCESSED

Description: Repack  CODEWORK

Resolution: Performed Repair Work Repack with eric

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: N

PO #: N/A

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 12/22/2024
12:00:00 PM

12/22/2024
12:00:00 PM

12/22/2024
05:00:00 PM

0 hrs 0
mins

5 hrs 0
mins

5 hrs 0 
mins

Activity Code: SR #: 88009952 Task #: 35114180 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 22, 2024, for an event.

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 12/21/2024
12:00:00 PM

12/21/2024
12:00:00 PM

12/21/2024
05:15:00 PM

0 hrs 0
mins

5 hrs 15
mins

5 hrs 15 
mins

Activity Code: SR #: 88009258 Task #: 35114175 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 21, 2024, for an event.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 12/20/2024
04:30:00 PM

12/20/2024
04:30:00 PM

12/20/2024
10:15:00 PM

0 hrs 0
mins

5 hrs 45
mins

5 hrs 45 
mins

Activity Code: SR #: 88009034 Task #: 35114166 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 20, 2024, for an event.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 12/15/2024
12:00:00 PM

12/15/2024
12:00:00 PM

12/15/2024
05:00:00 PM

0 hrs 0
mins

5 hrs 0
mins

5 hrs 0 
mins

Activity Code: SR #: 87971080 Task #: 35054410 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 15, 2024, for an event.

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO EMAIL BACKUP

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

SEVERSE, MAURI H 12/14/2024
11:30:00 AM

12/14/2024
11:30:00 AM

12/14/2024
05:15:00 PM

0 hrs 0
mins

5 hrs 45
mins

5 hrs 45 
mins

Activity Code: SR #: 87970970 Task #: 35054210 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 14, 2024, for an event.

Resolution: Performed Repair Work Standby for the Nutcracker

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO EMAIL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

BENSON, GREGORY T 12/09/2024
04:00:00 PM

12/09/2024
04:00:00 PM

12/09/2024
08:30:00 PM

1 hrs 0
mins

3 hrs 30
mins

4 hrs 30 
mins

Activity Code: SR #: 87793258 Task #: 35002739 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 9, 2024, for an event.Standby for Elevators

Resolution: Performed Repair Work Standby for a show.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

SEVERSE, MAURI H 12/08/2024
12:00:00 PM

12/08/2024
12:00:00 PM

12/08/2024
06:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 87793362 Task #: 35002734 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 7, 2024, for an event.Standby for Elevators

Resolution: Performed Repair Work Standby for event

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 12/06/2024
04:45:00 PM

12/06/2024
04:45:00 PM

12/06/2024
10:45:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 87793440 Task #: 35002725 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 6, 2024, for an event.Standby for Elevators

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

BENSON, GREGORY T 12/05/2024
04:45:00 PM

12/05/2024
04:45:00 PM

12/05/2024
10:00:00 PM

1 hrs 15
mins

4 hrs 0
mins

5 hrs 15 
mins

Activity Code: SR #: 87724580 Task #: 34986232 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the abovementioned unit on December 5, 2024, for an event.

Resolution: Performed Repair Work Standby for show

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

BENSON, GREGORY T 11/29/2024
05:15:00 PM

11/29/2024
05:15:00 PM

11/29/2024
10:15:00 PM

1 hrs 0
mins

4 hrs 0
mins

5 hrs 0 
mins

Activity Code: SR #: 87113920 Task #: 34924264 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby on November 29, 2024, for the abovementioned elevator at the time requested by the customer.

Resolution: Performed Repair Work Standby for a show

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

SEVERSE, MAURI H 11/15/2024
06:00:00 PM

11/15/2024
06:00:00 PM

11/15/2024
11:00:00 PM

0 hrs 0
mins

5 hrs 0
mins

5 hrs 0 
mins

Activity Code: SR #: 87110386 Task #: 34875160 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK ELEVATOR WILL PROVIDE A MECHANIC ON STANDBY ON NOVEMBER 15, 2024

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 11/12/2024
04:30:00 PM

11/12/2024
04:30:00 PM

11/12/2024
10:45:00 PM

0 hrs 0
mins

6 hrs 15
mins

6 hrs 15 
mins

Activity Code: SR #: 87110324 Task #: 34844666 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby on November 12, 2024, for the abovementioned elevator at the time requested by the customer

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WORK ORDER

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 10/21/2024
05:30:00 PM

10/21/2024
05:30:00 PM

10/21/2024
10:15:00 PM

0 hrs 0
mins

4 hrs 45
mins

4 hrs 45 
mins

Activity Code: SR #: 86724630 Task #: 34681701 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby on October 21, 2024 for the above mentioned elevator at the time requested by the customer

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL 



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 10/20/2024
04:30:00 PM

10/20/2024
04:30:00 PM

10/21/2024
12:30:00 AM

0 hrs 0
mins

8 hrs 0
mins

8 hrs 0 
mins

Activity Code: SR #: 86477932 Task #: 34681694 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide assistance during the event on 10.20.24 starting at 5pm.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WORK ORDER

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 10/13/2024
12:00:00 PM

10/13/2024
12:00:00 PM

10/13/2024
06:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 86441758 Task #: 34632151 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide assistance during the event on 10.13.24 starting at 6pm.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 10/11/2024
05:15:00 PM

10/11/2024
05:15:00 PM

10/11/2024
11:15:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 86477500 Task #: 34632144 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide assistance during the event on 10.11.24 starting at 6pm.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WORK ORDER

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 10/05/2024
05:30:00 PM

10/05/2024
05:30:00 PM

10/05/2024
11:00:00 PM

0 hrs 0
mins

5 hrs 30
mins

5 hrs 30 
mins

Activity Code: SR #: 86477568 Task #: 34612108 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide assistance during the event on October 05, 2024, starting at 6pm

Resolution: Performed Repair Work Standby found 2 bad door contacts on 4 and 6th floor.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WORK ORDER

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

WEBER, JEFFERY M 09/21/2024
05:00:00 PM

09/21/2024
05:00:00 PM

09/21/2024
11:00:00 PM

0 hrs 0
mins

6 hrs 0
mins

6 hrs 0 
mins

Activity Code: SR #: 85710114 Task #: 34538135 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the above mentioned unit on September 21, 2024 for an event.

Resolution: Performed Repair Work

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL 



Customer: ASM GLOBAL THEATER MANAGEMENT, LLC Customer Number: 8020727

Site Name: TACOMA THEATERS 901 BROADWAY TACOMA 98402-4448

On Site Repair Assigned To Incident Date Act Start Date Act End Date Travel Hrs Labor Hrs Total Hrs

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 09/05/2024
05:45:00 PM

09/05/2024
05:45:00 PM

09/05/2024
11:30:00 PM

0 hrs 0
mins

5 hrs 45
mins

5 hrs 45 
mins

Activity Code: SR #: 85710034 Task #: 34358923 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby to provide elevator assistance on the above mentioned unit on September 05, 2024 for an event. OT Standby

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL APPROVAL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

GASCON, LEONARD C 08/10/2024
08:45:00 PM

08/10/2024
08:45:00 PM

08/11/2024
12:00:00 AM

0 hrs 15
mins

3 hrs 0
mins

3 hrs 15 
mins

Activity Code: SR #: 85161306 Task #: 34189950 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide a mechanic on standby from 6:00pm10:00pm on 8/10/2024.

Resolution: Performed Repair Work Standby

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: EMAIL

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

QUIETT, JONATHAN 08/07/2024
06:00:00 AM

08/07/2024
06:00:00 AM

08/07/2024
02:00:00 PM

0 hrs 0
mins

8 hrs 0
mins

8 hrs 0 
mins

Activity Code: SR #: 85169356 Task #: 34193121 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide labor to complete a full maintenance tune up on each of the above mentioned elevators.

Resolution: Pantages Theater. Repaired roller guides. Pivot pins were sliding out. Adjusted clutch, operator, pickup rollers, locks, and split link. Verified brake voltage was correct.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

SN: US501476 OEM SerNo: PANTAGES/JONES Description: 
PANTAGES/JONES

FORCE, KOLBY L 08/07/2024
06:00:00 AM

08/07/2024
06:00:00 AM

08/07/2024
02:00:00 PM

0 hrs 0
mins

8 hrs 0
mins

8 hrs 0 
mins

Activity Code: SR #: 85169356 Task #: 34193120 Priority: P3 Standard Payroll Status: PROCESSED

Description: TK Elevator will provide labor to complete a full maintenance tune up on each of the above mentioned elevators.

Resolution: Pantages theatre with Jon doing a tune up on the traction car.

Coverage: PLATINUM PREMIERE FULL MAINT 24 HR CBS INCLUDE PH MONT ELEVATOR Billable: Y

PO #: SIGNED WO

TACOMA THEATERS - On Site Repair Subtotal 4 hrs  0
mins

149 hrs 15
mins

153 hrs 15
mins



Request for Bids  Specification No. PF25-0131F 
Template Revised: 05/09/2025 

APPENDIX B 

Signature Page 

Price Proposal Form 

Bid Bond  

Certification of Compliance With Wage Payment Statutes  

State Responsibility and Reciprocal Bid Preference Information  

 

  

Page 21 of 23



Form No. SPEC-080A   
Revised: 06/01/2021 

SIGNATURE PAGE  
 

CITY OF TACOMA  
Tacoma Venue and Events 

 
All submittals must be in ink or typewritten, executed by a duly authorized officer or representative of 
the bidding/proposing entity, and received and time stamped as directed in the Request for Bids page 
near the beginning of the specification. If the bidder/proposer is a subsidiary or doing business on 
behalf of another entity, so state, and provide the firm name under which business is hereby transacted. 
 
 

REQUEST FOR BIDS SPECIFICATION NO. PF25-0131F 
Pantages Theater Elevator Modernization 

 
The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 
The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 

Non-Collusion Declaration 
 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 

 
       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
Authorized Signatory E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  
Federal Tax Return, U.S. Treasury Dept. Form 941 
 
 
       
E-Mail Address for Communications 
 

 
       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 

 
 
Addendum acknowledgement #1_____  #2_____  #3_____ #4_____ #5_____ 
 
 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  



Price Proposal Form 

 Price 
Elevator Work Only $330-340K 
Additional General Costs (General Contractor, 
Electrical, Mechanical) 

$100-130K 

Tax $45,000 
Total $475,000 



Form No. SPEC-090A  Revised: 08/2004 

Herewith find deposit in the form of a cashier’s check in the amount of $__________________ which 

amount is not less than 5-percent of the total bid. 

 

                    SIGN HERE__________________________________ 

 
 

 

BID BOND 

 

KNOW ALL MEN BY THESE PRESENTS: 

That we, ______________________________________________________________, as Principal, and 

______________________________________________________________________, as Surety, are held 

and firmly bound unto the City of Tacoma, as Obligee, in the penal sum of  __________________ 

_________________________________________________ dollars, for the payment of which the Principal 

and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 

severally, by these presents. 

 

The condition of this obligation is such that if the Obligee shall make any award to the Principal for 

 

 

 

 

according to the terms of the proposal or bid made by the Principal therefor, and the Principal shall duly make 

and enter into a contract with the Obligee in accordance with the terms of said proposal or bid and award and 

shall give bond for faithful performance thereof, with Surety or Sureties approved by the Obligee; or if the 

Principal shall, in case of failure to do so, pay and forfeit to the Obligee the penal amount of the deposit 

specified in the call for bids, then this obligation shall be null and void; otherwise it shall be and remain in full 

force and effect and the Surety shall forthwith pay and forfeit to the Obligee, as penalty and liquidated 

damages, the amount of this bond. 

 

SIGNED, SEALED AND DATED THIS _______________ DAY OF __________________, 20______. 

 

PRINCIPAL:  SURETY: 

 

 

  

 

     

 

 

  

 

   
 
 

 

 

                                                                                                            __________________, 20______ 
 
Received return of deposit in the sum of $ _______________________________________________ 
 
                                                                                                            ___________________________ 



 

 
 
 

     City of Tacoma 

 
 
 

   

 

Certification of Compliance with Wage Payment Statutes 09/20/2018 

Certification of Compliance with Wage Payment Statutes 

The bidder hereby certifies that, within the three-year period immediately 
preceding the bid solicitation date (INSERT DATE), that the bidder is not a 
“willful” violator, as defined in RCW 49.48.082, of any provision of chapters 49.46, 
49.48, or 49.52 RCW, as determined by a final and binding citation and notice of 
assessment issued by the Department of Labor and Industries or through a civil 
judgment entered by a court of limited or general jurisdiction. 
 
I certify under penalty of perjury under the laws of the state of Washington that 
the foregoing is true and correct. 
 
 
Bidder 
 
 
Signature of Authorized Official* 
 
 
Printed Name  
 
 
Title  
 
     
Date  City  State 
 

Check One: 
Individual ☐             Partnership ☐             Joint Venture ☐           Corporation ☐ 

 
State of Incorporation, or if not a corporation, the state where business entity was 
formed: 

 

 
If a co-partnership, give firm name under which business is transacted: 

 
 
* If a corporation, proposal must be executed in the corporate name by the president or vice-president 
(or any other corporate officer accompanied by evidence of authority to sign). If a co-partnership, 
proposal must be executed by a partner. 



Revised: 07/20/2007, 04/12/2012, 06/21/2019 

Specification No.    

Name of Bidder: ________________________ 

State Responsibility and Reciprocal Bid Preference Information 

Certificate of registration as a contractor Number: 
(Must be in effect at the time of bid submittal): 

Effective Date:   

Expiration Date: 

Current Washington Unified Business Identifier Number: 
(UBI) Number: 

Do you have industrial insurance (workers’ compensation) ☐ Yes ☐ No
Coverage nor your employees working in Washington? ☐ Not Applicable

Washington Employment Security Department Number Number: 

☐ Not Applicable

Washington Department of Revenue state excise tax Number: 
Registration number: 

☐ Not Applicable

Have you been disqualified from bidding any public 
works contracts under RCW 39.06.010 or 39.12.065(3)? 

Do you have a physical office located in the state of 
Washington? 

If incorporated, in what state were you incorporated? 

If not incorporated, in what state was your business 
entity formed? 

Have you completed the training required by RCW
39.04.350, or are you on the list of exempt businesses
maintained by the Department of Labor and Industries? 

☐ Yes ☐ No
If yes, provide an explanation of your
disqualification on a separate page.

☐ Yes ☐ No

State: ☐ Not Incorporated

State: 

☐ Yes ☐ No
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SAMPLE

Supplies_PurchasedServices_PW Form No. SPEC-120A CW####### 
Template Revised: 02/03/2022  Page 1 of 9 

CONTRACT 
Resolution No. 

Contract No. 

This Contract is made and entered into effective as of [Month], [Day], [Year] (“Effective Date”) by and between 
the City of Tacoma, a Municipal Corporation of the State of Washington (“City”), and [supplier name as it 
appears in Ariba, including dbas or trade names] (“Contractor”).  

That in consideration of the mutual promises and obligations hereinafter set forth the Parties hereto agree as 
follows: 

I. Contractor shall fully execute and diligently and completely perform all work and provide all services and
deliverables described herein and in the items listed below each of which are fully incorporated herein
and which collectively are referred to as “Contract Documents”:

1. Specification No. [Spec Number] [ Spec Title] together with all authorized addenda.
2. Contractor’s submittal [or specifically described portions thereof] dated [Enter Submittal Date]

submitted in response to Specification No. [Spec Number] [Spec Title].
3. Describe with specific detail and list separately any other documents that will make up the 

contract (fee schedule, work schedule, authorized personnel, etc.) or any other additional items
mutually intended to be binding upon the parties.

II. If federal funds will be used to fund, pay or reimburse all or a portion of the services provided under the 
Contract, the terms and conditions set forth at this Appendix A are incorporated into and made part of
this Contract and CONTRACTOR will comply with all applicable provisions of Appendix A and with all
applicable federal laws, regulations, executive orders, policies, procedures, and directives in the 
performance of this Contract.

If CONTRACTOR’s receipt of federal funds under this Contract is as a sub-recipient, a fully completed 
Appendix B, “Sub-recipient Information and Requirements” is incorporated into and made part of this
Contract.

III. In the event of a conflict or inconsistency between the terms and conditions contained in this document
entitled Contract and any terms and conditions contained the above referenced Contract Documents the
following order of precedence applies with the first listed item being the most controlling and the last
listed item the least controlling:

1. Contract, inclusive of Appendices A and B.
2. List remaining Contract Documents in applicable controlling order.

IV. The Contract terminates on xxxxx, and may be renewed for xxxxxxxx

V. The total price to be paid by City for Contractor’s full and complete performance hereunder, including
during any authorized renewal terms, may not exceed:
$[Dollar Amount], plus any applicable taxes.

VI. Contractor agrees to accept as full payment hereunder the amounts specified herein and in Contract
Documents, and the City agrees to make payments at the times and in the manner and upon the terms
and conditions specified. Except as may be otherwise provided herein or in Contract Documents
Contractor shall provide and bear the expense of all equipment, work and labor of any sort whatsoever
that may be required for the transfer of materials and for constructing and completing the work and
providing the services and deliverables required by this Contract.

VII. The City’s preferred method of payment is by ePayables (Payment Plus), followed by credit card (aka
procurement card), then Electronic Funds Transfer (EFT) by Automated Clearing House (ACH), then
check or other cash equivalent. CONTRACTOR may be required to have the capability of accepting the
City’s ePayables or credit card methods of payment. The City of Tacoma will not accept price changes
or pay additional fees when ePayables (Payment Plus) or credit card is used. The City, in its sole
discretion, will determine the method of payment for this Contract.
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VIII. Failure by City to identify a deficiency in the insurance documentation provided by Contractor or failure 
of City to demand verification of coverage or compliance by Contractor with the insurance requirements 
contained in the Contract Documents shall not be construed as a waiver of Contractor’s obligation to 
maintain such insurance.  

IX. Contractor and for its heirs, executors, administrators, successors, and assigns, does hereby agree to 
the full performance of all the requirements contained herein and in Contract Documents. 

It is further provided that no liability shall attach to City by reason of entering into this Contract, except 
as expressly provided herein.  

 
IN WITNESS WHEREOF, the Parties hereto have accepted and executed this Contract, as of the Effective Date 
stated above, which shall be Effective Date for bonding purposes as applicable.  
 

CITY OF TACOMA: CONTRACTOR:  
Signature:  Signature:   

Name:  Name:   

Title:  Title:   

 
 
 

(City of Tacoma use only - blank lines are intentional) 

Director of Finance: ______________________________________________________________ 

Deputy/City Attorney (approved as to form): _________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

 
 
 
 

APPENDIX A 
FEDERAL FUNDING 
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1. Termination for Breach  
 
CITY may terminate this Contract in the event of any material breach of any of the terms and 
conditions of this Contract if CONTRACTOR’s breach continues in effect after written notice of 
breach and 30 days to cure such breach and fails to cure such breach.   
 

2. Prevailing Wages 
1. If federal, state, local, or any applicable law requires CONTRACTOR to pay prevailing  

wages in connection with this Contract, and CONTRACTOR is so notified by the CITY, 
then CONTRACTOR shall pay applicable prevailing wages and otherwise comply with the 
Washington State Prevailing Wage Act (RCW 39.12) in the performance of this Contract.   

2. If applicable, a Schedule of Prevailing Wage Rates and/or the current prevailing wage 
determination made by the Secretary of Labor for the locality or localities where the 
Contract will be performed is made of part of the Contract by this reference. If prevailing 
wages apply to the Contract, CONTRACTOR and its subcontractors shall: 

i. Be bound by and perform all transactions regarding the Contract relating to 
prevailing wages and the usual fringe benefits in compliance with the provisions of 
Chapter 39.12 RCW, as amended, the Washington State Prevailing Wage Act 
and/or the Davis-Bacon Act (40 U.S.C. 3141- 3144, and 3146-3148) and the 
requirements of 29 C.F.R. pt. 5 as may be applicable, including the federal 
requirement to pay wages not less than once a week. 

ii. Ensure that no worker, laborer or mechanic employed in the performance of any 
part of the Contract shall be paid less than the prevailing rate of wage specified on 
that Schedule and/or specified in a wage determination made by the Secretary of 
Labor (unless specifically preempted by federal law, the higher of the Washington 
state prevailing wage or federal Davis-Bacon rate of wage must be paid. 

iii. Immediately upon award of the Contract, contact the Department of Labor and 
Industries, Prevailing Wages section, Olympia, Washington and/or the federal 
Department of Labor, to obtain full information, forms and procedures relating to 
these matters. Per such procedures, a Statement of Intent to Pay Prevailing Wages 
and/or other or additional documentation required by applicable federal law, must 
be submitted by CONTRACTOR and its subcontractors to the CITY, in the manner 
requested by the CITY, prior to any payment by the CITY hereunder, and an 
Affidavit of Wages Paid and/or other or additional documentation required by 
federal law must be received or verified by the CITY prior to final Contract payment. 

 
3. COPELAND ANTI-KICKBACK ACT 
For Contracts subject to Davis Bacon Act the following clauses will be incorporated into the 
Contract: 
 
A. CONTRACTOR shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the 

requirements of 29 C.F.R. pt. 3 as may be applicable, which are incorporated by reference 
into this Contract. 

B. CONTRACTOR or subcontractor shall insert in any subcontracts the clause above and 
such other clauses  federal agencies may by appropriate instructions require, and also a 
clause requiring the subcontractors to include these clauses in any lower tier subcontracts. 



SAMPLE

 
 
 

Supplies_PurchasedServices_PW Form No. SPEC-120A CW####### 
Template Revised: 02/03/2022   Page 4 of 9 

The prime contractor shall be responsible for the compliance by any subcontractor or lower 
tier subcontractor with all of these Contract clauses. 

C. Breach. A breach of the contract clauses above may be grounds for termination of the 
contract, and for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 
5.12. 

4. EQUAL EMPLOYMENT OPPORTUNITY   
During the performance of this Contract, CONTRACTOR will not discriminate against any 
employee or applicant for employment because of race, color, religion, sex, sexual orientation, 
gender identity, or national origin. If the CONTRACTOR does over $10,000 in business a year 
that is funded, paid or reimbursed with federal funds, CONTRACTOR will take specific and 
affirmative action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, sex, sexual orientation, gender 
identity, or national origin. Such action shall include, but not be limited to the following: 
 
A. Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 

layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. CONTRACTOR agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting forth 
the provisions of this nondiscrimination clause. 

B. CONTRACTOR will, in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, sexual orientation, gender identity, 
or national origin. 

C. CONTRACTOR will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee 
who has access to the compensation information of other employees or applicants as a 
part of such employee's essential job functions discloses the compensation of such other 
employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in 
furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the Contractor's legal duty to furnish 
information. 

D. CONTRACTOR will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice to be 
provided advising the said labor union or workers' representatives of the contractor's 
commitments under this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

E. CONTRACTOR will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

F. In the event of CONTRACTOR’s noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this Contract may be 
canceled, terminated, or suspended in whole or in part and the CONTRACTOR may be 
declared ineligible for further federally funded contracts in accordance with procedures 
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authorized in Executive Order 11246 of September 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

G. CONTRACTOR will include the portion of the sentence immediately preceding paragraph 
(A) and the provisions of paragraphs (A) through (G) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor. CONTRACTOR will take 
such action with respect to any subcontract or purchase order as the administering agency 
may direct as a means of enforcing such provisions, including sanctions for 
noncompliance: 

Provided, however, that in the event CONTRACTOR becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the CONTRACTOR may request the United States to enter into 
such litigation to protect the interests of the United States. 
 

5. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
 

A. Overtime requirements. Neither CONTRACTOR or subcontractor contracting for any part 
of the Contract work which may require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or mechanic in any workweek in which 
he or she is employed on such work to work in excess of forty hours in such workweek 
unless such laborer or mechanic receives compensation at a rate not less than one and 
one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 
B. Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 

clause set forth in paragraph (3)(A) of this section the CONTRACTOR and any 
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
CONTRACTOR and subcontractor shall be liable to the United States (in the case of work 
done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in 
violation of the clause set forth in paragraph (3)(A) of this section, in the sum of $27 for 
each calendar day on which such individual was required or permitted to work in excess of 
the standard workweek of forty hours without payment of the overtime wages required by 
the clause set forth in paragraph (3)(A) of this section. 

 
 
 

 
C. Withholding for unpaid wages and liquidated damages. The CITY shall upon its own action 

or upon written request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on account of work performed 
by the CONTRACTOR or subcontractor under any such contract or any other Federal 
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contract with the same prime contractor, or any other federally-assisted contract subject to 
the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of 
such CONTRACTOR or sub-contractor for unpaid wages and liquidated damages as 
provided in the clause set forth in paragraph (3)(B) of this section. 

 
D. Subcontracts. The Contractor or subcontractor shall insert in any subcontracts the clauses 

set forth in paragraph (3)(A) through (D) of this section and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime 
CONTRACTOR shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (3)(A) through (D) of this section. 

 
6. CLEAN AIR ACT 

A. CONTRACTOR agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 
et seq. 

 
B. CONTRACTOR agrees to report each violation to the CITY and understands 

and agrees that the CITY will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
CONTRACTOR agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with federal funds. 
 
7. FEDERAL WATER POLLUTION CONTROL ACT 
A. CONTRACTOR agrees to comply with all applicable standards, orders, or regulations 

issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 
et seq. 

 
B. CONTRACTOR agrees to report each violation to the CITY and understands and agrees 

that the CITY will, in turn, report each violation as required to assure notification to the 
appropriate federal agency. 
 

C. CONTRACTOR agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with federal funding. 

 

 8. DEBARMENT AND SUSPENSION 

A. This Contract is a Covered Transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 
3000. As such, the CONTRACTOR is required to verify that none of the contractor’s 
principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 180.905) 
are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 
180.935). 

 
B. CONTRACTOR must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 

subpart C, and must include a requirement to comply with these regulations in any lower 
tier Covered Transaction it enters into. 
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C. This certification is a material representation of fact relied upon by the CITY. If it is later 
determined that the CONTRACTOR did not comply with 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C, in addition to remedies available to CITY, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 
 

D. CONTRACTOR agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 
2 C.F.R. pt. 3000, subpart C throughout the period of this Contract and to include a 
provision requiring such compliance in its lower tier covered transactions. 

 
 9. BYRD ANTI-LOBBYING AMENDMENT 

A. Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification with CITY. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient who in turn will forward the certification(s) to the CITY.  
 

B. If applicable, CONTRACTOR must sign and submit to the CITY the certification required 
by Appendix A to 44 CFR Part 18 contained at Appendix A-1 to this Contract. 

 
10. PROCUREMENT OF RECOVERED MATERIALS 
A. In the performance of this Contract, CONTRACTOR shall make maximum use of products 

containing recovered materials that are EPA-designated items unless the product cannot 
be acquired: 
 

i. Competitively within a timeframe providing forcompliance with the contract 
performance schedule; 

ii. Meeting contract performance requirements; or 

iii. At a reasonable price. 

B. Information about this requirement, along with the list of EPA- designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive- procurement-guideline-cpg-program. 
 

C. CONTRACTOR also agrees to comply with all other applicable requirements of Section 
6002 of the Solid Waste Disposal Act. 

 

https://www.epa.gov/smm/comprehensive-%20procurement-guideline-cpg-program
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APPENDIX A-1 

 
APPENDIX A to 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
 

The undersigned certifies, to the best of his or her knowledge and belief, that:  
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement.  
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions.  
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly.  
 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  
 
The Contractor, __________, certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. Chap.38, Administrative Remedies for  
False Claims and Statements, apply to this certification and disclosure, if any.  
 
 
 
 
___________________________________  
Signature of Contractor’s Authorized Official  
 
 
 
 
___________________________________  
Name and Title of Contractor’s Authorized Official  
 

 

______________Date 
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APPENDIX B—Sub-recipient information and requirements  
 

Pursuant to 2 CFR 200.332(a)(1) Federal Award Identification 

(i)  Agency Name (must match the name 
associated with its unique entity identifier)  

 

(ii) Unique Entity Identifier 

 (i.e., DUNS)  

 

City of Tacoma 
Number for This 
Agreement  

 

(iii) Federal Award 
Identification Number 
(FAIN)  

 

(iv) Federal Award 
Date  

 

 

(v) Federal Period of 
Performance Start and End 
Date  

 

(vi) Federal Budget 
Period Start and End 
Date 

 

 

(vii) Amount of Federal 
Funds Obligated to the 
agency by this action:  

$ 

(viii) Total Amount of Federal 
Funds Obligated to the agency  

 

 

(ix) Total Amount of the Federal 
Award Committed to the agency  

 

$ 

(x) Federal Award Project Description:  

 

CORONAVIRUS STATE AND LOCAL FISCAL RECOVERY FUNDS– City of Tacoma  

 

(xi) Federal Awarding Agen
cy:  

DEPARTMENT OF THE 
TREASURY  

Pass-Through Entity:  

City of Tacoma  

Awarding Official Name 
and Contact Information:  

  

 

(xii) Assistance Listing Number and Name (the pass-through entity must 
identify the dollar amount made available under each Federal award and 
the Assistance Listing number at time of disbursement)  

 

(xiii) Identification 
of Whether the Award is 
R&D  

  

(xiv) Indirect Cost Rate for 
the Federal Award  

  

Award Payment Method (lump 
sum payment or reimbursement)  

 REIMBURSEMENT 
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[  
 Resolution No. [Enter Reso # Here] 

Bond No.  
That we, the undersigned, [Supplier name] 
as principal, and   

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of,  
$[dollar value], plus any applicable taxes , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma. 

 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No. [Enter Spec # Here] 

Specification Title: [Enter Spec Title Here] 

Contract No. [Enter Contract # Here] 
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 
 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory payment bond shall become null and void, if and when the Principal, its heirs, executors, administrators, 
successors, or assigns shall pay all persons in accordance with RCW 39.08, 39.12, and 60.28, including all workers, laborers, 
mechanics, subcontractors, and materialmen, and all person who shall supply such contractor or subcontractor with provisions 
and supplies for the carrying on of such work, and all taxes incurred on said Contract under Titles 50 and 51 RCW and all 
taxes imposed on the Principal under Title 82 RCW; and if such payment obligations have not been fulfilled, this bond shall 
remain in full force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract shall 
in any way affect its obligation on this bond, and waivers notice of any changes, extension of time, alteration or addition to the 
terms of the Contract or the work performed. The Surety agrees that modifications and changes to the terms and conditions of 
the Contract that increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on 
this bond and notice to Surety is not required for such increased obligation. 

No suit or action shall be commenced hereunder by any claimant unless claimant shall have given the written notices to the 
City, and where required, the Contractor, in accordance with RCW 39.08.030. 

The amount of this bond shall be reduced by and to the extent of any payment or payments made in good faith hereunder, 
inclusive of the payment by Surety of claims which may be properly filed in accordance with RCW 39.08 whether or not suit is 
commenced under and against this bond. 

If any claimant shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in 
addition to such judgment and attorney fees as provided by RCW 39.08.030, shall also pay such costs and attorney fees as 
may be incurred by the City as a result of such suit. Venue for any action arising out of or in connection with this bond shall be 
in Pierce County, WA. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Department of the Treasury. 

  

PAYMENT BOND 
TO THE CITY OF TACOMA 
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Resolution No. [Enter Reso # Here] 

Specification No. [Enter Spec # Here] 
Contract No. [Enter Contract # Here] 

 
 

 

One original bond shall be executed, and be signed by the parties’ duly authorized officers. This bond will only be accepted if it 
is accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Principal: [Supplier name] 

 

By:   
 
Surety: 
 
 

By:   

Agent’s Name:   

Agent’s Address:   
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Resolution No. [Enter Reso # Here] 

 Bond No.  
 That we, the undersigned, [Supplier Name] 
as principal, and  

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of  
$[dollar value], plus any applicable taxe  , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma.    

 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No. [Enter Spec # Here] 

Specification Title: [Enter Spec Title Here] 

Contract No. [Enter Contract # Here] 
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 

 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory performance bond shall become null and void, if and when the principal, its heirs, executors, administrators, 
successors, or assigns shall well and faithfully perform all of the Principal’s obligations under the Contract and fulfill all terms 
and conditions of all duly authorized modifications, additions and changes to said Contract that may hereafter be made, at the 
time and in the manner therein specified; and if such performance obligations have not been fulfilled, this bond shall remain in 
force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract, the 
specifications accompanying the Contract, or to the work to be performed under the Contract shall in any way affect its 
obligation on this bond, and waives notice of any change, extension of time, alteration or addition to the terms of the Contract 
or the work performed. The Surety agrees that modifications and changes to the terms and conditions of the Contract that 
increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on this bond and 
notice to Surety is not required for such increase. 

If the City shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in addition to 
such judgement, shall pay all costs and attorney’s fees incurred by the City in enforcement of its rights hereunder. Venue for 
any action arising out of in in connection with this bond shall be in Pierce County, Washington. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Department of the Treasury. 
One original bond shall be executed, and signed by the parties’ duly authorized officers. This bond will only be accepted if it is 
accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Principal: [Supplier name] 
 
 

By:   
 
Surety: 
 
 

By:   

Agent’s Name:   

Agent’s Address:   
 
 
  

PERFORMANCE BOND 
TO THE CITY OF TACOMA 



GENERAL RELEASE TO THE CITY OF TACOMA 

The undersigned, named as the contractor for __________________________ 
Project / Spec. # 

between ______________________________________________ and the City of Tacoma, 
(Themselves or Itself) 

dated ______________________________, 20___, hereby releases the City of Tacoma, its 

departmental officers and agents from any and all claim or claims whatsoever in any manner 

whatsoever at any time whatsoever arising out of and/or in connection with and/or relating  

to said contract, excepting only the equity of the undersigned in the amount now retained by  

the City of Tacoma under said contract, to-wit the sum of $ _________________________. 

Signed at Tacoma, Washington this _______ day of _________________, 20 __. 

___________________________________ 
Contractor 

By_________________________________ 

Title _______________________________ 

47
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CITY OF TACOMA  
INSURANCE REQUIREMENTS FOR CONTRACTS                    

Insurance Requirements                        Spec/Contract Number: PF25-0131F/SR5150843320 
Template Revised 04/17/2023    Page 1 of 5 
 

 

 
 

This Insurance Requirements shall serve as an attachment and/or exhibit form to the Contract. The 
Agency entering a Contract with City of Tacoma, whether designated as a Supplier, Contractor, 
Vendor, Proposer, Bidder, Respondent, Seller, Merchant, Service Provider, or otherwise referred to 
as “Contractor”. 

1.  GENERAL REQUIREMENTS 

The following General Requirements apply to Contractor and to Subcontractor(s) performing services 
and/or activities pursuant to the terms of this Contract. Contractor acknowledges and agrees to the 
following insurance requirements: 

 
1.1. Contractor shall not begin work under the Contract until the required insurance has been 

obtained and approved by the City of Tacoma. 
 

1.2. Contractor shall keep in force during the entire term of the Contract, at no expense to the 
City of Tacoma, the insurance coverage and limits of liability listed below and for Thirty 
(30) calendar days after completion of all work required by the Contract, unless otherwise 
provided herein. 

 
1.3. Liability insurance policies, except for Professional Liability and Workers’ Compensation, 

shall: 
1.3.1. Name the City of Tacoma and its officers, elected officials, employees, and agents 

as additional insured 
1.3.2. Be considered primary and non-contributory for all claims with any insurance or self-

insurance or limits of liability maintained by the City of Tacoma 
1.3.3. Contain a “Waiver of Subrogation” clause in favor of City of Tacoma 
1.3.4. Include a “Separation of Insureds” clause that applies coverage separately to each 

insured and additional insured 
1.3.5. Name the “City of Tacoma” on certificates of insurance and endorsements and not a 

specific person or department 
1.3.6. Be for both ongoing and completed operations using Insurance Services Office 

(ISO) form CG 20 10 04 13 and CG 20 37 04 13 or the equivalent 
1.3.7. Be satisfied by a single primary limit or by a combination of a primary policy and a 

separate excess umbrella 
 

1.4. A notation of coverage enhancements on the Certificate of Insurance shall not satisfy 
these requirements below. Verification of coverage shall include: 

1.4.1. An ACORD certificate or equivalent 
1.4.2. Copies of requested endorsements 
 

1.5. Contractor shall provide to City of Tacoma Procurement & Payable Division, prior to the 
execution of the Contract, Certificate(s) of Insurance and endorsements from the insurer 
certifying the coverage of all insurance required herein. Contract or Permit number and the 
City of Tacoma Department must be shown on the Certificate of Insurance.   
 

1.6. A renewal Certificate of Insurance shall be provided electronically prior to coverage 
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expiration via email sent annually to coi@cityoftacoma.org. 
 

1.7. Contractor shall send a notice of cancellation or non-renewal of this required insurance 
within Thirty (30) calendar days to coi@cityoftacoma.org. 

 
1.8. “Claims-Made” coverages, except for pollution coverage, shall be maintained for a 

minimum of three years following the expiration or earlier termination of the Contract.  
Pollution coverage shall be maintained for six years following the expiration of the 
Contract. The retroactive date shall be prior to or coincident with the effective date of the 
Contract. 

 
1.9. Each insurance policy must be written by companies licensed or authorized (or issued as 

surplus line by Washington surplus line broker) in the State of Washington pursuant to 
RCW 48 with an (A-) VII or higher in the A.M. Best key rating guide. 

 
1.10. Contractor shall not allow any insurance to be cancelled, voided, suspended, or reduced in 

coverage/limits, or lapse during any term of this Contract. Otherwise, it shall constitute a 
material breach of the Contract. 
 

1.11. Contractor shall be responsible for the payment of all premiums, deductibles and self-insured 
retentions, and shall indemnify and hold the City of Tacoma harmless to the extent such a 
deductible or self-insured retained limit may apply to the City of Tacoma as an additional insured. 
Any deductible or self-insured retained limits in excess of Twenty Five Thousand Dollars 
($25,000) must be disclosed and approved by City of Tacoma Risk Manager and shown on the 
Certificate of Insurance. 
 

1.12. City of Tacoma reserves the right to review insurance requirements during any term of the 
Contract and to require that Contractor make reasonable adjustments when the scope of 
services changes. 
 

1.13. All costs for insurance are included in the initial Contract and no additional payment will be 
made by City of Tacoma to Contractor. 
 

1.14. Insurance coverages specified in this Contract are not intended and will not be interpreted to limit 
the responsibility or liability of Contractor or Subcontractor(s). 
 

1.15. Failure by City of Tacoma to identify a deficiency in the insurance documentation or to verify 
coverage or compliance by Contractor with these insurance requirements shall not be construed 
as a waiver of Contractor’s obligation to maintain such insurance. 
 

1.16. If Contractor is a government agency or self-insured for any of the above insurance 
requirements, Contractor shall be liable for any self-insured retention or deductible portion of any 
claim for which insurance is required. A certification of self-insurance shall be attached and 
incorporated by reference and shall constitute compliance with this Section. 

 
2. SUBCONTRACTORS 
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It is Contractor's responsibility to ensure that each subcontractor obtain and maintain 
adequate liability insurance coverage that applies to the service provided. Contractor shall 
provide evidence of such insurance upon City of Tacoma’s request. Failure of any 
subcontractor to comply with insurance requirements does not limit Contractor’s liability or 
responsibility.  

 
3. REQUIRED INSURANCE AND LIMITS 

The insurance policies shall provide the minimum coverages and limits set forth below. Providing 
coverage in these stated minimum limits shall not be construed to relieve Contractor from liability in 
excess of such limits.   
 

3.1 Commercial General Liability Insurance 
Contractor shall maintain Commercial General Liability Insurance policy with limits not less than 
One Million Dollars ($1,000,000) each occurrence and Two Million Dollars ($2,000,000) annual 
aggregate. This policy shall be written on ISO form CG 00 01 04 13 or its equivalent and shall 
include product liability especially when a Contract is solely for purchasing supplies. It includes 
Products and Completed Operations for three years following the completion of work related to 
performing construction services. It shall be endorsed to include: A per project aggregate policy 
limit (using ISO form CG 25 03 05 09 or equivalent endorsement)  

 
3.2 Commercial (Business) Automobile Liability Insurance 

Contractor shall maintain Commercial Automobile Liability policy with limits not less than One 
Million Dollars ($1,000,000) each accident for bodily injury and property damage and bodily injury 
and property damage coverage for owned (if any), non-owned, hired, or leased vehicles. 
Commercial Automobile Liability Insurance shall be written using ISO form CA 00 01 or 
equivalent. Contractor must also maintain MCS 90 and CA 99 48 endorsements or equivalent if 
“Pollutants” are to be transported unless in-transit Pollution coverage is covered under required 
Contractor’s Pollution Liability Insurance.  
 

3.3 Workers' Compensation 
Contractor shall comply with Workers’ Compensation coverage as required by the Industrial 
Insurance laws of the State of Washington, as well as any other similar coverage required for this 
work by applicable federal laws of other states. Contractor must comply with their domicile State 
Industrial Insurance laws if it is outside the State of Washington.  
      

3.4 Employers’ Liability Insurance 
Contractor shall maintain Employers’ Liability coverage with limits not less than One Million 
Dollars ($1,000,000) each employee, One Million Dollars ($1,000,000) each accident, and One 
Million Dollars ($1,000,000) policy limit.  
 

3.5 Professional Liability Insurance or Errors and Omissions 
For contracts with professional licensing, design, or engineering services. Contractor and/or its 
subcontractor shall maintain Professional Liability or Errors and Omissions with limits of One 
Million Dollars ($1,000,000) per claim and Two Million Dollars ($2,000,000) in the aggregate 
covering acts, errors and omissions arising out of the professional services under this Contract. 
Contractor shall maintain this coverage for Two Million Dollars ($2,000,000) if the policy limit 
includes the payment of claims or defense costs, from the policy limit. If the scope of such 
design-related professional services includes work related to pollution conditions, the 
Professional Liability policy shall include Pollution Liability coverage. 
 

3.6 Excess or Umbrella Liability Insurance 
Contractor shall provide Excess or Umbrella Liability Insurance with limits not less than Three 
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Million Dollars ($3,000,000)  per occurrence and in the aggregate. This coverage shall apply, at 
a minimum, in excess of primary underlying Commercial General Liability, Employer’s Liability, 
Pollution Liability, Marine General Liability, Protection and Indemnity, and Automobile Liability if 
required herein.    
 

3.7 Installation Floater Insurance 
Contractor shall maintain during the term of the Contract, at its own expense, Installation 
Floater Insurance covering Contractor's labor, materials, and equipment to be used for 
completion of the work performed under this Contract against all risks of direct physical loss, 
excluding earthquake and flood, for an amount equal to the full amount of the Contract 
improvements. 
 

3.8 Builder's Risk Insurance 
Contractor shall maintain during the term of the Contract and until final acceptance of the 
work by the City of Tacoma, a policy of Builder’s Risk Insurance providing coverage for all-
risk of physical injury to all structures to be constructed according to the Contract. City of 
Tacoma shall be included as a named insured (not named as additional insured) on the 
policy. Builder’s Risk Insurance policy shall: 

 
3.8.1 Have a deductible of no more than Five Thousand Dollars ($5,000) for each 

occurrence, the payment of which will be the responsibility of Contractor. Any 
increased deductibles accepted by City of Tacoma will remain the 
responsibility of Contractor 

3.8.2 Be on an ISO Special Form Causes of Loss or the equivalent and also 
include coverage for Collapse, Earthquake and Flood. The deductible for 
Earthquake and Flood may be higher than the $5,000 deductible required in 
3.18.1 

3.8.3 Include coverage for temporary buildings, debris removal, and damage to 
materials in transit or stored off-site 

3.8.4 Be written in the amount of the completed value of the structures, with no 
coinsurance provisions exposure on the part of Contractor or City of Tacoma 

3.8.5 Contain a Waiver of Subrogation provision whereby each insured waives 
their subrogation rights to the extent the loss is covered by this insurance 

3.8.6 Grant permission to occupy, allowing the building or structure to be partially 
occupied prior to completion, without detrimental effect to the coverage 
provided 

3.8.7 Include coverage for the testing and startup of the building’s operating 
systems 

3.8.8 Include coverage for City of Tacoma’s loss of use or business interruption 
arising out of a covered loss which delays completion 

3.8.9 Include resultant damage coverage for loss due to faulty workmanship and 
defective material 

3.8.10 Include coverage for startup and testing 
3.8.11 Include coverage for resultant damage coverage for loss due to faulty 

workmanship and defective material 
 
Contractor and City of Tacoma waive all rights against each other, their respective 
subcontractors, agents, and representatives for damages caused by fire or other perils to the 
extent covered by Builder’s Risk Insurance or other property insurance applicable to the 
work. The policies shall provide such waivers by endorsement or otherwise.  
 

3.9 Other Insurance 
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Other insurance may be deemed appropriate to cover risks and exposures related to the scope 
of work or changes to the scope of work required by City of Tacoma. The costs of such 
necessary and appropriate Insurance coverage shall be borne by Contractor. 
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