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City of Tacoma 
Tacoma Water 

 
REQUEST FOR BIDS TW25-0231F 

WATER TREATMENT CHEMICAL SUPPLY FOR 2026  
 
Submittal Deadline:  11:00 a.m., Pacific Time, Tuesday, October 14, 2025 
Submittals must be received by the City’s Procurement and Payables Division by 11:00 a.m. Pacific Time.  
 
For electronic submittals, the City of Tacoma will designate the time of receipt recorded by our email server, as 
the official time of receipt. This clock will be used as the official time of receipt of all parts of electronic bid 
submittals. Include the specification number in the subject line of your email.  Your submittal must be sent as 
an attachment, links to your electronic submittal will not be accepted.   
 
For in person submittals, the City of Tacoma will designate the time of receipt recorded by the timestamp 
located at the lobby security desk, as the official time of receipt. Include the specification number on the 
outside of the sealed envelope. Late submittals will be returned unopened and rejected as non-responsive. 
Submittal Delivery:  Sealed submittals will be received as follows: 

By Email:  
sendbid@tacoma.gov  
Maximum email size including attachments: 35 MB. 
Multiple emails may be sent for each submittal. 
 
Note: Email may pass through multiple servers before arriving 
at its destination. Please allow sufficient time for email delivery 
of submittals. Timely electronic delivery is at the risk of the 
supplier. 

In Person:  
Tacoma Public Utilities Administration Building North,  
Main Floor, Lobby Security Desk 
3628 South 35th Street  
Tacoma, WA 98409 
Monday – Friday 8:00 am to 4:30 pm 
 

Bid Opening: Submittals must be received by the City’s Procurement and Payables Division prior to 11:00 
a.m. Pacific Time. Sealed submittals in response to a RFB will be opened Tuesday’s at 11:15 a.m. by a 
purchasing representative and read aloud during a public bid opening held at the Tacoma Public Utilities 
Administrative Building North, 3628 S. 35th Street, Tacoma, WA 98409, conference room M-1, located on the 
main floor. They will also be held virtually Tuesday’s at 11:15 a.m. Attend a Zoom meeting via this link or call 1 
(253) 215 8782, using meeting ID # 884 0268 0573, passcode # 070737. 
Submittals in response to an RFP, RFQ or RFI will be recorded as received, but not read at bid opening. As 
soon as possible, after 1:00 PM, on the day of submittal deadline, preliminary results will be posted to 
www.TacomaPurchasing.org. 
 
If you believe your submittal was sent timely and was not read at bid opening, please contact 
sendbid@tacoma.gov immediately. 
Solicitation Documents: An electronic copy of the complete solicitation documents may be viewed and 
obtained by accessing the City of Tacoma Purchasing website at www.TacomaPurchasing.org.  

• Register for the Bid Holders List to receive notices of addenda, questions and answers and related updates. 
• Click here to see a list of vendors registered for this solicitation. 

Pre-Proposal Meeting: A pre-proposal meeting will not be held. 
Project Scope: Supply water treatment chemicals per specification requirements for the calendar year 2026. 
Estimate: $2,000,000 
Paid Sick Leave: The City of Tacoma requires all employers to provide paid sick leave in accordance with 
State of Washington law.  

mailto:sendbid@sendbid@tacoma.gov
https://us06web.zoom.us/j/88402680573?pwd=eThSaXZxNER0TWRhUGx6U0F2cURMZz09
https://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=22848
mailto:sendbid@tacoma.gov
http://www.tacomapurchasing.org/
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderRegister.aspx
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderList.aspx
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Americans with Disabilities Act (ADA Information: The City of Tacoma, in accordance with Section 504 of 
the Rehabilitation Act (Section 504) and the Americans with Disabilities Act (ADA), commits to 
nondiscrimination on the basis of disability, in all of its programs and activities. Specification materials can be 
made available in an alternate format by emailing the contact listed below in the Additional Information section. 
Title VI Information: 
“The City of Tacoma” in accordance with provisions of Title VI of the Civil Rights Act of 1964, (78 Stat. 252, 42 
U.S.C. sections 2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, disadvantaged business enterprises 
will be afforded full and fair opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of race, color, national origin in consideration of award.  
Additional Information: Requests for information regarding the specifications may be obtained by contacting  
Brandon Snow by email to bsnow@tacoma.gov.  
Protest Policy: City of Tacoma protest policy, located at www.tacomapurchasing.org, specifies procedures for 
protests submitted prior to and after submittal deadline. 

 
Meeting sites are accessible to persons with disabilities. Reasonable accommodations for persons with 
disabilities can be arranged with 48 hours advance notice by calling 253-502-8468. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:bsnow@tacoma.gov
http://cms.cityoftacoma.org/Purchasing/CandA/ProtestPolicy052711.pdf
http://www.tacomapurchasing.org/
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SUBMITTAL CHECKLIST 

This checklist identifies items to be included with your submittal. Any submittal received without 
these required items may be deemed non-responsive and not be considered for award. 
Submittals must be received by the City of Tacoma Purchasing Division by the date and time 
specified in the Request for Bids page. 

The following items make up your complete electronic submittal 
package (include all the items below):  

Signature Page (Appendix B)   
To be filled in and executed by a duly authorized officer or representative of the bidding entity. 
If the bidder is a subsidiary or doing business on behalf of another entity, so state, and provide 
the firm name under which business is hereby transacted. 

 

Price Proposal Form (Appendix B) 
The unit prices bid must be shown in the space provided. Check your computations for 
omissions and errors. 

 

Certification of NSF/ANSI Standard 60 for Water Treatment Chemicals – 
Health Effects  
Bidder to provide copy of current documentation 

 

After award, the following documents will be executed:  

City of Tacoma Contract (See sample in Appendix C) 
Must be executed by the successful bidder. 

 

Certificate of Insurance and related endorsements (Appendix D) 
Shall be submitted with all required endorsements 
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1. STANDARD TERMS AND CONDITIONS 

City of Tacoma Standard Terms and Conditions apply. 

2. INSURANCE REQUIREMENTS 

Successful proposer will provide proof of and maintain the insurance coverage in the amounts 
and in the manner specified in the City of Tacoma Insurance Requirements contained in this 
solicitation. (See Appendix D.) 

3. DESCRIPTION OF WORK 

Tacoma Public Utilities (TPU), Water Division (Tacoma Water) is soliciting bids to establish one 
or more contracts with qualified Suppliers to fulfill the City’s needs for water treatment chemicals 
on an as-needed basis. Contract(s) will be awarded to the lowest responsive and responsible 
bidder(s) based on price, product quality, and availability.  

These products are used by Tacoma Water and will be delivered to two different locations, the 
Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, 
Washington, 98051, and Hood Street Reservoir, 1002 South Tacoma Way, Tacoma, 
Washington, 98409. 

The estimated annual usage for each chemical is shown on the Price Proposal Form (Appendix 
B). These are estimated quantities only and do not guarantee a specific volume or dollar 
amount.  

Suppliers may be required to submit samples of their product for evaluation prior to award. 
Products that fail to meet City standards or any of the specifications herein may be rejected. 
Should a contracted Supplier fail to meet quality and/or availability requirements contained in 
these specifications, the City may move to terminate the contract with 10 days written notice. 

4. ANTICIPATED CONTRACT TERM 

The contract will be for a one-year period from January 1, 2026, to December 31, 2026 with no 
option to renew. The City reserves the right to cancel the contract for any reason, by written 
notice, as stipulated in the contract.  

5. CALENDAR OF EVENTS 

This is a tentative schedule only and may be altered at the sole discretion of the City.  

Contracts may be issued after Public Utility Board approval.  

https://cms.tacoma.gov/Purchasing/StandardTermsandConditions.pdf
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The anticipated schedule of events concerning this RFB is as follows: 

Question Deadline: 10/1/2025 
City response to Questions: 10/3/2025 
Submittal Due Date: 10/14/2025 
Public Utility Board/City Council Approval, on or about: 11/12/2025 

 

6. INQUIRIES 

6.1 Questions can be submitted to Brandon Snow, Senior Buyer, via email to 
bsnow@tacoma.gov. Subject line to read: 
Spec #TW25-0231F – Water Treatment Chemical Supply for 2026 – VENDOR NAME 

6.2 Questions are due by 3 pm on the date included in the Calendar of Events section. 

6.3 Questions marked confidential will not be answered or included.  

6.4 The City reserves the discretion to group similar questions to provide a single answer or 
not to respond when the requested information is confidential.  

6.5 The answers are not typically considered an addendum.  

6.6 The City will not be responsible for unsuccessful submittal of questions.  

6.7 Written answers to questions will be posted alongside these specifications at 
www.tacomapurchasing.org. 

7. PRE-BID MEETING 

No pre-bid meeting will be held; however, questions and request for clarifications of the 
specifications may be submitted as stated in the inquiries section.  

8. DISCLAIMER 

The City is not liable for any costs incurred by the Respondent for the preparation of materials, 
or a proposal submitted in response to this RFB, for conducting any presentations to the City, or 
any other activities related to responding to this RFB, or to any subsequent requirements of the 
contract negotiation process. 

9. RESPONSIVENESS 

Bid submittals must provide ninety (90) days for acceptance by City from the due date for 
receipt of submittals. All submittals will be reviewed by the City to determine compliance with 
the requirements and instructions specified in this RFB. The Respondent is specifically notified 
that failure to comply with any part of this RFB may result in rejection of the submittal as non-
responsive. The City reserves the right, in its sole discretion, to waive irregularities deemed 
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immaterial. The City also reserves the right to not award a contract or to issue subsequent 
RFB’s. 

10. AWARD 

Awardee shall be required to comply with 2 CFR part 25 and obtain a unique entity 
identifier and/or be registered in the federal System for Award Management as 
appropriate.  

Award will be made to the lowest responsive, responsible bidder for each line item. Bidders may 
bid on one or more line items. All bidders shall provide unit and total pricing for each line item 
they are bidding on. The unit pricing will be compared amongst each bidder, including any 
payment discount terms offered twenty (20) days or more. The City may also take into 
consideration all other criteria for determining award, including evaluation factors set forth in 
Municipal Code Section 1.06.262. 

All other elements or factors, whether or not specifically provided for in this specification, which 
would affect the final cost to and the benefits to be derived by the City will be considered in 
determining the award of the contract. The final award decision will be based on the best 
interests of the City. 

The City reserves the right to let the contract to the lowest responsible bidder whose bid will be 
the most advantageous to the City, price and any other factors considered. In evaluating the 
proposals, the City may also consider any or all of the following:  

1. Compliance with specification. 
2. Proposal prices, listed separately if requested, as well as a lump sum total 
3. Time of completion/delivery. 
4. Warranty terms. 
5. Bidder's responsibility based on, but not limited to: 

a) Ability, capacity, organization, technical qualifications and skill to perform the 
contract or provide the services required. 

b) References, judgment, experience, efficiency and stability. 
c) Whether the contract can be performed within the time specified. 
d) Quality of performance of previous contracts or services  

11. CONTRACT PRICING 

The quoted prices in each bid shall be firm prices throughout the term of the contract. Bids 
conditioned upon assumed price increases during the contract term will be considered non-
responsive. During the contract term, under special circumstances and with appropriate notice, 
the City may consider price increases as stated in the Price Adjustments section. 

12. PRICE ADJUSTMENTS   

Price increases shall only be considered during the contract period if detailed justification is 
provided to show an increase in production or distribution costs for a given chemical in the time 
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since the start of the contract. Bid submittal prices will establish a base against which 
Contractors may request price adjustments per the following terms: 

1. Contractor shall submit proposed price changes in writing to the contract administrator 
(contract information provided after award) 45 days prior to the effective date 

2. The City reserves the right to accept or reject all such price adjustments 
3. Price increases will be adjusted only to the amount of cost increase to Contractor. No 

adjustment will be made for Contractor profit margin. 
4. Any proposed price increase to Contract line items must be beyond the control of the 

Contractor and supported by written documentation from the manufacturer or wholesale 
distributor, indicating new higher cost adjustments in effect 

5. Increase requests may be evaluated against various market conditions, including but not 
limited to: 

a) Consumer Price Index for Seattle - Tacoma - Bremerton, All Items 1982-84+100, for 
comparable period 

b) Consumer Price Index for All Urban Consumers (CPI-U) for the U.S. City Average 
Index for All Items, 1982-84=100, unadjusted for the comparable period 

c) State/federal regulations affecting production costs of the materials 
d) Volatile commodity market conditions 
e) Various producer price or commodity indices 
f) Minimum wage adjustments  

Additional requirements related to price adjustments are included in the City of Tacoma 
Standard Terms and Conditions. 

13. TARIFFS 

Any charges related to tariffs should be included in the bid unit pricing. If the tariff cost is 
removed or reduced during the contract, Supplier will immediately reduce the contract unit price 
accordingly. 

As allowed by the Standard Terms and Conditions, price increases during the contract term as 
the result of tariffs will be considered by the City with sufficient documentation from the Supplier 
to substantiate the increase requested. Tariff charges added during the contract will be invoiced 
as a separate line item.  

14. DELIVERY 

Supplier delivery requirements are identified in Section 1.3 of the Technical Provisions.  

15. INSPECTION 

All goods are subject to final inspection and acceptance by the City. If any inspection fails, the 
Supplier shall be required to make arrangements to exchange the goods at their own expense 
and replace it in a timely manner acceptable to the City. 

https://cms.cityoftacoma.org/purchasing/StandardTermsandConditions.pdf
https://cms.cityoftacoma.org/purchasing/StandardTermsandConditions.pdf
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Material failing to meet the requirements of this contract will be held at Supplier’s risk and may 
be returned to Supplier. If so returned, the cost of transportation, unpacking, inspection, 
repackaging, reshipping, or other like expenses are the responsibility of the Supplier.  

16. COMPLIANCE WITH SPECIFICATIONS 

Any product that does not comply with any part of these technical specifications shall be 
rejected and the Supplier shall, at its own expense, including shipping, replace the item. 

17. MATERIALS AND WORKMANSHIP 

The successful bidder shall be required to furnish all materials necessary to perform contractual 
requirements. Materials and workmanship for this contract shall conform to all codes, 
regulations and requirements for such specifications contained herein and the normal uses for 
which intended. Material shall be manufactured in accordance with the best commercial 
practices and standards for this type of goods. All literature and products must be packaged and 
labeled to sell in the United States. 

18. QUANTITIES AND PURCHASE ORDERS   

The quantities listed are an estimate only, based on historical data gathered from the previous 
five years. Delivery will be according to purchase order on an as-needed basis throughout the 
period of the contract.  

19. ENVIRONMENTALLY PREFERABLE PROCUREMENT 

In accordance with the City’s Sustainable Procurement Policy and Climate Action Plan, it is the 
policy of the City of Tacoma to encourage the use of products or services that help to minimize 
the environmental and human health impacts of City Operations. Respondents are encouraged 
to incorporate environmentally preferable products or services that have a lesser or reduced 
effect on human health and the environment when compared with competing products or 
services that serve the same purpose. This comparison may consider raw materials acquisition, 
products, manufacturing, packaging, distribution reuse, operation, maintenance or disposal of 
the product or service.  

The City of Tacoma encourages the use of sustainability practices and desires any awarded 
contractor(s) to assist in efforts to address such factors when feasible for: 

• Durability, reusability, or refillable  
• Pollutant releases, especially persistent bioaccumulative toxins (PBTs), low volatile 

organic compounds (VOCs), and air quality and stormwater impacts 
• Toxicity of products used 
• Greenhouse gas emissions, including transportation of products and services, and 

embodied carbon  
• Recycled content 
• Energy and water resource efficiency  

https://cms.tacoma.gov/sustainability/resolution38248-PurchasingPolicy.pdf
https://cms.tacoma.gov/enviro/Sustain/CAP%20Final/Tacoma%20CAP.pdf
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APPENDIX A 

Technical Provisions 

Material Specifications 
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1. TECHNICAL PROVISIONS 

1.1 ESTIMATED QUANTITIES 

The Bidder shall base their unit price on the estimated quantities shown on the attached 
price proposal form (Appendix B). These quantities are provided as estimates only. The 
actual purchased quantities may increase or decrease as operating requirements 
dictate. Deliveries will be in accordance with the “Purchase Order Release” on an as-
needed basis. 

Tacoma Water reserves the right to increase or decrease the amounts of chemicals 
purchased to allow proper operation of its treatment systems (see Section 1.35 of the 
Standard Terms and Conditions). 

1.2 QUALITY 

Fill access hatches on chemical trailers are required to be sealed. The seal number is 
required to be written on the bill of lading and faxed or emailed to the operator on duty 
prior to delivery. 

Tacoma Water personnel may reject chemicals if they find the chemical product to be 
defective or unacceptable for use. Acceptance or rejection of chemicals will be solely at 
the discretion of Tacoma Water personnel and may be contingent on the results of 
onsite testing of samples. 

Any required samples shall be collected from the delivery vehicle by the driver. The 
samples will be considered representative of the lot. Tacoma Water reserves the right 
to spot-check water treatment chemical samples using the methods outlined in the 
American Water Works Association (AWWA) chemical standards or specialty testing. 
Unsatisfactory results may be grounds for rejection or termination of contract. 

The Supplier agrees to be completely responsible for all costs and losses resulting from 
rejection of chemicals. The Supplier shall make arrangements for removal of rejected 
chemicals from Tacoma Water premises. The Supplier shall defend, indemnify, and 
hold harmless Tacoma Water from any claim, loss, or damage occasioned by rejected 
chemicals subsequent to verbal or written notice by Tacoma Water to the Supplier of 
such rejected chemicals. The Supplier shall make arrangements to remove rejected 
chemicals within a reasonable time after notice is given. The Supplier will replace any 
rejected chemicals within no more than four (4) business days of notice at no extra 
expense to Tacoma Water. If it is determined that the Supplier is at fault for chemical 
contamination of the chemical storage tanks or feed systems, Supplier shall be 
responsible for removing the contaminated chemical and cleaning the contaminated 
facilities at their own expense. 
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All chemicals provided shall be certified as suitable for contact with or treatment of 
drinking water by an accredited certification organization in accordance with National 
Sanitation Foundation (NSF) and American National Standards Institute (ANSI) 
Standard 60, Drinking Water Treatment Chemicals – Health Effects. Documentation 
demonstrating compliance with NSF/ANSI Standard 60 shall accompany Bidder’s bid. 
Failure to comply with this requirement may, at the discretion of the City, be grounds to 
reject the bid and consider it non-responsive. 

Chemicals shall not be allowed to freeze during transit and shall not be delivered at a 
temperature in excess of 100 degrees Fahrenheit. 

During the contract term, should Tacoma Water determine there are other conditions 
that cause undue hazard to its customers or employees, Tacoma Water reserves the 
right to immediately purchase water treatment chemicals from other suppliers and may 
ask the contracted supplier to pay any additional costs incurred by Tacoma Water. 

Upon award and prior to a purchase order being issued, the Supplier shall furnish a 
product data sheet and Safety Data Sheet for each chemical to be supplied. Upon 
request by Tacoma Water, the Supplier shall provide information regarding the origin of 
the chemical to be supplied and documentation of the steps the Supplier takes to 
ensure the chemical conforms to AWWA and NSF/ANSI 60 requirements. 

1.3 DELIVERY 

Deliveries of water treatment chemicals shall be on an as-needed basis. For all 
deliveries to the Green River Filtration Facility, Tacoma Water personnel will schedule 
deliveries seven (7) days a week. All deliveries shall be completed between the hours 
of 8:00 a.m. and 5:00 p.m., Pacific Time. All deliveries to Hood Street Reservoir shall be 
completed Monday through Friday between 8:00 a.m. and 3:00 p.m., Pacific Time. 

Supplier shall acknowledge the criticality of timely deliveries of water treatment 
chemicals upon Tacoma Water’s ability to provide safe drinking water to the public and 
shall make its best effort to ensure reliable deliveries. For each quarter hour that 
delivery is delayed beyond the scheduled delivery time, Tacoma Water may deduct 
liquidated damages as described in Section 1.6 of these provisions. Deliveries may be 
rescheduled provided that the Supplier notify Tacoma Water at least twenty-four (24) 
hours prior to the scheduled delivery time and the delay will not affect the operation of 
the treatment facilities or staffing schedules. Failure to meet agreed upon delivery time 
may result in a termination of the contract. 

Supplier is expected to maintain sufficient chemical quantities on hand; deliveries shall 
be made within four (4) business days of order placement by Tacoma Water. 
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Supplier shall make its best effort to make deliveries within the required time period or 
arrange backup chemical supplies for Tacoma Water. If the Supplier cannot, for any 
reason, deliver chemicals ordered by Tacoma Water and an excessive delay results, 
Tacoma Water reserves the right to immediately purchase water treatment chemicals 
from other suppliers with the understanding that the contracted Supplier may be asked 
to pay for any additional charges incurred by Tacoma Water. An excessive delay may 
be considered a total delivery time greater than four (4) business days from order 
placement or when Tacoma Water deems chemical storage volumes to be near 
unacceptable levels due to delivery delays. 

The Supplier shall be fully responsible for the safe delivery of the chemical in 
accordance with all local, state, and federal laws, as well as, the requirements stated 
within these bid documents. The delivery vehicle shall meet all Federal and Washington 
State Department of Transportation requirements, including the proper display of 
hazardous material placards. The delivery vehicle shall contain at least two means of 
communications (e.g., mobile phone and two-way radio) capable of reaching the 
company dispatch center or local emergency response authorities. 

Prior to the arrival of any deliveries, the Supplier must provide the following information 
for each delivery to the operator-on-duty at the applicable fax number or email address 
to be provided after contract award: 

1. Name of Transportation Company 

2. Name of Driver and Driver’s License Number 

3. Vehicle and Trailer License Plate Number 

4. Seal Number(s) for sealed bulk deliveries 

Upon arrival at the treatment plant, the truck driver shall present to onsite personnel the 
following items: 

1. Bill of Lading, stating the following: 

a. name of the chemical and brand name of the chemical, if any 

b. percent strength of chemical 

c. net weight and volume of the contents 

d. name and address of the Supplier and/or manufacturer 

e. lot code (e.g., rail car number or container number) 

2. Machine-stamped Certificate of Weight and Measure, stating the following: 

a. gross weight, tare weight, and net weight in pounds for the cargo trailer 
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b. truck number, trailer number, and transportation company name 

c. time and date 

3. Affidavit of Compliance, as specified in these provisions. 

4. Certificate of Analysis, as specified in these provisions. 

1.4 OFFLOADING LIQUID CHEMICALS 

The transfer of liquid chemicals from the cargo trailer shall be the responsibility of the 
Supplier and the cargo trailer operator. The cost of offloading liquid chemicals shall be 
borne by the Supplier. Consideration shall be made for the Supplier’s stated ability to 
easily offload liquid chemicals at the various treatment facilities. Inspections of the 
facilities are encouraged prior to submitting bids. 

Supplier shall make deliveries of liquid chemicals in single-unit cargo trailers dedicated 
only to transporting the specific chemical ordered or food grade products. The cargo 
trailer shall be clean and free of residue that may contaminate the chemical or Tacoma 
Water’s facilities. The trailer shall be properly cleaned according to the chemical 
manufacturer’s standard practices for preventing contamination and maintaining 
NSF/ANSI Standard 60 certification for the chemical. If requested by Tacoma Water, 
Supplier shall be able to provide information about prior products transported in a 
trailer. 

The cargo trailer shall be equipped with an appropriate air compressor to effectively and 
safely transfer chemical to the storage tank. The failure of the Supplier or cargo trailer 
operator to provide an operational chemical transfer system shall be considered 
adequate justification for rejection of deliveries. The cargo trailer unloading hose shall 
be at least 30 feet long with a quick-connect coupling compatible with the coupling 
located at the treatment facility. At the Green River Filtration Facility, liquid chemicals 
may be offloaded using Supplier’s onboard air compressor or Tacoma Water’s plant air 
system. If Supplier elects to use the plant air system, Tacoma Water shall not be 
responsible for any damage to the Supplier’s equipment or for delivery delays. 

Supplier must check in with the water treatment plant operator on duty and shall not 
hook up to the fill connections until instructed by the operator. Phone numbers to reach 
the water treatment operator on duty will be provided after contract award. Supplier may 
be required to wait for the results of any on-site sample testing before being allowed to 
offload chemical. 
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1.5 SPILLS 

The driver of the delivery vehicle shall be trained to respond to uncontrolled chemical 
releases and shall possess appropriate personal protective equipment suitable for the 
chemical being transported. In the event of a leak or spill caused by the Supplier or 
cargo trailer operator during delivery, the Supplier or cargo trailer operator shall be 
responsible to limit the release of chemical; contain any spilled chemical; clean up any 
spilled chemical; clean up any contaminated facility, structure, or vehicle; and collect 
and dispose of contaminated material and pay associated costs. Tacoma Water may 
locate buckets at connection points to collect chemical leaks or drips; disposal of any 
collected chemical will be the responsibility of the Supplier. 

If Supplier or the cargo trailer operator causes a leak or spill, Supplier or the cargo 
trailer operator shall immediately notify onsite Tacoma Water personnel and begin 
cleanup. If the Supplier or cargo trailer operator has not initiated a response within four 
(4) hours, the spill will be cleaned up under the direction of Tacoma Water personnel 
with all costs reimbursed by Supplier. Such costs shall include first response and clean-
up fees, fines or penalties which may be imposed by regulating authorities, together 
with $150.00 per hour for each hour that Tacoma Water personnel must be engaged in 
the clean-up process. Supplier agrees to pay and/or authorize Tacoma Water to deduct 
from any sum due or to be due to the Supplier such spill-related costs. 

1.6 LIQUIDATED DAMAGES 

It will be understood that time is of the essence in the Supplier's performance. For each 
quarter hour – up to seven (7) hours – that delivery is delayed beyond the scheduled 
delivery time, Tacoma Water may deduct the sum of $20 from payment due to or to 
become due to the Supplier for the delivered price of the chemical order. In the event of 
unexcused delays that extend beyond one (1) day and are not considered unavoidable, 
the Supplier agrees to pay and/or authorize Tacoma Water to deduct from any sum due 
or to be due to the Supplier the sum of $100 for each calendar day that the material is 
not delivered beyond the times stipulated in Section 1.3. This sum shall be considered 
not as a fine or penalty, but as liquidated damages, which the City will suffer by reason 
of the failure of the Supplier to perform and deliver treatment chemicals within the 
period herein fixed or such extensions of said period as may be allowed by reason of 
unavoidable delay. Any deduction or payment shall not in any way release the Supplier 
from any further or other obligations and liabilities with respect to the Supplier’s 
performance of the entire contract. 

1.7 SUBCONTRACTORS 

The Supplier is responsible to ensure that any subcontractors or third-party carriers meet 
all requirements of this contract. Failure of any subcontractor to comply with any contract 
requirement does not limit Supplier’s responsibility. 
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1.8 PAYMENT 

Payments will be made regularly against invoices submitted by the Supplier for 
chemicals delivered according to the rate based off the Supplier’s bid submittal. The 
total price charged to Tacoma Water shall be the product of the unit price and the 
quantity delivered. No other fees or surcharges – including minimum delivery charges, 
fuel surcharges, or any other surcharges – shall be billed to Tacoma Water. 

The following chemicals to be purchased by Tacoma Water meet Washington State 
sales tax exemption criteria: Fluorosilicic Acid, Sodium Hydroxide, and Sodium 
Hypochlorite. A copy of Tacoma Water’s Washington State Department of Revenue 
Reseller Permit will be provided to the successful Bidder. Sales tax will be applied to 
the following chemicals: Aluminum Sulfate and Aluminum Chlorohydrate. Other 
applicable taxes and fees, such as the Washington State Hazardous Substance Tax, 
shall be the responsibility of the Supplier. 

Each invoice shall be clearly marked with the delivery date and identification number of 
the corresponding bill of lading. Units of measure used on invoices shall match those 
used on the bills of lading and the units used in the contract. Weight certificates shall be 
the basis for Supplier invoices, and invoice quantities shall reflect parameters indicated 
on the Certificate of Analysis. Invoices shall include the department name, identification 
number, order number, shipment date, delivery address, manufacturer product 
identification, quantity delivered, and contracted price.  

Upon contract award, Supplier shall obtain current contact information from Tacoma 
Water for submitting invoices. 

NOTE: Incorrect or incomplete invoicing will not be accepted; Supplier will be required 
to correct and resubmit. 

2. MATERIAL SPECIFICATIONS 

2.1 FLUOROSILICIC ACID 

Fluorosilicic acid furnished under these specifications shall be in accordance with 
American Water Works Association (AWWA) Standard B703, of latest revision. The acid 
shall contain between 23 and 26 percent H2SiF6 by weight. 

Price Proposal Item 1a 

The fluorosilicic acid specified in Price Proposal Item 1a shall be delivered FOB 
Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green 
River Headworks Road, Ravensdale, Washington, 98051. 
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Price Proposal Item 1b 

The fluorosilicic acid specified in Price Proposal Item 1b shall be delivered FOB 
Destination Prepaid and Allowed to the Hood Street Reservoir, 1002 South Tacoma Way, 
Tacoma, Washington, 98409. 

The same Supplier will supply both Price Proposal Item 1a and Price Proposal Item 1b. 
The combined total bid price for Price Proposal Items 1a and 1b will be used to determine 
the successful Bidder. 

Bulk shipments shall be made in lots of 24 wet tons. Unless required by Tacoma Water, 
quantities other than 24 wet tons shall be accepted at the convenience of Tacoma Water. 

Each fluorosilicic acid shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the fluorosilicic acid furnished complies with 
all provisions of these specifications, including AWWA Standard B703, of latest 
revision, and NSF/ANSI Standard 60 

2. Load-specific Certificate of Analysis stating the following: 

a. the percent fluorosilicic acid (H2SiF6) content by weight 

b. the percent hydrofluoric acid (HF) content by weight 

c. the specific gravity of the solution 

d. the solution weight in pounds per gallon 

e. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

2.2 50-PERCENT SODIUM HYDROXIDE 

Price Proposal Item 2 

Fifty (50) percent membrane-grade sodium hydroxide furnished under these 
specifications shall be in accordance with AWWA Standard B501, of latest revision. 

Diaphragm-grade sodium hydroxide shall not be accepted. 

The sodium hydroxide specified in Price Proposal Item 2 shall be delivered FOB 
Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green 
River Headworks Road, Ravensdale, Washington, 98051. 
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Fifty (50) percent membrane-grade sodium hydroxide shall be bid on a dry-ton basis 
and delivered to the Green River Filtration Facility in lots of 24 wet tons. Unless 
required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the 
convenience of Tacoma Water. 

Each sodium hydroxide shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the sodium hydroxide furnished complies with 
all provisions of these specifications, including AWWA Standard B501, of latest 
revision, and NSF/ANSI Standard 60 

2. Load-specific Certificate of Analysis stating the following: 

a. the percent sodium hydroxide (NaOH) content by weight 

b. the percent of total free alkali by weight (expressed as Na2O) 

c. the percent of sodium chloride (NaCl) content by weight 

d. the quantity of iron (Fe), nickel (Ni), and copper (Cu) in parts per million (metals 
data may be collected from the plant on a monthly basis if load- specific data 
are not available) 

e. the specific gravity of the solution 

f. the solution weight in pounds per gallon 

g. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

2.3 25-PERCENT SODIUM HYDROXIDE 

Price Proposal Item 3 

Twenty-five (25) percent membrane-grade sodium hydroxide furnished under these 
specifications shall be in accordance with AWWA Standard B501, of latest revision. 

Diaphragm-grade sodium hydroxide shall not be accepted. 

The sodium hydroxide specified in Price Proposal Item 3 shall be delivered FOB 
Destination Prepaid and Allowed to the Hood Street Reservoir, 1002 South Tacoma 
Way, Tacoma, Washington, 98409. 

Twenty-five (25) percent membrane-grade sodium hydroxide shall be bid on a dry-ton 
basis and delivered to the Hood Street Reservoir in lots of 24 wet tons. Unless required 
by Tacoma Water, quantities other than 24 wet tons shall be accepted at the 
convenience of Tacoma Water. 
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Each sodium hydroxide shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the sodium hydroxide furnished complies with 
all provisions of these specifications, including AWWA Standard B501, of latest 
revision, and NSF/ANSI Standard 60 

2. Load-specific Certificate of Analysis stating the following: 

a. the percent sodium hydroxide (NaOH) content by weight 

b. the percent of total free alkali by weight (expressed as Na2O) 

c. the percent of sodium chloride (NaCl) content by weight 

d. the quantity of iron (Fe), nickel (Ni), and copper (Cu) in parts per million (metals 
data may be collected from the plant on a monthly basis if load- specific data 
are not available) 

e. the specific gravity of the solution 

f. the solution weight in pounds per gallon 

g. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

2.4 SODIUM HYPOCHLORITE  

Sodium hypochlorite furnished under these specifications shall be in accordance with 
AWWA Standard B300, of latest revision. The sodium hypochlorite shall contain 
between 12 and 15 percent sodium hypochlorite by weight. 

The sodium hypochlorite specified in Price Proposal Items 4a and 4b shall be delivered 
FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE 
Green River Headworks Road, Ravensdale, Washington, 98051. 

Bulk shipments shall be made in 4,500-gallon lots. Unless required by Tacoma Water, 
quantities other than 4,500 gallons shall be accepted at the convenience of Tacoma 
Water. 

Each sodium hypochlorite shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the sodium hypochlorite furnished complies 
with all provisions of these specifications, including AWWA Standard B300, of 
latest revision, and NSF/ANSI Standard 60 

2. Load-specific Certificate of Analysis stating the following: 

a. the percent of sodium hypochlorite (NaOCl) content by weight 
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b. the trade percent of available chlorine 

c. the percent of total free alkali by weight (expressed as NaOH) 

d. the quantity of iron (Fe), nickel (Ni), and copper (Cu) in parts per million 
(metals data may be collected from the plant on a monthly basis if load- 
specific data are not available) 

e. the specific gravity of the solution 

f. the solution weight in pounds per gallon 

g. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

As described in the Section 1.2, Tacoma Water reserves the right to test chemicals 
upon delivery. For sodium hypochlorite deliveries, the delivery driver shall collect a one-
liter sample from the truck. Tacoma Water will provide a sample bottle and sample 
valve to assist with sample collection. Supplier shall allow thirty (30) minutes from the 
time of sample collection for Tacoma Water to test the sample and approve offload. 
One liter of sample must pass through a 47-mm, 0.8-µm Millipore AA Type filter under 
vacuum (20 inches of mercury) within five (5) minutes or less. Tacoma Water may 
refuse delivery of any product requiring more than five (5) minutes filtration time. No 
payment shall be made for sodium hypochlorite that is rejected. 

 PRIMARY SUPPLY 
Price Proposal Item 4a 

The lowest responsive, responsible bidder for Price Proposal Item 4a will be the primary 
Supplier for sodium hypochlorite. 

If specification requirements are not met, for any reason, Tacoma Water reserves the 
right to temporarily place orders with the back-up Supplier under Price Proposal Item 
4b. In particular, if two loads in a row are rejected or if an excessive delay results, 
Tacoma Water reserves the right to place orders with the back-up Supplier. An 
excessive delay may be considered a total delivery time greater than four (4) business 
days from order placement or when Tacoma Water deems sodium hypochlorite storage 
volumes to be near unacceptable levels due to delivery delays. If, at any point during 
the contract term, price adjustments cause the primary Supplier’s unit price to be higher 
than the back-up Supplier’s unit price, Tacoma Water reserves the right to begin placing 
routine orders with the back-up Supplier. 
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 BACK-UP SUPPLY 
Price Proposal Item 4b 

The lowest responsive, responsible bidder for Price Proposal Item 4b, provided they are 
not awarded Item 4a, will be the back-up Supplier for sodium hypochlorite. Bidders may 
bid on both Items 4a and 4b; different unit prices may be bid on each item. The primary 
Supplier will not be eligible to also hold the back-up contract. 

The number and frequency of orders placed for Item 4b will vary. There is no 
guaranteed minimum quantity for Price Proposal Item 4b. 

2.5 ALUMINUM SULFATE 

Price Proposal Item 5 

Liquid aluminum sulfate furnished under these specifications shall be in accordance 
with AWWA Standard B403, of latest revision. Forty-seven (47) to forty-nine (49) 
percent liquid aluminum sulfate (Al2(SO4)3*14H2O) shall contain water-soluble aluminum 
of not less than 8.0 percent as Al2O3. Water-insoluble matter shall not exceed 0.2 
percent. Total water-soluble iron shall not exceed 0.35 percent. Delivered aluminum 
sulfate shall be equal to or better than that derived from the standard bauxite/sulfuric 
acid digestion process. Insoluble or precipitative material will not be accepted. 

The aluminum sulfate specified in Price Proposal Item 5 shall be delivered FOB 
Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green 
River Headworks Road, Ravensdale, Washington, 98051. 

Forty-seven (47) to forty-nine (49) percent aluminum sulfate shall be bid on a dry-ton 
basis and delivered to the Green River Filtration Facility in lots of 24 wet tons. Unless 
required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the 
convenience of Tacoma Water. 

Each aluminum sulfate shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the aluminum sulfate furnished complies with 
all provisions of these specifications, including AWWA Standard B403, of latest 
revision, and NSF/ANSI Standard 60 

2. Load-specific Certificate of Analysis stating the following: 

a. the percent of dry aluminum sulfate (Al2(SO4)3*14H2O) content by weight 

b. the percent of aluminum oxide (Al2O3) content by weight 

c. the percent of aluminum (Al) content by weight 

d. the total percent water-soluble iron by weight expressed as Fe2O3 

e. the percent water-insoluble matter by weight 
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f. the specific gravity of the solution 

g. the solution weight in pounds per gallon 

h. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

The Supplier shall be capable of providing technical support, including onsite jar testing 
and dosing recommendations, as required by the water treatment plant operators. Such 
support shall be offered at no cost to Tacoma Water, provided site visits are limited to 
three (3) or fewer visits during the contract period. 

2.6 ALUMINUM CHLOROHYDRATE 

Price Proposal Item 6 

Liquid aluminum chlorohydrate furnished under these specifications shall be in 
accordance with AWWA Standard B408, of latest revision. The aluminum content of the 
solution shall be 23.5 + 0.5 percent Al2O3 by weight. The basicity of the solution shall be 
no less than 80 percent. The aluminum chlorohydrate provided shall be free of 
sediment and other deleterious particulate matter, with solution turbidity less than 50 
NTU. Delivered aluminum chlorohydrate shall be manufactured from virgin aluminum 
material and shall not be made from byproducts or waste products from any 
manufacturing process. 

Product shall be Kemira PAX XL-1900 or equivalent. For any bidder proposing an 
equivalent product, the product data sheet shall accompany the bid submittal. Tacoma 
Water will be the sole determiner of suitable and unsuitable products. Tacoma Water 
reserves the right to jar test or pilot test any proposed aluminum chlorohydrate product 
to demonstrate that such product can successfully treat the water supply to meet 
Tacoma Water’s requirements. 

The aluminum chlorohydrate specified in Price Proposal Item 6 shall be delivered FOB 
Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green 
River Headworks Road, Ravensdale, Washington, 98051. 

Bulk shipments shall be made in lots of 24 wet tons. Unless required by Tacoma Water, 
quantities other than 24 wet tons shall be accepted at the convenience of Tacoma 
Water. 

Each aluminum chlorohydrate shipment shall be accompanied by the following: 

1. Affidavit of Compliance stating that the aluminum chlorohydrate furnished 
complies with all provisions of these specifications, including AWWA Standard 
B408, of latest revision, and NSF/ANSI Standard 60 
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2. Load-specific Certificate of Analysis stating the following: 

a. the percent of aluminum oxide (Al2O3) content by weight 

b. the percent of aluminum (Al) content by weight 

c. the percent basicity 

d. the specific gravity of the solution 

e. the solution weight in pounds per gallon 

f. date of sample 

The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite 
personnel at the time of delivery. 

The Supplier shall be capable of providing technical support, including onsite jar testing 
and dosing recommendations, as required by the water treatment plant operators. Such 
support shall be offered at no cost to Tacoma Water, provided site visits are limited to 
three (3) or fewer visits during the contract period. 
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APPENDIX B 

Signature Page 

Price Proposal Form 

 

  



Form No. SPEC-080A   
Revised: 06/01/2021 

SIGNATURE PAGE  
 

CITY OF TACOMA  
TACOMA WATER 

 
All submittals must be in ink or typewritten, executed by a duly authorized officer or representative of 
the bidding/proposing entity, and received and time stamped as directed in the Request for Bids near 
the beginning of the specification. If the bidder/proposer is a subsidiary or doing business on behalf 
of another entity, so state, and provide the firm name under which business is hereby transacted. 
 
 

REQUEST FOR BIDS SPECIFICATION NO. TW25-0231F 
WATER TREATMENT CHEMICAL SUPPLY FOR 2026 

 
The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 
The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 

Non-Collusion Declaration 
 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 

 
       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
Authorized Signatory E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  
Federal Tax Return, U.S. Treasury Dept. Form 941 
 
 
       
E-Mail Address for Communications 
 

 
       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 

 
 
Addendum acknowledgement #1_____  #2_____  #3_____ #4_____ #5_____ 
 
 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  



Bidder Name:   
 
 

TW25-0231F PRICE PROPOSAL FORM 
The undersigned hereby agrees to furnish water treatment chemicals during 2026, in strict 
accordance with the specifications provided. Bidders are expected to disclose and attach all 
information that is pertinent to their bid submittal. 
 
* Pricing shall remain firm throughout the contract term as described in the specifications. 
* All pricing shall be based on delivery FOB Destination Prepaid and Allowed to each location listed. 
* Sales tax is not applicable for Items 1 through 4, but will be applied to Items 5 and 6. 
 

ITEM 

ESTIMATED 
ANNUAL 
USAGE DESCRIPTION 

UNIT OF 
MEASURE UNIT PRICE TOTAL 

1a 320 Wet 
Tons 

23 – 26% Fluorosilicic Acid delivered in 24-
wet-ton lots to the Green River Filtration 
Facility, Ravensdale, Washington. 

WET TON  
$                                           

 
$                                               

1b 50 Wet Tons 23 – 26% Fluorosilicic Acid delivered in 24-
wet-ton lots to the Hood Street Reservoir, 
Tacoma, Washington. 

WET TON  
$                                                

 
$                                                

2 800 Dry 
Tons 

50% Membrane-grade Sodium Hydroxide 
delivered in 24-wet-ton lots to the Green 
River Filtration Facility, Ravensdale, 
Washington.  
Bid on a dry-weight basis. 

DRY TON  
$                                                

 
$                                                

3 100 Dry 
Tons 

25% Membrane-grade Sodium Hydroxide 
delivered in 24-wet-ton lots to the Hood 
Street Reservoir, Tacoma, Washington.  
Bid on a dry-weight basis. 

DRY TON  
$                                                

 
$                                                

4a 300,000 
Gallons 

12 – 15% (NaOCl by weight) Sodium 
Hypochlorite delivered in 24-wet-ton lots to 
the Green River Filtration Facility, 
Ravensdale, Washington.  
Primary Supply 

GAL  
$                                                

 
$                                                

4b 50,000 
Gallons 

12 – 15% (NaOCl by weight) Sodium 
Hypochlorite delivered in 24-wet-ton lots to 
the Green River Filtration Facility, 
Ravensdale, Washington.  
Back-up Supply 

GAL  
$                                                

 
$                                                

   
Subtotal (Items 1 through 4) 

  
$                                            
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ITEM 

ESTIMATED 
ANNUAL 
USAGE DESCRIPTION 

UNIT OF 
MEASURE UNIT PRICE TOTAL 

5 300 Dry 
Tons 

47 – 49% (Al2(SO4)3*14H2O) Aluminum 
Sulfate in 24-wet-ton lots to the Green River 
Filtration Facility, Ravensdale, Washington.  
Bid on a dry-weight basis. 

DRY TON  
$                                                

 
$                                                

6 200 Wet 
Tons 

Aluminum Chlorohydrate in 24-wet-ton-lots to 
the Green River Filtration Facility, 
Ravensdale, Washington. 

WET TON  
$                                                

 
$                                                

   
Subtotal (Items 5 and 6) 

  
$                                                  

   
Sales Tax (Items 5 and 6) at 8.8% 

  
$                                                  

   
Subtotal (Items 5 and 6 plus Sales Tax) 

  
$                                                  

   
TOTAL (Items 1 through 6 plus Sales Tax) 

  
$                                                  

 

 
Prompt Payment Discount  %  days, net 30. Payment discount periods of twenty 20 calendar 
days or more will be considered in determining lowest responsible bid. 
 

Would you accept the City of Tacoma procurement card (VISA) as a 
form of payment?  Yes   No 

Did you review the City of Tacoma Insurance Requirements and are you 
prepared to submit a Certificate of Insurance to meet these requirements 
upon award? 

 Yes   No 

 

 
NOTE: 
All chemicals provided shall be certified by an accredited certification organization as 
being in full compliance with NSF/ANSI Standard 60 for Drinking Water Treatment 
Chemicals – Health Effects. Documentation demonstrating compliance with this 
requirement shall accompany the prospective Supplier’s bid. Failure to comply with this 
requirement may, at the discretion of the City, be considered grounds for rejection. 
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APPENDIX C 

Sample Contract 
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CONTRACT 
Resolution No. 

Contract No. 

This Contract is made and entered into effective as of [Month], [Day], [Year] (“Effective Date”) by and between 
the City of Tacoma, a Municipal Corporation of the State of Washington (“City”), and [supplier name as it 
appears in Ariba, including dbas or trade names] (“Contractor”).  

That in consideration of the mutual promises and obligations hereinafter set forth the Parties hereto agree as 
follows: 

I. Contractor shall fully execute and diligently and completely perform all work and provide all services and
deliverables described herein and in the items listed below each of which are fully incorporated herein
and which collectively are referred to as “Contract Documents”:

1. Specification No. [Spec Number] [ Spec Title] together with all authorized addenda.
2. Contractor’s submittal [or specifically described portions thereof] dated [Enter Submittal Date]

submitted in response to Specification No. [Spec Number] [Spec Title].
3. Describe with specific detail and list separately any other documents that will make up the 

contract (fee schedule, work schedule, authorized personnel, etc.) or any other additional items
mutually intended to be binding upon the parties.

II. If federal funds will be used to fund, pay or reimburse all or a portion of the services provided under the 
Contract, the terms and conditions set forth at this Appendix A are incorporated into and made part of
this Contract and CONTRACTOR will comply with all applicable provisions of Appendix A and with all
applicable federal laws, regulations, executive orders, policies, procedures, and directives in the 
performance of this Contract.

If CONTRACTOR’s receipt of federal funds under this Contract is as a sub-recipient, a fully completed 
Appendix B, “Sub-recipient Information and Requirements” is incorporated into and made part of this
Contract.

III. In the event of a conflict or inconsistency between the terms and conditions contained in this document
entitled Contract and any terms and conditions contained the above referenced Contract Documents the
following order of precedence applies with the first listed item being the most controlling and the last
listed item the least controlling:

1. Contract, inclusive of Appendices A and B.
2. List remaining Contract Documents in applicable controlling order.

IV. The Contract terminates on xxxxx, and may be renewed for xxxxxxxx

V. The total price to be paid by City for Contractor’s full and complete performance hereunder, including
during any authorized renewal terms, may not exceed:
$[Dollar Amount], plus any applicable taxes.

VI. Contractor agrees to accept as full payment hereunder the amounts specified herein and in Contract
Documents, and the City agrees to make payments at the times and in the manner and upon the terms
and conditions specified. Except as may be otherwise provided herein or in Contract Documents
Contractor shall provide and bear the expense of all equipment, work and labor of any sort whatsoever
that may be required for the transfer of materials and for constructing and completing the work and
providing the services and deliverables required by this Contract.

VII. The City’s preferred method of payment is by ePayables (Payment Plus), followed by credit card (aka
procurement card), then Electronic Funds Transfer (EFT) by Automated Clearing House (ACH), then
check or other cash equivalent. CONTRACTOR may be required to have the capability of accepting the
City’s ePayables or credit card methods of payment. The City of Tacoma will not accept price changes
or pay additional fees when ePayables (Payment Plus) or credit card is used. The City, in its sole
discretion, will determine the method of payment for this Contract.
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VIII. Failure by City to identify a deficiency in the insurance documentation provided by Contractor or failure 
of City to demand verification of coverage or compliance by Contractor with the insurance requirements 
contained in the Contract Documents shall not be construed as a waiver of Contractor’s obligation to 
maintain such insurance.  

IX. Contractor and for its heirs, executors, administrators, successors, and assigns, does hereby agree to 
the full performance of all the requirements contained herein and in Contract Documents. 

It is further provided that no liability shall attach to City by reason of entering into this Contract, except 
as expressly provided herein.  

 
IN WITNESS WHEREOF, the Parties hereto have accepted and executed this Contract, as of the Effective Date 
stated above, which shall be Effective Date for bonding purposes as applicable.  
 

CITY OF TACOMA: CONTRACTOR:  
Signature:  Signature:   

Name:  Name:   

Title:  Title:   

 
 
 

(City of Tacoma use only - blank lines are intentional) 

Director of Finance: ______________________________________________________________ 

Deputy/City Attorney (approved as to form): _________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

 
 
 
 

APPENDIX A 
FEDERAL FUNDING 

 



SAMPLE

 
 
 

Supplies_PurchasedServices_PW Form No. SPEC-120A CW####### 
Template Revised: 02/03/2022   Page 3 of 9 

1. Termination for Breach  
 
CITY may terminate this Contract in the event of any material breach of any of the terms and 
conditions of this Contract if CONTRACTOR’s breach continues in effect after written notice of 
breach and 30 days to cure such breach and fails to cure such breach.   
 

2. Prevailing Wages 
1. If federal, state, local, or any applicable law requires CONTRACTOR to pay prevailing  

wages in connection with this Contract, and CONTRACTOR is so notified by the CITY, 
then CONTRACTOR shall pay applicable prevailing wages and otherwise comply with the 
Washington State Prevailing Wage Act (RCW 39.12) in the performance of this Contract.   

2. If applicable, a Schedule of Prevailing Wage Rates and/or the current prevailing wage 
determination made by the Secretary of Labor for the locality or localities where the 
Contract will be performed is made of part of the Contract by this reference. If prevailing 
wages apply to the Contract, CONTRACTOR and its subcontractors shall: 

i. Be bound by and perform all transactions regarding the Contract relating to 
prevailing wages and the usual fringe benefits in compliance with the provisions of 
Chapter 39.12 RCW, as amended, the Washington State Prevailing Wage Act 
and/or the Davis-Bacon Act (40 U.S.C. 3141- 3144, and 3146-3148) and the 
requirements of 29 C.F.R. pt. 5 as may be applicable, including the federal 
requirement to pay wages not less than once a week. 

ii. Ensure that no worker, laborer or mechanic employed in the performance of any 
part of the Contract shall be paid less than the prevailing rate of wage specified on 
that Schedule and/or specified in a wage determination made by the Secretary of 
Labor (unless specifically preempted by federal law, the higher of the Washington 
state prevailing wage or federal Davis-Bacon rate of wage must be paid. 

iii. Immediately upon award of the Contract, contact the Department of Labor and 
Industries, Prevailing Wages section, Olympia, Washington and/or the federal 
Department of Labor, to obtain full information, forms and procedures relating to 
these matters. Per such procedures, a Statement of Intent to Pay Prevailing Wages 
and/or other or additional documentation required by applicable federal law, must 
be submitted by CONTRACTOR and its subcontractors to the CITY, in the manner 
requested by the CITY, prior to any payment by the CITY hereunder, and an 
Affidavit of Wages Paid and/or other or additional documentation required by 
federal law must be received or verified by the CITY prior to final Contract payment. 

 
3. COPELAND ANTI-KICKBACK ACT 
For Contracts subject to Davis Bacon Act the following clauses will be incorporated into the 
Contract: 
 
A. CONTRACTOR shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the 

requirements of 29 C.F.R. pt. 3 as may be applicable, which are incorporated by reference 
into this Contract. 

B. CONTRACTOR or subcontractor shall insert in any subcontracts the clause above and 
such other clauses  federal agencies may by appropriate instructions require, and also a 
clause requiring the subcontractors to include these clauses in any lower tier subcontracts. 
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The prime contractor shall be responsible for the compliance by any subcontractor or lower 
tier subcontractor with all of these Contract clauses. 

C. Breach. A breach of the contract clauses above may be grounds for termination of the 
contract, and for debarment as a contractor and subcontractor as provided in 29 C.F.R. § 
5.12. 

4. EQUAL EMPLOYMENT OPPORTUNITY   
During the performance of this Contract, CONTRACTOR will not discriminate against any 
employee or applicant for employment because of race, color, religion, sex, sexual orientation, 
gender identity, or national origin. If the CONTRACTOR does over $10,000 in business a year 
that is funded, paid or reimbursed with federal funds, CONTRACTOR will take specific and 
affirmative action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, sex, sexual orientation, gender 
identity, or national origin. Such action shall include, but not be limited to the following: 
 
A. Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 

layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. CONTRACTOR agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting forth 
the provisions of this nondiscrimination clause. 

B. CONTRACTOR will, in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, sexual orientation, gender identity, 
or national origin. 

C. CONTRACTOR will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee 
who has access to the compensation information of other employees or applicants as a 
part of such employee's essential job functions discloses the compensation of such other 
employees or applicants to individuals who do not otherwise have access to such 
information, unless such disclosure is in response to a formal complaint or charge, in 
furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the Contractor's legal duty to furnish 
information. 

D. CONTRACTOR will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice to be 
provided advising the said labor union or workers' representatives of the contractor's 
commitments under this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

E. CONTRACTOR will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

F. In the event of CONTRACTOR’s noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this Contract may be 
canceled, terminated, or suspended in whole or in part and the CONTRACTOR may be 
declared ineligible for further federally funded contracts in accordance with procedures 
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authorized in Executive Order 11246 of September 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

G. CONTRACTOR will include the portion of the sentence immediately preceding paragraph 
(A) and the provisions of paragraphs (A) through (G) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor. CONTRACTOR will take 
such action with respect to any subcontract or purchase order as the administering agency 
may direct as a means of enforcing such provisions, including sanctions for 
noncompliance: 

Provided, however, that in the event CONTRACTOR becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
administering agency, the CONTRACTOR may request the United States to enter into 
such litigation to protect the interests of the United States. 
 

5. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
 

A. Overtime requirements. Neither CONTRACTOR or subcontractor contracting for any part 
of the Contract work which may require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or mechanic in any workweek in which 
he or she is employed on such work to work in excess of forty hours in such workweek 
unless such laborer or mechanic receives compensation at a rate not less than one and 
one-half times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

 
B. Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 

clause set forth in paragraph (3)(A) of this section the CONTRACTOR and any 
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
CONTRACTOR and subcontractor shall be liable to the United States (in the case of work 
done under contract for the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in 
violation of the clause set forth in paragraph (3)(A) of this section, in the sum of $27 for 
each calendar day on which such individual was required or permitted to work in excess of 
the standard workweek of forty hours without payment of the overtime wages required by 
the clause set forth in paragraph (3)(A) of this section. 

 
 
 

 
C. Withholding for unpaid wages and liquidated damages. The CITY shall upon its own action 

or upon written request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on account of work performed 
by the CONTRACTOR or subcontractor under any such contract or any other Federal 
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contract with the same prime contractor, or any other federally-assisted contract subject to 
the Contract Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any liabilities of 
such CONTRACTOR or sub-contractor for unpaid wages and liquidated damages as 
provided in the clause set forth in paragraph (3)(B) of this section. 

 
D. Subcontracts. The Contractor or subcontractor shall insert in any subcontracts the clauses 

set forth in paragraph (3)(A) through (D) of this section and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime 
CONTRACTOR shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs (3)(A) through (D) of this section. 

 
6. CLEAN AIR ACT 

A. CONTRACTOR agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 
et seq. 

 
B. CONTRACTOR agrees to report each violation to the CITY and understands 

and agrees that the CITY will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 

 
CONTRACTOR agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with federal funds. 
 
7. FEDERAL WATER POLLUTION CONTROL ACT 
A. CONTRACTOR agrees to comply with all applicable standards, orders, or regulations 

issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 
et seq. 

 
B. CONTRACTOR agrees to report each violation to the CITY and understands and agrees 

that the CITY will, in turn, report each violation as required to assure notification to the 
appropriate federal agency. 
 

C. CONTRACTOR agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with federal funding. 

 

 8. DEBARMENT AND SUSPENSION 

A. This Contract is a Covered Transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 
3000. As such, the CONTRACTOR is required to verify that none of the contractor’s 
principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 180.905) 
are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 
180.935). 

 
B. CONTRACTOR must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 

subpart C, and must include a requirement to comply with these regulations in any lower 
tier Covered Transaction it enters into. 
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C. This certification is a material representation of fact relied upon by the CITY. If it is later 
determined that the CONTRACTOR did not comply with 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C, in addition to remedies available to CITY, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 
 

D. CONTRACTOR agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 
2 C.F.R. pt. 3000, subpart C throughout the period of this Contract and to include a 
provision requiring such compliance in its lower tier covered transactions. 

 
 9. BYRD ANTI-LOBBYING AMENDMENT 

A. Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification with CITY. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, officer or 
employee of Congress, or an employee of a Member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient who in turn will forward the certification(s) to the CITY.  
 

B. If applicable, CONTRACTOR must sign and submit to the CITY the certification required 
by Appendix A to 44 CFR Part 18 contained at Appendix A-1 to this Contract. 

 
10. PROCUREMENT OF RECOVERED MATERIALS 
A. In the performance of this Contract, CONTRACTOR shall make maximum use of products 

containing recovered materials that are EPA-designated items unless the product cannot 
be acquired: 
 

i. Competitively within a timeframe providing forcompliance with the contract 
performance schedule; 

ii. Meeting contract performance requirements; or 

iii. At a reasonable price. 

B. Information about this requirement, along with the list of EPA- designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive- procurement-guideline-cpg-program. 
 

C. CONTRACTOR also agrees to comply with all other applicable requirements of Section 
6002 of the Solid Waste Disposal Act. 

 

https://www.epa.gov/smm/comprehensive-%20procurement-guideline-cpg-program
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APPENDIX A-1 

 
APPENDIX A to 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
 

The undersigned certifies, to the best of his or her knowledge and belief, that:  
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement.  
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions.  
 
3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly.  
 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  
 
The Contractor, __________, certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 
U.S.C. Chap.38, Administrative Remedies for  
False Claims and Statements, apply to this certification and disclosure, if any.  
 
 
 
 
___________________________________  
Signature of Contractor’s Authorized Official  
 
 
 
 
___________________________________  
Name and Title of Contractor’s Authorized Official  
 

 

______________Date 
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APPENDIX B—Sub-recipient information and requirements  
 

Pursuant to 2 CFR 200.332(a)(1) Federal Award Identification 

(i)  Agency Name (must match the name 
associated with its unique entity identifier)  

 

(ii) Unique Entity Identifier 

 (i.e., DUNS)  

 

City of Tacoma 
Number for This 
Agreement  

 

(iii) Federal Award 
Identification Number 
(FAIN)  

 

(iv) Federal Award 
Date  

 

 

(v) Federal Period of 
Performance Start and End 
Date  

 

(vi) Federal Budget 
Period Start and End 
Date 

 

 

(vii) Amount of Federal 
Funds Obligated to the 
agency by this action:  

$ 

(viii) Total Amount of Federal 
Funds Obligated to the agency  

 

 

(ix) Total Amount of the Federal 
Award Committed to the agency  

 

$ 

(x) Federal Award Project Description:  

 

CORONAVIRUS STATE AND LOCAL FISCAL RECOVERY FUNDS– City of Tacoma  

 

(xi) Federal Awarding Agen
cy:  

DEPARTMENT OF THE 
TREASURY  

Pass-Through Entity:  

City of Tacoma  

Awarding Official Name 
and Contact Information:  

  

 

(xii) Assistance Listing Number and Name (the pass-through entity must 
identify the dollar amount made available under each Federal award and 
the Assistance Listing number at time of disbursement)  

 

(xiii) Identification 
of Whether the Award is 
R&D  

  

(xiv) Indirect Cost Rate for 
the Federal Award  

  

Award Payment Method (lump 
sum payment or reimbursement)  

 REIMBURSEMENT 
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This Insurance Requirements shall serve as an attachment and/or exhibit form to the Contract. The 
Agency entering a Contract with City of Tacoma, whether designated as a Supplier, Contractor, 
Vendor, Proposer, Bidder, Respondent, Seller, Merchant, Service Provider, or otherwise referred to 
as “Contractor”. 

1.  GENERAL REQUIREMENTS 

The following General Requirements apply to Contractor and to Subcontractor(s) performing services 
and/or activities pursuant to the terms of this Contract. Contractor acknowledges and agrees to the 
following insurance requirements: 

 
1.1. Contractor shall not begin work under the Contract until the required insurance has been 

obtained and approved by the City of Tacoma. 
 

1.2. Contractor shall keep in force during the entire term of the Contract, at no expense to the 
City of Tacoma, the insurance coverage and limits of liability listed below and for Thirty 
(30) calendar days after completion of all work required by the Contract, unless otherwise 
provided herein. 

 
1.3. Liability insurance policies, except for Professional Liability and Workers’ Compensation, 

shall: 
1.3.1. Name the City of Tacoma and its officers, elected officials, employees, and agents 

as additional insured 
1.3.2. Be considered primary and non-contributory for all claims with any insurance or self-

insurance or limits of liability maintained by the City of Tacoma 
1.3.3. Contain a “Waiver of Subrogation” clause in favor of City of Tacoma 
1.3.4. Include a “Separation of Insureds” clause that applies coverage separately to each 

insured and additional insured 
1.3.5. Name the “City of Tacoma” on certificates of insurance and endorsements and not a 

specific person or department 
1.3.6. Be for both ongoing and completed operations using Insurance Services Office 

(ISO) form Both CG 20 10, or CG 20 26, or CG 20 33, 10 01 Editions, or  
1.3.7. CG 20 38 04 13 or the equivalent 
1.3.8. Be satisfied by a single primary limit or by a combination of a primary policy and a 

separate excess umbrella 
 

1.4. A notation of coverage enhancements on the Certificate of Insurance shall not satisfy 
these requirements below. Verification of coverage shall include: 

1.4.1. An ACORD certificate or equivalent 
1.4.2. Copies of requested endorsements (Additional Insured, Waiver of Subrogation, 

Primary and non-contributory) specifically issued by the insurance carriers evidencing 
coverage on the certificate 

 
1.5. Contractor shall provide to City of Tacoma Procurement & Payable Division, prior to the 

execution of the Contract, Certificate(s) of Insurance and endorsements from the insurer 
certifying the coverage of all insurance required herein. Contract or Permit number and the 
City of Tacoma Department must be shown on the Certificate of Insurance.   
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1.6. A renewal Certificate of Insurance shall be provided electronically prior to coverage 
expiration via email sent annually to coi@tacoma.gov. 

 
1.7. Contractor shall send a notice of cancellation or non-renewal of this required insurance 

within Thirty (30) calendar days to coi@tacoma.gov. 
 

1.8. “Claims-Made” coverages, except for pollution coverage, shall be maintained for a 
minimum of three years following the expiration or earlier termination of the Contract.  
Pollution coverage shall be maintained for six years following the expiration of the 
Contract. The retroactive date shall be prior to or coincident with the effective date of the 
Contract. 

 
1.9. Each insurance policy must be written by companies licensed or authorized (or issued as 

surplus line by Washington surplus line broker) in the State of Washington pursuant to 
RCW 48 with an (A-) VII or higher in the A.M. Best key rating guide. 

 
1.10. Contractor shall not allow any insurance to be cancelled, voided, suspended, or reduced in 

coverage/limits, or lapse during any term of this Contract. Otherwise, it shall constitute a 
material breach of the Contract. 
 

1.11. Contractor shall be responsible for the payment of all premiums, deductibles and self-insured 
retentions, and shall indemnify and hold the City of Tacoma harmless to the extent such a 
deductible or self-insured retained limit may apply to the City of Tacoma as an additional insured. 
Any deductible or self-insured retained limits in excess of Twenty Five Thousand Dollars 
($25,000) must be disclosed and approved by City of Tacoma Risk Manager and shown on the 
Certificate of Insurance. 
 

1.12. City of Tacoma reserves the right to review insurance requirements during any term of the 
Contract and to require that Contractor make reasonable adjustments when the scope of 
services changes. 
 

1.13. All costs for insurance are included in the initial Contract and no additional payment will be 
made by City of Tacoma to Contractor. 
 

1.14. Insurance coverages specified in this Contract are not intended and will not be interpreted to limit 
the responsibility or liability of Contractor or Subcontractor(s). 
 

1.15. Failure by City of Tacoma to identify a deficiency in the insurance documentation or to verify 
coverage or compliance by Contractor with these insurance requirements shall not be construed 
as a waiver of Contractor’s obligation to maintain such insurance. 
 

1.16. If Contractor is a government agency or self-insured for any of the above insurance 
requirements, Contractor shall be liable for any self-insured retention or deductible portion of any 
claim for which insurance is required. A certification of self-insurance shall be attached and 
incorporated by reference and shall constitute compliance with this Section. 

 



 

CITY OF TACOMA  
INSURANCE REQUIREMENTS FOR CONTRACTS                    

Insurance Requirements  Spec/Contract Number: Spec Number TW25-0231F 
Template Revised 06/09/2025    Page 3 of 4 
 

 

2. SUBCONTRACTORS 

It is Contractor's responsibility to ensure that each subcontractor obtain and maintain 
adequate liability insurance coverage that applies to the service provided. Contractor shall 
provide evidence of such insurance upon City of Tacoma’s request. Failure of any 
subcontractor to comply with insurance requirements does not limit Contractor’s liability or 
responsibility.  

 
3. REQUIRED INSURANCE AND LIMITS 

The insurance policies shall provide the minimum coverages and limits set forth below. Providing 
coverage in these stated minimum limits shall not be construed to relieve Contractor from liability in 
excess of such limits.   
 

3.1 Commercial General Liability Insurance 
Contractor shall maintain Commercial General Liability Insurance policy with limits not less than 
One Million Dollars ($1,000,000) each occurrence and Two Million Dollars ($2,000,000) annual 
aggregate. This policy shall be written on ISO form CG 00 01 04 13 or its equivalent and shall 
include product liability especially when a Contract is solely for purchasing supplies or products. It 
includes Products and Completed Operations for three years following the completion of work 
related to performing construction services. It shall be endorsed to include: A per project 
aggregate policy limit (using ISO form CG 25 03 05 09 or equivalent endorsement) and/or 
Contractual Liability-Railroad using ISO form CG 24 17 10 01 or equivalent if Contractor is 
performing work within Fifty (50) feet of a City of Tacoma railroad right of way.   
 

3.2 Commercial (Business) Automobile Liability Insurance 
Contractor shall maintain Commercial Automobile Liability policy with limits not less than One 
Million Dollars ($1,000,000) each accident for bodily injury and property damage and bodily injury 
and property damage coverage for owned (if any), non-owned, hired, or leased vehicles. 
Commercial Automobile Liability Insurance shall be written using ISO form CA 00 01 or 
equivalent. Contractor must also maintain MCS 90 and CA 99 48 endorsements or equivalent if 
“Pollutants” are to be transported unless in-transit Pollution coverage is covered under required 
Contractor’s Pollution Liability Insurance.  
 

3.3 Workers' Compensation 
Contractor shall comply with Workers’ Compensation coverage as required by the Industrial 
Insurance laws of the State of Washington, as well as any other similar coverage required for this 
work by applicable federal laws of other states. Contractor must comply with their domicile State 
Industrial Insurance laws if it is outside the State of Washington.  
      

3.4 Employers’ Liability Insurance 
Contractor shall maintain Employers’ Liability coverage with limits not less than One Million 
Dollars ($1,000,000) each employee, One Million Dollars ($1,000,000) each accident, and One 
Million Dollars ($1,000,000) policy limit.  
 

3.5 Excess or Umbrella Liability Insurance 
Contractor shall provide Excess or Umbrella Liability Insurance with limits not less than Three 
Million Dollars ($3,000,000)  per occurrence and in the aggregate. This coverage shall apply, at 
a minimum, in excess of primary underlying Commercial General Liability, Employer’s Liability, 
Pollution Liability, Marine General Liability, Protection and Indemnity, and Automobile Liability if 
required herein.    
 

3.6 Pollution Liability Insurance 
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Contractor shall maintain Pollution Liability or Environmental Liability Insurance with limits not 
less than One Million Dollars ($1,000,000) each occurrence and Two Million Dollars 
($2,000,000) in the aggregate. Coverage shall include investigation and defense costs for bodily 
injury and property damage, loss of use of damaged or destroyed property, Natural Resource 
Damage, and Hazardous Substance Removal. Such coverage shall provide both on-site and 
off-site cleanup costs, cover gradual and sudden pollution, and include in its scope of coverage 
the City of Tacoma damage claims for loss arising out of Contractor’s work. Transportation 
Pollution Liability insurance, covering materials to be transported by Contractor pursuant to the 
contract, may be a required coverage depending on course and scope of the contract.   
  

3.7 Other Insurance 
Other insurance may be deemed appropriate to cover risks and exposures related to the scope 
of work or changes to the scope of work required by City of Tacoma. The costs of such 
necessary and appropriate Insurance coverage shall be borne by Contractor. 
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Specification No. TW24-0225F
Water Treatment Chemical Supply for 2025
Bid Opening: 10/15/2024

Item # Description Unit Quantity Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount
1a 23-26% Fluorosilicic Acid (Green River 

Filtration Facility)
Wet Tons 320 $0.00 $846.00 $270,720.00 $0.00 $700.00 $224,000.00 $0.00 $0.00 $0.00

1b 23-26% Fluorosilicic Acid (Hood Street 
Reservoir)

Wet Tons 50 $0.00 $846.00 $42,300.00 $0.00 $700.00 $35,000.00 $0.00 $0.00 $0.00

2 50% Membrane-grade Sodium Hydroxide 
(Green River Filtration Facility)

Dry Tons 900 $0.00 $0.00 $0.00 $952.00 $856,800.00 $0.00 $753.00 $677,700.00 $748.00 $673,200.00

3 25% Membrane-grade Sodium Hydroxide 
(Hood Street Reservoir)

Dry Tons 100 $0.00 $0.00 $0.00 $1,240.00 $124,000.00 $0.00 $860.00 $86,000.00 $843.00 $84,300.00

4a 12-15% (NaOCl by weight) Sodium 
Hypochlorite - Primary Supply

Gallons 300,000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

4b 12-15% (NaOCl by weight) Sodium 
Hypochlorite - Back-up Supply

Gallons 50,000 $0.00 $0.00 $0.00 $0.00 $0.00 $3.07 $153,500.00 $0.00

5 47-49% (Al2(SO4)3*14H2O) Aluminum Sulfate Dry Tons 400 $0.00 $0.00 $582.00 $232,800.00 $0.00 $0.00 $0.00 $662.00 $264,800.00

6 Aluminum Chlorohydrate Tons 225 $0.00 $0.00 $1,960.00 $441,000.00 $0.00 $940.00 $211,500.00 $858.00 $193,050.00 $966.00 $217,350.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Base Bid = Subtotal $0.00 $313,020.00 $673,800.00 $1,239,800.00 $211,500.00 $1,110,250.00 $1,239,650.00
WA State Sales Tax @ 8.8% (Items 5 and 6 only) $0.00 $0.00 $59,294.40 $0.00 $18,612.00 $16,988.40 $42,429.20

Total $2,100,000.00 $313,020.00 $733,094.40 $1,239,800.00 $230,112.00 $1,127,238.40 $1,282,079.20

Item # Description Unit Quantity Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount
1a 23-26% Fluorosilicic Acid (Green River 

Filtration Facility)
Wet Tons 320 $0.00 $0.00 $0.00 $0.00 $0.00

1b 23-26% Fluorosilicic Acid (Hood Street 
Reservoir)

Wet Tons 50 $0.00 $0.00 $0.00 $0.00 $0.00

2 50% Membrane-grade Sodium Hydroxide 
(Green River Filtration Facility)

Dry Tons 900 $0.00 $0.00 $0.00 $830.00 $747,000.00 $0.00

3 25% Membrane-grade Sodium Hydroxide 
(Hood Street Reservoir)

Dry Tons 100 $0.00 $0.00 $0.00 $1,037.00 $103,700.00 $0.00

4a 12-15% (NaOCl by weight) Sodium 
Hypochlorite - Primary Supply

Gallons 300,000 $0.00 $0.00 $0.00 $1.72 $516,000.00 $1.729 $518,700.00

4b 12-15% (NaOCl by weight) Sodium 
Hypochlorite - Back-up Supply

Gallons 50,000 $0.00 $0.00 $0.00 $2.05 $102,500.00 $1.98 $99,000.00

5 47-49% (Al2(SO4)3*14H2O) Aluminum Sulfate Dry Tons 400 $0.00 $611.00 $244,400.00 $802.00 $320,800.00 $0.00 $0.00

6 Aluminum Chlorohydrate Tons 225 $0.00 $850.00 $191,250.00 $898.00 $202,050.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00

Base Bid = Subtotal $0.00 $435,650.00 $522,850.00 $1,469,200.00 $617,700.00
WA State Sales Tax @ 8.8% (Items 5 and 6 only) $0.00 $38,337.20 $46,010.80 $0.00 $0.00

Total $2,100,000.00 $473,987.20 $568,860.80 $1,469,200.00 $617,700.00

ESTIMATE Salt Lake City, UT Lawrence, KS Tacoma, WA

Univar Solutions USA LLC
Kent, WA

Hasa, Inc.
Valencia, CA

Monrovia, CABaltimore, MD

Thatcher Company of Montana, Inc. Kemira Water Solutions, Inc. JCI Jones Chemicals, Inc

ESTIMATE San Felipe, TX Parsippany, NJ Seattle, WA
Pencco, Inc. Chemtrade Chemicals US LLC Newco Inc. USALCO, LLC Northstar Chemical, Inc.
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	1. TECHNICAL PROVISIONS
	1.1 ESTIMATED QUANTITIES
	The Bidder shall base their unit price on the estimated quantities shown on the attached price proposal form (Appendix B). These quantities are provided as estimates only. The actual purchased quantities may increase or decrease as operating requireme...
	Tacoma Water reserves the right to increase or decrease the amounts of chemicals purchased to allow proper operation of its treatment systems (see Section 1.35 of the Standard Terms and Conditions).
	1.2 QUALITY
	Fill access hatches on chemical trailers are required to be sealed. The seal number is required to be written on the bill of lading and faxed or emailed to the operator on duty prior to delivery.
	Tacoma Water personnel may reject chemicals if they find the chemical product to be defective or unacceptable for use. Acceptance or rejection of chemicals will be solely at the discretion of Tacoma Water personnel and may be contingent on the results...
	Any required samples shall be collected from the delivery vehicle by the driver. The samples will be considered representative of the lot. Tacoma Water reserves the right to spot-check water treatment chemical samples using the methods outlined in the...
	The Supplier agrees to be completely responsible for all costs and losses resulting from rejection of chemicals. The Supplier shall make arrangements for removal of rejected chemicals from Tacoma Water premises. The Supplier shall defend, indemnify, a...
	All chemicals provided shall be certified as suitable for contact with or treatment of drinking water by an accredited certification organization in accordance with National Sanitation Foundation (NSF) and American National Standards Institute (ANSI) ...
	Chemicals shall not be allowed to freeze during transit and shall not be delivered at a temperature in excess of 100 degrees Fahrenheit.
	During the contract term, should Tacoma Water determine there are other conditions that cause undue hazard to its customers or employees, Tacoma Water reserves the right to immediately purchase water treatment chemicals from other suppliers and may as...
	Upon award and prior to a purchase order being issued, the Supplier shall furnish a product data sheet and Safety Data Sheet for each chemical to be supplied. Upon request by Tacoma Water, the Supplier shall provide information regarding the origin of...
	1.3 DELIVERY
	Deliveries of water treatment chemicals shall be on an as-needed basis. For all deliveries to the Green River Filtration Facility, Tacoma Water personnel will schedule deliveries seven (7) days a week. All deliveries shall be completed between the hou...
	Supplier shall acknowledge the criticality of timely deliveries of water treatment chemicals upon Tacoma Water’s ability to provide safe drinking water to the public and shall make its best effort to ensure reliable deliveries. For each quarter hour t...
	Supplier is expected to maintain sufficient chemical quantities on hand; deliveries shall be made within four (4) business days of order placement by Tacoma Water.
	Supplier shall make its best effort to make deliveries within the required time period or arrange backup chemical supplies for Tacoma Water. If the Supplier cannot, for any reason, deliver chemicals ordered by Tacoma Water and an excessive delay resul...
	The Supplier shall be fully responsible for the safe delivery of the chemical in accordance with all local, state, and federal laws, as well as, the requirements stated within these bid documents. The delivery vehicle shall meet all Federal and Washin...
	Prior to the arrival of any deliveries, the Supplier must provide the following information for each delivery to the operator-on-duty at the applicable fax number or email address to be provided after contract award:
	Upon arrival at the treatment plant, the truck driver shall present to onsite personnel the following items:
	1.4 OFFLOADING LIQUID CHEMICALS
	The transfer of liquid chemicals from the cargo trailer shall be the responsibility of the Supplier and the cargo trailer operator. The cost of offloading liquid chemicals shall be borne by the Supplier. Consideration shall be made for the Supplier’s ...
	Supplier shall make deliveries of liquid chemicals in single-unit cargo trailers dedicated only to transporting the specific chemical ordered or food grade products. The cargo trailer shall be clean and free of residue that may contaminate the chemica...
	The cargo trailer shall be equipped with an appropriate air compressor to effectively and safely transfer chemical to the storage tank. The failure of the Supplier or cargo trailer operator to provide an operational chemical transfer system shall be c...
	Supplier must check in with the water treatment plant operator on duty and shall not hook up to the fill connections until instructed by the operator. Phone numbers to reach the water treatment operator on duty will be provided after contract award. S...
	1.5 SPILLS
	The driver of the delivery vehicle shall be trained to respond to uncontrolled chemical releases and shall possess appropriate personal protective equipment suitable for the chemical being transported. In the event of a leak or spill caused by the Sup...
	If Supplier or the cargo trailer operator causes a leak or spill, Supplier or the cargo trailer operator shall immediately notify onsite Tacoma Water personnel and begin cleanup. If the Supplier or cargo trailer operator has not initiated a response w...
	1.6 LIQUIDATED DAMAGES
	It will be understood that time is of the essence in the Supplier's performance. For each quarter hour – up to seven (7) hours – that delivery is delayed beyond the scheduled delivery time, Tacoma Water may deduct the sum of $20 from payment due to or...
	1.7 SUBCONTRACTORS
	1.8 PAYMENT
	Payments will be made regularly against invoices submitted by the Supplier for chemicals delivered according to the rate based off the Supplier’s bid submittal. The total price charged to Tacoma Water shall be the product of the unit price and the qua...
	The following chemicals to be purchased by Tacoma Water meet Washington State sales tax exemption criteria: Fluorosilicic Acid, Sodium Hydroxide, and Sodium Hypochlorite. A copy of Tacoma Water’s Washington State Department of Revenue Reseller Permit ...
	Each invoice shall be clearly marked with the delivery date and identification number of the corresponding bill of lading. Units of measure used on invoices shall match those used on the bills of lading and the units used in the contract. Weight certi...
	Upon contract award, Supplier shall obtain current contact information from Tacoma Water for submitting invoices.

	2. MATERIAL SPECIFICATIONS
	2.1 FLUOROSILICIC ACID
	Fluorosilicic acid furnished under these specifications shall be in accordance with American Water Works Association (AWWA) Standard B703, of latest revision. The acid shall contain between 23 and 26 percent H2SiF6 by weight.
	Price Proposal Item 1a
	The fluorosilicic acid specified in Price Proposal Item 1a shall be delivered FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, Washington, 98051.
	Price Proposal Item 1b
	The fluorosilicic acid specified in Price Proposal Item 1b shall be delivered FOB Destination Prepaid and Allowed to the Hood Street Reservoir, 1002 South Tacoma Way, Tacoma, Washington, 98409.
	The same Supplier will supply both Price Proposal Item 1a and Price Proposal Item 1b. The combined total bid price for Price Proposal Items 1a and 1b will be used to determine the successful Bidder.
	Bulk shipments shall be made in lots of 24 wet tons. Unless required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the convenience of Tacoma Water.
	Each fluorosilicic acid shipment shall be accompanied by the following:
	2.2 50-PERCENT SODIUM HYDROXIDE
	Price Proposal Item 2
	Fifty (50) percent membrane-grade sodium hydroxide furnished under these specifications shall be in accordance with AWWA Standard B501, of latest revision.
	Diaphragm-grade sodium hydroxide shall not be accepted.
	The sodium hydroxide specified in Price Proposal Item 2 shall be delivered FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, Washington, 98051.
	Fifty (50) percent membrane-grade sodium hydroxide shall be bid on a dry-ton basis and delivered to the Green River Filtration Facility in lots of 24 wet tons. Unless required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the...
	Each sodium hydroxide shipment shall be accompanied by the following:
	The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite personnel at the time of delivery.
	2.3 25-PERCENT SODIUM HYDROXIDE
	Price Proposal Item 3
	Twenty-five (25) percent membrane-grade sodium hydroxide furnished under these specifications shall be in accordance with AWWA Standard B501, of latest revision.
	Diaphragm-grade sodium hydroxide shall not be accepted.
	The sodium hydroxide specified in Price Proposal Item 3 shall be delivered FOB Destination Prepaid and Allowed to the Hood Street Reservoir, 1002 South Tacoma Way, Tacoma, Washington, 98409.
	Twenty-five (25) percent membrane-grade sodium hydroxide shall be bid on a dry-ton basis and delivered to the Hood Street Reservoir in lots of 24 wet tons. Unless required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the con...
	Each sodium hydroxide shipment shall be accompanied by the following:
	The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite personnel at the time of delivery.
	2.4 SODIUM HYPOCHLORITE
	Sodium hypochlorite furnished under these specifications shall be in accordance with AWWA Standard B300, of latest revision. The sodium hypochlorite shall contain between 12 and 15 percent sodium hypochlorite by weight.
	The sodium hypochlorite specified in Price Proposal Items 4a and 4b shall be delivered FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, Washington, 98051.
	Bulk shipments shall be made in 4,500-gallon lots. Unless required by Tacoma Water, quantities other than 4,500 gallons shall be accepted at the convenience of Tacoma Water.
	Each sodium hypochlorite shipment shall be accompanied by the following:
	The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite personnel at the time of delivery.
	As described in the Section 1.2, Tacoma Water reserves the right to test chemicals upon delivery. For sodium hypochlorite deliveries, the delivery driver shall collect a one-liter sample from the truck. Tacoma Water will provide a sample bottle and sa...
	2.4.1 PRIMARY SUPPLY

	Price Proposal Item 4a
	The lowest responsive, responsible bidder for Price Proposal Item 4a will be the primary Supplier for sodium hypochlorite.
	If specification requirements are not met, for any reason, Tacoma Water reserves the right to temporarily place orders with the back-up Supplier under Price Proposal Item 4b. In particular, if two loads in a row are rejected or if an excessive delay r...
	2.4.2 BACK-UP SUPPLY

	Price Proposal Item 4b
	The lowest responsive, responsible bidder for Price Proposal Item 4b, provided they are not awarded Item 4a, will be the back-up Supplier for sodium hypochlorite. Bidders may bid on both Items 4a and 4b; different unit prices may be bid on each item. ...
	The number and frequency of orders placed for Item 4b will vary. There is no guaranteed minimum quantity for Price Proposal Item 4b.
	2.5 ALUMINUM SULFATE
	Price Proposal Item 5
	Liquid aluminum sulfate furnished under these specifications shall be in accordance with AWWA Standard B403, of latest revision. Forty-seven (47) to forty-nine (49) percent liquid aluminum sulfate (Al2(SO4)3*14H2O) shall contain water-soluble aluminum...
	The aluminum sulfate specified in Price Proposal Item 5 shall be delivered FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, Washington, 98051.
	Forty-seven (47) to forty-nine (49) percent aluminum sulfate shall be bid on a dry-ton basis and delivered to the Green River Filtration Facility in lots of 24 wet tons. Unless required by Tacoma Water, quantities other than 24 wet tons shall be accep...
	Each aluminum sulfate shipment shall be accompanied by the following:
	The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite personnel at the time of delivery.
	The Supplier shall be capable of providing technical support, including onsite jar testing and dosing recommendations, as required by the water treatment plant operators. Such support shall be offered at no cost to Tacoma Water, provided site visits a...
	2.6 ALUMINUM CHLOROHYDRATE
	Price Proposal Item 6
	Liquid aluminum chlorohydrate furnished under these specifications shall be in accordance with AWWA Standard B408, of latest revision. The aluminum content of the solution shall be 23.5 + 0.5 percent Al2O3 by weight. The basicity of the solution shall...
	Product shall be Kemira PAX XL-1900 or equivalent. For any bidder proposing an equivalent product, the product data sheet shall accompany the bid submittal. Tacoma Water will be the sole determiner of suitable and unsuitable products. Tacoma Water res...
	The aluminum chlorohydrate specified in Price Proposal Item 6 shall be delivered FOB Destination Prepaid and Allowed to the Green River Filtration Facility, 36932 SE Green River Headworks Road, Ravensdale, Washington, 98051.
	Bulk shipments shall be made in lots of 24 wet tons. Unless required by Tacoma Water, quantities other than 24 wet tons shall be accepted at the convenience of Tacoma Water.
	Each aluminum chlorohydrate shipment shall be accompanied by the following:
	The Affidavit of Compliance and the Certificate of Analysis must be presented to onsite personnel at the time of delivery.
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	1. Termination for Breach
	CITY may terminate this Contract in the event of any material breach of any of the terms and conditions of this Contract if CONTRACTOR’s breach continues in effect after written notice of breach and 30 days to cure such breach and fails to cure such b...
	2. Prevailing Wages
	3. COPELAND ANTI-KICKBACK ACT
	For Contracts subject to Davis Bacon Act the following clauses will be incorporated into the Contract:

	4. EQUAL EMPLOYMENT OPPORTUNITY
	During the performance of this Contract, CONTRACTOR will not discriminate against any employee or applicant for employment because of race, color, religion, sex, sexual orientation, gender identity, or national origin. If the CONTRACTOR does over $10,...
	Provided, however, that in the event CONTRACTOR becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the administering agency, the CONTRACTOR may request the United States to enter into...
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