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SOLID WASTE SPECIAL PERMIT GUIDELINES

These guidelines are intended as a reference for businesses applying for or renewing a Solid
Waste Special Permit. They do not replace the requirements of the Tacoma Municipal Code
(TMC), and applicants should carefully review TMC 12.09.070 before completing any steps
in this process. Please contact Solid Waste Management at swsp@tacoma.gov if you have
any questions about the Special Permits program.

A. Permit Application and Renewal Process

1.

The applicant will complete the online permit application.

e The applicant must provide proof of all necessary permits and/or licenses
required to engage in the activity described in the application, including a valid
City of Tacoma business license.

¢ Incomplete or omitted answers may delay the processing of the permit.

The City will review the application to determine if the requested activity is
consistent with TMC 12.09. The application will be approved, denied, or returned to
the applicant with a request for further information or clarification. The City
generally completes this initial review within 30 days of receiving the application.

If the application is approved, the signed permit will be issued via certified mail.

If the application is denied, a letter stating the reason for the denial will be sent to
the applicant via certified mail. The applicant may appeal the decision of the Solid
Waste Management Division Manager in accordance with TMC 12.09.070.

Most permits are issued with an expiration date of April 30 of the following year and

must be renewed annually. To qualify for renewal, permit holders should:

e Re-apply at least 30 days prior to permit expiration (typically by March 31)

¢ Include an Annual Recycling Report for data from the previous calendar year, if
required (see next Section B for details)

e Be current on all tax payments to the City of Tacoma

e Be in compliance with the terms of their current permit and with TMC 12.09.070

B. Annual Recycling Report - TMC 12.09.070(E)

1.

The Annual Recycling Report is a summary of all waste and recyclable materials
managed by the permit holder during the previous calendar year. It includes weights
by type of material, as well as the percentage of each material that was recycled.
The data from this report is used to calculate the permit holder’s Recycling Rate.

...........................................................................................................

Recycling Rate (%) = (Recycled Material Weight + Total Material Weight) x 100

The Annual Recycling Report is required for any special permit issued for coIIectmg,
hauling, and/or processing of source-separated or commingled recyclables (TMC
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12.09.070(D)(1)). The report is used to demonstrate that the permit holder’s activities

are limited to recyclable materials, with allowable levels of contamination.

e For permits issued for collecting and/or processing non-recyclable materials, the
Annual Recycling Report is not required unless the permit holder seeks to qualify
for a deduction on any Solid Waste Collection Taxes paid to the City of Tacoma
(see Section D).

An optional report template is available on the City's Special Permits webpage.

Please note the following required report elements:

e The report must include weights (tons or Ibs) for each material category itemized
by destination facility.

¢ If a single material category is transported to more than one destination facility,
then the amount transported to each facility must be specified.

e The address of each destination facility must be specified, as well as whether
the facility is a disposal or recycling facility. For destination facilities that are not
solid waste handling facilities, use the “Additional Notes" column to specify how
the facility is reusing the material.

¢ Recycling receiving or processing facilities must report all contamination
received at their facility as waste and specify the disposal location(s) of that
contamination.

The City will review Annual Recycling Reports and issue Certified Recycling Rate

letters to permit holders in the fall of each year.

If the City cannot calculate a Recycling Rate from the submitted report, the permit
holder will have to recompile the report in a different format or with additional data.

Since first-time applicants may not have recycling data readily available, those
applicants may submit an Estimated Recycling Rate with their application. The
Estimated Recycling Rate will be certified immediately after review and approval by
Solid Waste Management. A permit holder may be required by the City to provide
data to validate their Estimated Recycling Rate once the data becomes available.

C. Permit Reporting Fee - TMC 12.09.070(E) (3)

1.

A Permit Reporting Fee will be charged to any permit holder that submitted an

Annual Recycling Report with their most recent application, including:

e Permit holders issued a permit for collecting, hauling, and/or processing
commingled or source-separated recycling

e Permit holders that wish to qualify for a deduction on their Solid Waste Business
Collection Taxes paid to the City of Tacoma (see Section D)

The fee amount is $150 and helps cover a portion of the administrative costs of
reviewing and certifying the recycling data.

The permit holder will typically be invoiced for the fee in October or November each

year in which an Annual Recycling Report is submitted.
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D. Solid Waste Collection Business Tax & Recycling Tax Deduction - TMC 6A.50

1. The City of Tacoma'’s Solid Waste Management Division and Tax & License
Department have collaborated on a recycling tax deduction that incentivizes
businesses to increase their recycling.

2. To be eligible for this deduction, a business must:
e Hold a current City of Tacoma business license
e Be classified as a solid waste collection business under TMC 6A.50
e Hold a Special Permit from the Solid Waste Management Division
e Have a Certified Recycling Rate of 2% or greater. Certified Recycling Rate letters
are typically issued in the fall of each year and apply to tax filings in the following
calendar year

3. Eligible permit holders will receive a deduction on their Solid Waste Collection Taxes
according to the following tiers (TMC 6A.50.060):

Tier | Recycling Rate | Tax Deduction
0 0%-1% None
1 2% -25% 12.5%
2 26% - 50% 37.5%
3 51% - 75% 62.5%
4 76% - 100% 100%

4. To ensure that recycling data is complete and can be certified prior to use for tax
purposes, the recycling tax deduction follows a three-year cycle from data collection
to application. The table below illustrates this three-year cycle:

Data Collection

Annual Recycling Report

Recycling Tax Deduction

In the Year

2026

Permit holder
collects 2026 data

Permit holder reports 2025
data in their Q1 permit
application

Permit holder’s tax
deduction is based on
2024 data

In the Year

2027 =

Permit holder
collects 2027 data

Permit holder reports 2026
data in their Q1 permit
application

Permit holder’s tax
deduction is based on
2025 data

In the Year

2028

Permit holder
collects 2028 data

Permit holder reports 2027
data in their Q1 permit
application

Permit holder's tax
deduction is based on
2026 data
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